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JlanHoe moco0Oue pacKphiBaeT OTACIbHbIE BOMPOCHI TEOPUH U MPAKTUKH
JeTONPON3BO/ICTBA B opranuzanusax [Ipodcoro3a, poib HOKyMEHTa B JAEATEIHLHOCTH
NEPBUYHBIX W TEPPUTOPUANBHBIX MPOQPCOIO3HBIX opranu3ammii. I[Ipennmaratorcs
OCHOBHBIE TPeOOBaHUS, MPEAbSBIsIEMbIE K TPO(COI03HOMY IOKYMEHTY B IIPOLIECCE €ro
COCTaBJICHHSI, CHCTEMATH3aIlMU 1 XPAHEHUS.

Psan Tem TOCBSIIIEHO OPraHU3alMOHHO-PACIIOPSIAUTENBEHBIM  JTOKYMEHTaM,
CIIy’)KEOHBIM TTHUChMaM, OJlaHKaM MPO(COIO3HBIX JOKYMEHTOB, TOPSAKY OpraHH3aIiH
KOHTPOJISI, BOIPOCAM apXHUBHOTO XpPaHEHUS.

B rnaBe «lIpodcoro3nHpiii MpakTUKym» MPUBEACHBI 00pa3ibl M OTICIbHBIE
¢dopmbl HarboIee YacTO COCTABISIEMBIX OpPraHU3aAIMOHHO-PACTIOPAIUTENBHBIX U HHBIX
JIOKYMEHTOB MPOGCOI03HBIX OPraHU3aAIINA.

Ha Ham B3risia, mocobue COIEp KUT OTBETHI HA MHOTOYHCIICHHBIE BOMPOCHI
npo()COI03HOT0 aKTHBa O0pPa30BaTENbHBIX OpraHU3alui, KOTOpbIE BCTPEYAIOTCS B
MpaKkTUKE PO COI03HON PabOTHI.

Jnsa mpencenateneid W Mpo(COIO3HOTO aKTHBA MEPBUYHBIX, MECTHBIX
(pallOHHBIX, TOPOJCKHX), PETUOHAIBHBIX (MEKPETHOHAIBHBIX)  OpTraHU3aIUl
[Tpodcoroza.
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BBEJIEHUE

Opranuzanust JeJONPOU3BOACTBA, MPABUIBHOE COCTABICHHE CIYKEOHBIX
JIOKYMEHTOB, TMOJrOTOBKA MaTepHaloOB K IUIEHyMaM (3aceJaHusiM KOMMTETOB,
COBETOB), 3acEIaHUsAM TMPE3UIUYMOB TPO(COIO3HBIX OpraHu3anuii, 0oQpopMIICHUE
IPOTOKOJIOB, TIOCTAHOBJICHHM  SBJISIOTCS HE TOJBKO HEOOXOAMMOW, HO U
HEOTHEMJIEMON 4YacThi0 MOBBIMICHUS A(PEPEeKTUBHOCTH PadOThl  MPO(HCOI3HOM
OpraHU3alHu.

OcHOBHBIM HOcHUTeNneM uHpoOpMaluu, UcnoibdyeMoid B pabote [Ipodcorosa,
ABIISIOTCS IOKyMEHTHI. JJOKyMEeHTOM mpOo(COI03HOM OpraHU3aIlii MOXKET OBIThH Jit00ast
uHbopMalMs, Kacaromascs YCTaBHOM JI€ATEIbHOCTH, 3auKCUpOBaHHAs Ha
MaTepHaIbHOM HOCHUTEIIE.

[TpodcorozHble OpraHum3zaliud B CBOEH JAEATEIBHOCTU PETYJISpHO CO3AloT,
NOJy4aloT M  HUCIOJIB3YIOT — pa3jIMYHble  BHJBl  JIOKYMEHTOB:  PYKOIIHCHBIE,
MAaITMHOIUCHBIE, DJIEKTPOHHBIC, KHHO-, ()OTO-, ¥ MHBIC BHJIBI JOKYMEHTOB.

[Tockonbky ympaBieHuecKas JEATEeIbHOCTh BCErJa  OCYIIECTBIISIETCS C
OPUMEHEHUEM PA3JIMYHOIO poOJa JIOKYMEHTAlMH, TO MPUHATO HapAIy C TEPMHHOM
«IETOMPOU3BOJICTBO»  HCIIOJIB30BAaTh  TAKXKE  IOHATHE  «IOKYMEHTAallMOHHOE
oOecreueHne IeITeIbHOCTU MPOGCOI03HON OpraHu3aIum.

Jlenonpous3BOACTBO BKJIIOYa€T B ce0S HECKOJIBKO CAMOCTOSATENbHBIX |
OJTHOBPEMEHHO TECHO CBSI3aHHBIX JPYT C IPYTrOM BUIOB JI€SITEIbHOCTH.

JlesTennbHOCT 1O  pa3paboTke W OQOPMIIEHUIO OQUUMATBHBIX JIOKYMEHTOB
po¢)COIO3HBIX OPraHOB, OpraHU3AIlMM MX JIBIDKCHUS, ydeTa U XpaHEHUS Ha3bIBACTCS
JEJIONPOU3BOICTBOM.

Yactb J€10MpOU3BOACTBA, CBS3aHHAS C CO3JaHUEM JIOKYMEHTA, Ha3bIBAeTCS
JIOKYMEHTUPOBAHUEM.

Bompocbl  gBukeHUST M ydeTa JOKYMEHTOB OXBATBIBAIOTCS IMOHSATHUEM
JTIOKYMEHTO000pOTAa.

JIesTeNbHOCTh 10 OpraHu3ali XpaHEHUs JOKYMEHTOB HAa3bIBAE€TCA apXHWBHBIM
JIEJIOM.

HestensHocth opranmzainuu [Ipodcoroza obecrieunBaeTcsi CUCTEMON B3aWMO-
CBA3aHHOW YITPaBJIEHUECKOM TOKyMEHTaluu. BUa 3TOi JOKyMEHTaluuu orpeaesnsercs
[OJHOMOYHUSIMHU, TOPSJIKOM PpPacCMOTPEHHUS BONPOCOB, OOBEMOM M XapaKTepoM
B3aUMOZAECHCTBUS TPOPCOIO3HON OpraHM3alMi C BBILIECTOAIIMMU MPO(PCOIO3HBIMU
opraHaMu, ¢ OpraHaMH 3aKOHOJATEIbHON U UCIIOJIHUTEIbHOW BIACTH, C COLMATIbHBIMHU
napTHEpaMHu.

OOmme TpeOoBaHUS K JOKYMEHTHPOBAHHIO JEATEIbHOCTA PYKOBOMSIMX H
UCTIOJIHUTENBHBIX TMPOQCOIO3HBIX OpraHoB ycraHapiuBatoTcs Llentpansubiv CoBeToM
[Tpodcoroza, BHIOOPHBIMUA OpraHaMyd TEPPUTOPUATIBHBIX W TMEPBUYHBIX MPOGCOIO3HBIX
OpraHu3aIui.

Konkpernslii mepedeHr odopmisiemoit aokymenTtaruu B IIpodcoroze ompe-
JENSIEeTCSl CAMOCTOSITENBHO BBIOOPHBIMU MPO(PCOIO3HBIMH OpraHaMU.



JIoKyMeHTBI TIPO(COIO3HON OpraHU3alMK HECYT HE TOJIBKO pa3HOOOpa3HbIe
OpraHU3allMOHHO-PacHoOpsANTENbHbIE (QYHKUUMU U SBISIOTCS UHGOPMalMOHHBIMU
UCTOYHUKAMU, HO ¥  (IpuU HEOOXOJAMMOCTH) CTAHOBATCS BAXKHBIM CPEIACTBOM
IOPUINYECKOTO  JOKa3aTeNnbCcTBa. BoO MHOrMX ciydasx JOKYMEHTBI —CIy>KaT
€IMHCTBEHHBIM JI0Ka3aTeIbCTBOM MPU BO3SHUKHOBEHUH UMYILECTBEHHBIX, TPYAOBbIX U
UHBIX CIIOPOB, PAcCMaTPUBAEMBIX CyIaMH, TMOATBEPXKAas TEM CaMbIM IEPBUYHOE
OIpe/ieJIeHNe TEPMUHA «IOKYMEHT» KaK «CI0Cco0 J10Ka3aTelbCTBa.

HecmoTpst Ha TO, 4TO mNpOQCOIO3HBIE OpraHu3aluu JEeMOKpaTH4HO, 0e3
M3JIUIIHEH 3a0pTaHM30BAHHOCTH TMOAXOAAT B IIPOLIECCE€ TMOATOTOBKM COOpaHUH,
KOH(pEepeHLUH, 3aceqaHuil KOJUIErHaJbHBIX MPOQPCOIO3HBIX OPraHOB K O(OPMIICHUIO
npoQCOIO3HBIX  JOKYMEHTOB, OTBETCTBEHHOCTh 34 KAaueCTBO TMPUHUMAEMBIX
IIOCTAHOBJIEHUH, COCTABJICHUE U XpaHEHHE MPOTOKOJIOB U UHBIX TOKYMEHTOB JIEKUT Ha
npencenaTensx NpoPpCcor3HbIX OPraHU3alui.

Kak moxa3piBaeT MpakTHUKa, OT TIPAMOTHO COCTaBIEHHOIO MPOGCOI3HOTO
JOKYMEHTAa, PaBUIbHOW OpraHu3aluu JOKYMEHTOOOOpOTa B 3HAUMTEIBHOW CTENEHU
3aBUCUT ONEPATHUBHOCT M A(MPEKTUBHOCTh BCEH OPraHU3alMOHHONM padOThI
PO COIO3HBIX OPTaHOB.

Heo0xoammMo TOMHHUTB, YTO HEMPAaBUIBLHO O(OPMIICHHBIM IOKYMEHT TepseT
BaXKHEMIIee M HEOOXOIMMOE KaueCTBO — IOPUIMYECKYI0 CHIY. A 3TO uUpeBaTo HE
TOJIBKO OTKa30M KOMIIETEHTHOI'O OpraHa MPHU3HATh 3TOT JOKYMEHT, HO U OOJIbIIMMU
U3JIepKKaMU B paboTe Npo(COrO3HBIX OpraHU3aIlU.



I'JIABA I.
OCHOBHBIE ITOJIOKEHUA AEJOITPOU3BOICTBA B
OPTAHMUBAIUAX ITPOPCOIO3A

Kak u3BecTHO, B I11€JI0OM BHYTPUCOIO3HAs paboTa CYIIECTBYET U Pa3BUBACTCS HE
TOJILKO B OOmenpuHATON (yHugepcanvuou) ¢Gopme, B BHAE O0O0OOIIEHHBIX
HOPMATHUBHBIX aKTOB ()CMaesos, NON0MiCEHUlU, pe2laMeHmOos8, UHCMPYKYUll), HO U B
BUJIE, HAMpUMeEp, KOHKPETHOI'O  TIOCTAHOBJIEHHUS TPO(COIO3HOTO OpraHa WU
nporokojia npodcoro3Horo codpanusi (KoH(pepeHIu), yepe3 KOTOpbIe OTpa)aercs
COCTOSIHUE U YPOBEHb OPTraHU3aIllMOHHON PaOOTHI.

Oco0eHHOCTBI0 TPOQPCOIO3HOM PAaOOTHI ABISIETCS U TO, YTO 3HAUUTENIbHAS YacTh
BPEMEHU  CHEIHAIUCTOB U  MOPO(GCOIO3HOTO  aKTHBA 3aTpayuBaeTcs  Ha
HEMOCPEJACTBEHHYIO IMOATOTOBKY PAa3jUYHOIO PojJia JOKYMEHTOB. DTO  IOATOTOBKA
IIPOEKTOB MOCTAHOBJIEHUH TIPO(COIO3HBIX OPraHOB, COCTABJICHUE CIPABOK, pa3padoTKa
MPOEKTOB KOJUIEKTHUBHBIX JIOTOBOPOB U COTJIALIEHUM, JIOKAJIbHBIX HOPMATHUBHBIX
JIOKYMEHTOB, aHaJ13 MaTepPUaJIOB M MOATOTOBKA WH(OpMAIIMA, OTBETHI HA MTUChMA U
xano0s! wieHoB [Ipodcoroza, 00600IIeHNEe CTATUCTUYECKUX JAHHBIX U T. I.

Jlenonpou3BoCcTBO B MPOCOM3HON OpraHU3aIMK BKIIOYAET B CeOs:

1) coznanue nokymeHTa (MMCbMO, MOCTAHOBIICHHE, POTOKOJ, CIIpaBKa u T.J1.);

2) opraHuzanuio paboTbl € JOKYMEHTOM (perucrpanus, THUPaKMpOBaHUE,
OTIIpaBKa, UCTIOJTHEHUE, YUET ¥ XpaHEHHE).

1.1. OCHOBHBIE INIOHATHUA

AKT — JIOKYMEHT, COCTAaBJICHHBIA HECKOJBKUMH JIUIAMU (KOMHCCHUEN),
MOJITBEPKAAIOIINI YCTaHOBJIEHHBIE (PAKThI, COOBITHS.

Baank mokymeHTta - HaOOp PEKBU3UTOB, UACHTUDUIUPYIOIUX (UZUYECKOE
WIN I0PUINYECKOE JIULIO, CO3aBIlIEe MMCbMEHHBIA JOKYMEHT.

baank npo¢coro3HOro 10KymMeHTa - opMa yTBEPKJIAECHHOIO B YCTAaHOBICHHOM
nopsike 6aHka ¢ oTpaxxeHHueM ouImanbHOM cuMBoauky [Ipodcoro3a u peKBU3UTOB
po(cor03HOI OpraHu3auu.

BusupoBaHue JOKyMeHTa — DJIEMEHT PEKBHU3UTa JOKYMEHTA, BbIpaXKarOIWW
COTJIaCHE WJIM HECOIIacue JIMLA WU OpPraHa, He SBIAIOLIErocs aBTOPOM JOKYMEHTa, ¢
COZIEp’)KaHUEM JOKYMEHTA.

Jejionpou3BOACTBO -  JEATEIBHOCTh,  OOECMEUYMBAIONIA  CO3/JIaHHE
opuIManbHBIX JOKYMEHTOB W OpraHU3aldio pabOThl C HUMH B OpraHU3alUsX
[Ipodcoro3za.

Jenonpou3BoacTBO B NMPO(CO3HON OPraHM3alUM - JCITEIbHOCTh arapara
npo)COO3HON OpraHM3alud Wi TPOQPCOIO3HOTO AaKTHUBA, OXBATHIBAIOINAS BCHO
CUCTEMY pabOThl C JOKYMEHTAaMH. OTO W3TOTOBJICHUE OJIAHKOB, TOJITOTOBKA
JTOKYMEHTA, JIOKYMEHTUPOBaHUE, dbopmupoBaHue e, OpTaHM3aIIHSI
JTOKyMEHTO000pOTa, KOMIUICKTOBAaHUE, yUET, OpTraHU3aIus TEKYIIEro U apXHUBHOTO
XpaHeHHsT W wuHas paboTa ¢ JOKYMEHTaMH, OOpa30BaBIIMMHKCS B peE3yJbTare
JEATENBHOCTH MPO(PCOI3HON OpraHU3alui U BBIOOPHBIX MTPO(COO3HBIX OPTAHOB.
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JeJ1o - COBOKYITHOCTh TOKYMEHTOB WJIM OTAEIBHBIN JOKYMEHT, OTHOCAIIMECS K
OJTHOMY BOIIPOCY WJIM YYaCTKY JAesTelIbHOCTU opranu3ammu [Ipodcoroza.

Bua npodgcorw3Horo AOKyMeHTa - IIPUHAJIEKHOCTh JIOKYMEHTAa K
ONPENENICHHOW TIpynne JAOKYMEHTOB II0 IIPU3HAKAM COJAEP/KAHUSA U  LEJIEBOrO
Ha3Ha4YeHUs MPOQPCOIO3HON JAEATEIBHOCTH.

B paGore Cc JOKyMEHTaMHU  UCHOJB3YIOTCS  pPa3JIMYHbIE  TEPMUHBI,
XapaKTepU3yIOMINEe JOKYMEHT: O(HUIMAIbHBIA JTOKYMEHT, TOJUIMHHHUK, KOIIHS,
3aBEpEHHAs KOMUS, JUYHBIN JOKYMEHT.

IoaIMHHMK JOKYMEHTA - IIEPBBIN WIN €IUHCTBEHHBIN 3K3EMIUISAP JOKYMEHTA.

Konusi 10KyMeHTa - IOKYMEHT, TOJTHOCTHIO BOCIIPOM3BOASIINN HH(POPMAIIUIO
MOJJIMHHUKA JOKYMEHTa U €ro BHEIIHUE NPU3HAKK, HE UMEIOUIUN HOPUANYECKON
CHUJIBI.

3aBepeHHasi KONHUsl - KOMNMS JIOKYMEHTa, HAa KOTOPOW B COOTBETCTBHUU C
YCTaHOBJICHHBIM TOPSIIKOM TPOCTABIISIOT HEOOXOIUMbIE PEKBHU3UTHI, MPUIAIONTNE i
IOPUINYECKYIO CUITY.

OduumanbHbiii.  NPoQCO3HBIA JTOKYMEHT — JOKYMEHT, CO3JaHHBIN
OpraHu3alyei Wiu JOHKHOCTHBIM JTUIIoM opranmu3aiuu [Ipodcoro3a u odopmiieHHbII
B YCTAHOBJIEHHOM IOPSIIKE.

JIOKyMEHT MOCTOSIHHOI0 XPAHEHHUSA - JOKYMEHT, KOTOPOMY B COOTBETCTBHUM C
HOPMAaTUBHBIMH JOKYMEHTaMH UM HWHBIMH TPABOBBIMU AaKTaMH YCTAHOBJIEHO
OeccpodHOEe XpaHEHHE.

JIOKyMeHT BpPEMEHHOI0 XPAHEHHMSl - JIOKYMEHT C YCTAHOBJICHHBIM CpPOKOM
XPaHEHMUs, 110 UCTEUCHUU KOTOPOTO OH MOJICKUT YHUUTOXKECHUIO.

JokyMeHTHpoBaHue — dukcarys WHOOPMAIIMH HA MAaTEPUATBLHBIX HOCHUTEISIX
B YCTAHOBJIEHHOM IOPSIIKE.

JI0OKyMeHT0000pOT — JABIKEHUE JIOKYMEHTOB C MOMEHTA UX CO3JaHUs WIN
MOJIYYEHHUS J10 3aBEPIICHUS UCTIOTHEHHUS, IOMEILIEHUS B JI€10 U (WJIU) OTIPABKH.

Jo/uKHOCTHAs  MHCTPYKUMS — IIPaBOBOM  aKT, pEryjqupyrolvl U
pErIaMEeHTUPYIOIIMK TpaBa, OO0sI3aHHOCTH, OTBETCTBEHHOCTh M 00BEM paboThHI
JOJIKHOCTHOT'O JIMILIA.

3aros10Bok 0QUUMAIBHOIO MJOKYMEHTA - PEKBU3UT JIOKYMEHTA, KpaTKO
W3JIararolIuil €ro CoAepKaHue.

3asiBjIeHMe — BHYTPEHHU CITY)KEOHBINA TOKYMEHT, KOTOPBIA NIpeIHa3HAYeH IJIs
JIOBEJICHHUSI 10 CBEJICHUS BBIIIIECTOSIIETO TIOJDKHOCTHOTO JInia O(pUITHATFHOTO MHEHUS
(MpockObI) MOTYMHEHHOTO JOIKHOCTHOTO JIUIIA.

HomenkiaTtypa aeJ1 - cHCTEMaTU3UPOBAHHBIN IIEpEYeHb HANMEHOBAHUM JIET,
dbopmupyembix B opranuzanuu [Ipodcorosa, ¢ ykazaHueM CpOKOB X XPaHEHUS.

Oo0pamenue uwiena Ilpogcorsa - HanpaBieHHbIE B MIMCbMEHHOM BUJIE WJIU B
ANEKTPOHHO-II(PPOBOIT hopMe B opranuzanuio [Ipodcorosa npeanoxxenue, 3asaBieHue
WK Kanoba, a TakKe YCTHOe oOpallleHre pabOTHUKA, SBIAIONIETOCS YJIEHOM
[Tpodcoro3a, B mpodcor03HYI0 OpraHu3aIuio.

OpraHu3aluOHHO-PACIIOPAAUTE/IbHbIE AOKYMEHTBI - JOKYMEHTBHI,
UCIIOJNIb3yeMbIE B cepe pyKOBOICTBA MPO(COIO3HOM OpraHu3aIke.
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Odopmiienne J0KyMeHTa - TPOCTaBJICHHE HEOOXOAUMBIX PEKBU3UTOB,
YCTaHOBJICHHBIX MPAaBWJIAMHU JOKYMEHTUPOBAHHS.

IlocTaHoB/leHUe —  pPACHOPAIUTENbHBIA  (yHpaBiIEHYECKHI)  JIOKYMEHT,
NPUHUMAEMBIA  TIpOo(COr03HBIM  coOpanueM (KOH(EpeHIMer) Wihn BBIOOPHBIM
KOJUTETHAIBHBIM MPOQPCOIO3HBIM OPTaHOM.

IoaroroBka (co3ganue) NMpog)CcOO3HOr0 JAOKyMeHTa - cOop u oOpaboTka
HeoOxonMuMoN WH(OpPMAIUK, TOATOTOBKA MPOEKTa MPOPCOI3HOTO JTOKYMEHTA, €ro
oopmieHue, NpeJCcTaBICHUE Ha YTBEPKIACHHE.

IIpoTokoa — opraHn3alMOHHO-PACTIOPATUTENBHBIN JOKYMEHT, (PUKCUPYIOUTUI
X0J1 00CYKJIEHUsI BOIPOCOB M MPUHATHS HA COOpaHUM WM 3acCeIaHUH MPOQCOIO3HOTO
opraHa penieHui (3amuck BCEro mpolecca, MpouCcXoIsAIero Ha 3acelaHiui, COOpaHUN).

IIpodcoro3nplii  AOKyMeHT - oduIMaIbHBIH  JOKYMEHT, CO3JaHHBIN
[Ipodcoro3om, opranuzanuent [Ipodcorosa, ropuandeckum Wi GU3NIECKUM JIUIIOM,
OopOpMJICHHBII B YCTAaHOBJICHHOM TOPSIIKE W BKIIOYCHHBIH B JOKYMEHTOOOOPOT
opranuzanuu [Ipodcoroza.

Pacnopsizkenne —  pacnopsIuTeNbHBIM  (YNpPaBIEHYECKHU)  JOKYMEHT,
u3JlaBaeMblii  mpencenaTeneM  opraHumsanuu  [Ipodcoroza  Kak  €IMHONHYHBIM
BBIOOPHBIM NMPOGCOIO3HBIM OPTraHOM.

Perucrpaumusi XOKyMeHTa - TMPUCBOCHUE JOKYMEHTY pPETrUCTPALIMOHHOIO
HOMEpA Y 3aMKCh B YCTAHOBJIECHHOM MOPSIKE CBEJICHUN O IOKYMEHTE.

Pe3osonus 1oKymMeHTa - PEKBU3UT, COCTOSIIUNA W3 HAAMUCU HA JIOKYMEHTE,
CICITAaHHON PYKOBOJMTEIIEM ITPO(PCOIO3HOM OpraHU3aIlii U COASp KAl IPUHATOC UM
pelIeHue.

PekBHM3MT J0KyMeHTA - 0053aTeIbHBIN JIEMEHT 0)OPMIICHUS JOKYMEHTA.

Cucrema padoThl € JOKYMEHTAMM - OpraHu3aius JOKyMEHTO00OpOTa,
XpaHEHUsT U UCIOJIb30BaHUS JOKYMEHTOB B TEKYIIEH AEATEILHOCTH MPOQPCOIO3HOM
OpraHU3aluu.

Cayx0a 1eJonpou3BOACTBA — ATO CHENUAINCT WIM TIpynmna npogdCcor3HOro
aKTHBA, 3aHUMAIOLLKECS BOIIPOCAMM JIETONPOU3BO/ICTBA.

B cdepy nesrenbHOCTH City)ObI JEIOMPOU3BOACTBA BXOJIAT:

o y4eT, PETUCTpalHs U Tepeaada Mo Ha3HAUYCHUIO BXOMAIIEH U UCXOSIIEH
KOPPECTIOHICHIIHH;

o Oopranuzaiusi paboThl IO COCTaBICHUIO HOMEHKJIATypbl U (POPMUPOBAHUIO
7el1, TIPOBEICHNUE PKCIIEPTU3BI IEHHOCTH JIOKYMEHTOB;

o odopMIIeHHE TIPOTOKOJIOB PO COO3HBIX COOpaHmil (KOH(EPEHITHIA);

. BelieHHe U OQOpMIIEHHE MPOTOKOJIOB 3aceJaHuil MPOQCOIO3HOrO
KOMHUTETA (MPEe3Uuauyma);

o pacchliKa JTOKYMEHTOB (IIMCEM, IIOCTAHOBJIEHUH U JIp.);

o KOHTPOJIb 32 UCIIOJHEHUEM IOKYMEHTOB;

o opraHu3aiys nevyaTanus U TUPaKUPOBAHUS TOKYMEHTOB;

o IpoBepKa  OpraHu3anuud  paboThl €  JOKYMEHTaMH,  OKa3aHue

METOIMYECKOMN MTOMOIIK B paboTe ¢ TOKyMEHTaMHU BBIOOPHBIM OpraHaM MPO(COI03HBIX
OpraHu3alui  CTPYKTYPHBIX MmojpasnueneHuit wimu  npodrpynn  (mmpodOropo),
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npodrpynopram);

o opraHu3ainusi Mepeiadyd JeJ, CPOK XpaHEHUS KOTOPBIX MCTEK, Ha
nanbHeiIee XpaHeHHe B apXUBHBIE YUPEXKJICHUS WU HA YHUUYTOXKEHHUE,
o perynsipHoe nHGopMUpOBaHUE npeaceaaTens opranuzamnuu [Ipodcoro3a o

COCTOSIHUU JOKYMEHTO000pOTa U XOZ€ UCIIOTHEHHSI IOKYMEHTOB.

®opMupoOBaHHE [eJa - TPYNIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B JEIO B
COOTBETCTBMM C HOMEHKJIATYPOU JIEII.

IJKCIEePTH3a LEHHOCTH AOKYMEHTOB JKCIEPTH3a HEHHOCTH JAOKYMEHTOB -
W3Y4YEHHE JOKYMEHTOB Ha OCHOBAaHMM KPUTEPHUEB UX LIEHHOCTHU B LENSAX ONpPEACIEHUS
CPOKOB XpaHEHHUS JOKYMEHTOB M 0TOOpa MX IJIsl BKJIIOYEHHUS B COCTaB APXUBHOTO
donaa Poccuiickoit denepariuu U Jpyrux apXuBoB.

DJIEKTPOHHBII T0OKYMEHT - JOKYMEHT, B KOTOpOM HMH(OpManus NpeacTaBiIeHa
B AJIEKTPOHHO-TIPOBOH hopme.

DJIEKTPOHHBIH JOKYMEHTO000POT - JIOKYMEHTOOOOPOT C MPUMEHEHUEM
UH(POPMAIIMOHHBIX CUCTEM.

1.2. HOPMATHUBHO-METO/JNYECKHE OCHOBbI
MPO®COKO3HOT'O JEJOITPOU3BOACTBA

OCHOBHBIMH HOPMAaTUBHO-METOJAMYECKUMH JIOKYMEHTaMH, PEryIupyOIIuMu
paboty ¢ mokymeHTtamu B I[Ipodcoroze paboTHUKOB HApOIHOTO 00pa30BaHUS U HAyKH
PO, apnsarorcs:

VYceras Ilpodcoroza paboTHHKOB HapoiHOTO 00pa3oBaHus U Hayku Poccuiickoit
Oenepanuu, yrBepkaeHHbIN moctanoBiaeHneM VI Cwesna [Ipodceoroza ot 31 mapra
2010 rona;

Odenepanbapiii 3akoH 0T 22.10.2004 1. No 125-03 «O06 apxuBHOM jeliec B
Poccuiickoit deneparnuuy» (CoOpanue 3akoHomatenbcTBa Poccuiickont denepaimu,
2004 r., Ne 43, c1.4169);

3aKkoHOHaTenbHble akThl P® B cdepe wuHbopmanum u  JOKyMEHTAIHH,
roCyJapCTBEHHBIC CTAaHAAPTHI HA IOKYMEHTHI;

OOmme TONMOXKEHUST O TEPBUYHOW H TEPPUTOPHUATLHON  OpraHU3AIUSIX
[Tpodcoroza (yrBepxkaensl noctanoBiaeHuem Llentpansuoro Cosera [Ipodcoroza ot 20
cenTs0ps 2010 roga Ne 2);

[IpaBmiia mo BeAeHWIO  JENONPOM3BOACTBA B opranm3anusx I[Ipodcorosa,
yTBEpKJEHHbIE ocTaHoBIeHUEM ucnoskoma IIpodcoroza NelO ot 07.06.2012 ropa;

noctadoBnenus llentpanbaoro Coera u Mcnonkoma IIpodcoro3a, BRIOOpHBIX
OpPraHoB TEPPUTOPUATBHBIX U EPBUYHBIX MPOGCOIO3HBIX OPraHU3aLUN;

periiaMeHThl, HUHCTPYKIIMM W HHBbIE HOPMATUBHO-IPABOBBIC aKTBhlI,
METOJIMYECKHE IOKYMEHTHI, pa3pabaTsiBaeMble B opranuzaiuu [Ipodcorosa.

OcHoBHbie TpeboBanus Kk opopmieHnto OP/[ B rocy1apCTBEHHBIX YUPEKIESHUIX
uznoxkensl B [OCT P 6-30 — 2003, yrBepxaéanom [locranoBnenunem ['occranmapra
Poccum ot 03.03.2003 . Ne 65- cT.

OCHOBHBIM 3aKOHOM, PETYJHPYIOIIMM MOPSI0K CO3JaHUS U HCIOJb30BaHMS
uH(GOPMAITMOHHBIX pecypcoB, sBisiercs O3 ot 20 deBpans 1995r. «O6 undopmarumu,
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uHboOpMaTH3aUMU U 3alUTe UH(POpMaLUKy». 3aKOH YCTAHABIMBAET MPABOBOM PEXUM
CO3/IaHMsl, XPaHEHUS U WCIIOJIb30BaHUs MH(GOPMAIIMOHHBIX PECYPCOB, B TOM YHUCIE U
HEroCy/1apCTBEHHbIX.

B nensix obecmeueHus eauHbIX TpeOOBaHUN K O(OPMIIEHUIO MPO(COIO3HBIX
JOKYMEHTOB W oOpraHusauud paboTel ¢ HUMU B opranmzanuu [Ipodcoroza
pa3zpabarbiBaeTcst U yTBepxkaaeTca MHCTpyKius (MONOKEHHUE) MO JEI0NIPOU3BOCTRY,
B KOTOPOW OTpa)karoTCsl BCE BOIIPOCHI pabOTHI ¢ JOKYMEHTaMHU.

OTBETCTBEHHOCTh 32 OPraHM3aLMI0 M OOIIEe COCTOSHUE JENONPOU3BOJCTBA B
opranm3ammsix  [Ipodcoro3za  Bozmaraercss  Ha npo(COO3HbIE  OPTaHbI
(KOMHUTETBI(COBETHI), IPE3UTNYMBI).

B coorBerctBumn ¢ YcraBom [Ipodcoroza (m.2.14 crateu 23, m.2.16 cratbu 33)
IEPCOHAJIbHYIO OTBETCTBEHHOCTh 32 OpPraHM3alMIo JEONpPOU3BOICTBA, COOJIIO/IEHUE
YCTAHOBJICHHBIX TPaBWJI M MOpsAAKa padOThl C JIOKYMEHTAaMU HECET MpeAceaaTelb
(pyxoBOIUTENH) IPO(COIO3HOM OpraHU3aIUH.

Bri6opHbIe MPOQCOIO3HBIE OpPraHbl B3aUMOJICHCTBYIOT C TOCYAapCTBEHHBIMU
APXUBHBIMU YUPEXKACHUSIMU C LEJIbI0 IMOJIYYEHUS OpPraHu3allMOHHO-METOANYECKON
MIOMOII B BEJECHUU HOMEHKIJIATYphl M (HOPMHUPOBAHMUIO JIEJ, a TAaKKe O0ecredeHus
COXPaHHOCTHU JOKYMEHTOB, MPaBUIBHOCTbIO OTOOpa MX ISl JalbHEHIIEro XpaHeHUs
WIH YHUYITOXKCHUS.

1.3. OCHOBHBIE CBEJIEHUA O JOKYMEHTAX

[Ipodcoro3HbIil TOKYMEHT MOXKET pacCMaTpPUBATHCA C TOUKHU 3PEHUS HOCUTEIS
uHdopManuu, crnocoda Qukcaruu HHPOPMAIMM U BBIMOJHIEMBIX JIOKYMEHTOM
(bYHKIIHIA.

1.3.1. ®yukuuu npo¢cor3HOro 10KyMeHTA:

> UH(pOpMAIMOHHAS — (SIBJIIETCSA UCTOYHHUKOM W HOCHTEIEM HH(POPMAIIHH);

> opraHu3anuoHHass — (TO3BOJISIET OPraHW30BBIBATh, PETYJIHPOBATH,
KOHTPOJIMPOBaTh HU aHAJIM3UPOBATh YIPaBICHUYECKUH TMpolecc B MPodCOr3HON
OpraHH3allun);

> IopuandecKkass WiIH TpaBoBas — (CIYXUT IOPUIMYECKOH OCHOBOIWA

(PMHAHCOBO-XO03UCTBEHHOW M YIIPABICHYSCKOM JIEATEIBHOCTH, TOATBEPKAas (haKThl U
yIIOCTOBEPSISl TIOKA3aTENIN U CBEJICHUS);

»  KOMMYyHHKaTuBHas — (ImOMoraeT OpraHM3oBaTh OOMEH WHoOpMalued u
oOI1IeHHe (3aKpeIIsieT OTHOIICHUS KaK BHYTPH OpPTaHU3alli{, TaK ¥ OTHOIIEHUS C JIp.
POQCOIO3HBIMH OPTaHU3ALUAMHU);

»  yuérHas — (HaKarIMBaeT CBEJICHHUS 3a ONPEICICHHBIC MEPUOJIbI BpEMEHU
U TI03BOJIICT WX AaHAJWU3WPOBaTh, BBIABISAA TCHJICHIMM W 3aKOHOMEPHOCTH B
JeATETPHOCTH OPTaHU3aIUH );

»  comualbHas — (XapaKTepU3yeT COIUATbHO-OKOHOMUYICCKYIO H Jp. chepsl
KM3HH OPTaHU3aIUH);

> BOCIIUTATENIbHasT  —  (MO3BOJISIET  YKPEIUISITh  HUCIOJHUTEIbCKYIO
JTUCITUTUTHHY U COJIEWCTBOBATH BOCIIMTAHUIO MPO(COIO3HBIX KAJIPOB M aKTHUBA);
> ucTopuueckas — (SBISETCA HCTOYHUKOM CBEIACHHH O pa3IuYHbBIX
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COOBITUAX, TIOATBEPXKAACT © JIONOJHSET UCTOpHYecKHe (aKThl, IMOMOTaeT
BOCCTaHOBUTH UCTOPUUYECKOE MPOILTIOE MPO(HCOIO3HON OPraHn3aINHN).

1.3.2. Knaccudukanus 10KyMeHTOB:

Bce noxyments! B [Ipodcoroze MOKHO KiIacCH(PHUIMPOBATH MO Py MPU3HAKOB!

% 1mocnoco0y JOKyMEHTUPOBaHHS - PYKONHCHBIC, MAaIIUHOIUCHBIE,
rpaduueckue; KUHO-, POTOJOKYMEHTHI;

% mocdepe WCIONB30BAaHUS -  OPTaHU3AIMOHHO-PACIIOPSAUTEIbHEIC,
OTYETHO-CTATUCTUYECKHUE; MH(}OPMAIMOHHO-CIIPABOYHbIE; (buHaHCOBO-
OyXraiaTepckue;

% 10 IOPUIUYECKOI 3HAUMMOCTH - MOAJIMHHUKY (OPUTHHAIBI) — TIEPBbIC HIIH
€IMHUYHbIE B3K3eMIUIIphl  OQUUHATIBHBIX JOKYMEHTOB, COOCTBEHHOPYYHO

MOJIMUCAHHBIE aBTOPOM; 3aBEPEHHBbIE KOMHUU - KOMUU JIOKYMEHTOB, Ha KOTOPBIX B
COOTBETCTBHUM C YCTAHOBJICHHBIM MOPSJIKOM IMPOCTABISIOT HEOOXOAMMBIE PEKBU3HUTHI,
NPHUIAOINE UM IOPUIAYECKYI0 CHITYy; HOYOJHUKaThl — TIOBTOPHBIE JK3EMILISPHI
MOJIJTMHHUKA IOKYMEHTA, UMEIONTUE IOPUANUECKYIO CHITY;

% 10 TPOHMCXOXKACHUIO - oduimanbHbie (CIy>KEOHBIE) — 3aTParuBaroIINC
WHTEPEChl OpraHU3allMH; JIMYHBIE — KacalolIUecsi WHTEPECOB KOHKPETHOrO JIWIA W
SIBJISTFOIIIMECS] MMEHHBIMH;

s 1o GopMe U3IOKEHUS — WHIUBHIYaAJIbHBIC, COJCPKAaHUE KOTOPBIX
u3naraercst B cBoOoaHou (opme; TpadapeTHble, KOrja CTpyKTypa U 4acTh IMUChbMa
COCTOMT M3 Habopa 3apaHee MOATOTOBIEHHBIX (Ppa3, a Apyras 4yacTh 3aIrOJIHIETCS MPU
HAITMCAaHWU MTUChMAa; TUIIOBBIE, KOTJIa OHU MPUMEHSIFOTCS B CTAHJAPTHBIX CUTYaIUSX.

¢ 110 CPOKaM XpaHEHHUS - MOCTOSHHOTO XpaHEHHs, BPEMEHHOT'O XPaHCHUs
(mo 10 ner), monroBpeMeHHOro XxpaHeHus (cBbiiie 10 jeT), mo JUYHOMY COCTaBy (10
75 7er).

1.3.3. Pa3zHoBuaAHOCTB 10KYMeHTOB B IIpodcorose

JIOKyMEHTBI, CO3/ITaHHbIE B PE3YJIbTaTe JACATEIHHOCTH BRIOOPHBIX MTPOJCOIO3HBIX
OpraHoB, HAIpaBJCHHbIE HA pEAIU3aLMI0 YCTABHBIX  IOJHOMOYMM, MAENATCA B
COOTBETCTBHUHU C UX COJIEP)KAHUEM HA mpu obuiue Kame2opuu.

Opzanuzayuonnvle uiu HOPMAMUGHO-YCHIAGHBIE OOKYMEHMbL:

v' VYcras [Ipodcorosa;

v' OOlee MoJI0KEHNE O TEPPUTOPUAIILHOM opranu3amuu [Ipodcorosa;

v' OOGee MoaoXKeHUe 0 IEPBUYHOM opranusanuu IIpodcorosa;

v\ IpOTOKOIBI MPOPCOIO3HBIX COOpaHuii, KOH(EPEHIINIA;

v' IpOTOKONBI 3aceJaHuii BBIOOPHBIX KOJUIETHAIBHBIX  MPOPCOI3HBIX
OpTaHOB;

v' TOJIOKEHHUS O MOCTOSHHBIX KOMUCCHSAX;

v\ HHCTPYKIIWH, PErJIaMEHTBI, IITaTHbIE PACITUCAHUs, PEKOMEH AN U JIp.

Ynpaenenueckue unu pacnopsaoumenvhvle 00OKymeHmol:

NOCTaHOBJICHUS (07151 8bICULUX, PYKOBOOSUUX U UCHOTTHUMETbHBIX KOLESUAIbHBIX
npogcorosHblx opeanod —  cobpanusi (Kou@epenyuu), Komumemsl, NPe3UOUYMbl),
pesomronuu  coOpanuii, KOHGEpeHIM, BBIOOPHBIX MPOQPCOIO3HBIX  OPTraHoOB,
pacnopsbkeHus npenaceaareneit opranuzanuii [lpodcorosa, mianel paboThI | T.11.
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Cnpaeouno — ungopmayuonnvie OOKyMeHmul:

v\ CIpaBKH, aHATUTUYECKHE 3AIUCKH, 0030DPbI, 3aKIIOYEHHs], METOAMIECKUE
MaTtepuaibl, opuimaibHbIe TMCbMa, 3asiBJICHUS, OOpaIlleHUsI U JIp.

B pamkax mpéx ocnosnvlix Kamezopuil npoghicoio3HblX OOKYMEHMOE MOMCHO
évl0e1ums 0oJ1ee y3Kue 2pynnvt 0OKyMeHmos:

OpraHU3allMOHHO-HOpMaTUBHAasA NokyMmeHTauus: [lonoxxeHne o0 opraHuzanuu
[Tpodcorosa, [TonoxeHus: 0 MOCTOSTHHBIX KOMUCCUAX, [10TOKEHUS 0 KOHKYpCax U T.1I.

OpPraHU3allMOHHO-METOUYECKass JOKYMEHTAIUs: METOJIWYECKHe Ioco0us u
pexkoMeH1aiuu Bei0OopHbIX opraHoB [Ipodcorosa;

OpraHH3alMOHHO-KaIpOBas JOKYMEHTALIMS: HITaTHOE pacrnucaHue,
JOJDKHOCTHBIE ~ MHCTPYKIIMM  INTATHBIX PaOOTHHUKOB, TPYAOBBIE JIOTOBOpAa C
pabOTHHUKAMU anmnapaToB MPOQPCOI3HBIX OPTaHU3AIUHN U T.]I.;

(¢uHaHCOBas, y4e€THAas M OTYeTHas OyXrajaTepckas JTOKYMEHTAIlUs: CBOJHBIN
(UHAHCOBBIN OTUYET O 1ETIEBOM UCIIOIH30BAHUU TIOTYUYEHHBIX cpencTB 1o dopme 1115,
CBenenust 0 pacipeeneHIH YICHCKUX MPO(CO03HBIX B3HOCOB U TIP.;

OTUETHO-CTATUCTUYECKAs JIOKYMEHTAlMs: CBOJHBIC CTAaTUCTUYECKUE OTYEThHI
MEPBUYHBIX U TEPPUTOPUATBHBIX opranuzaimii [Ipodcoroza (dbopmsr 1-5 CII), oTuérs
10 UTOraM OTYETOB U BHIOOPOB (hopmbl OB) u T.1.;

OTYETHO-WH(POPMAITUOHHAS TOKYMEHTAIUS : CIPaBKU, HHPOPMAIIUU, OTYECTHI U
T.J.

T'JIABA 2.

OBIIME TPEBOBAHUA K ITIPO®COIO3HOMY JOKYMEHTY

[Ipodcoro3Hbie AOKYMEHTBI, B OCOOEHHOCTH MOCTAHOBJIEHUS MPOQCOI3HBIX
OpPraHoB, MUIIYTCA B OQUIIMATHLHO-IETIOBOM CTHJIE M JOJKHBI OTBEUATh CIICTYIOITUM
TpeOOBaAHUSAM:

" KpaTKOCTb U €MKOCTb HU3JIOKEHHUSI;

" CMBICJIOBAsI YE€TKOCTh TEKCTa W OTACIBbHBIX (POPMYIHPOBOK (HE JOIKHO
OBITH IBOSIKOT'O TOJIKOBAHMS);

" [I0CJIEI0BATEIbHOCTD U3JI0KEHUS U COOJIIOIEHHUE JIOTUKH;

" 00OCHOBAHHOCTH BBIBOJIOB U MPE/JIaraeMbIX PEIICHMUIA;

" eauHOOOpa3ue N0 BCEMY JOKYMEHTY HAauMEHOBaHUN MPOCOI03HBIX
OpraHoOB, Pa3JINYHbIX TEPMHUHOB;

" KCMOJIb30BAHUE CJIOB, MPU3HAHHBIX OOIIETUTEpaTypPHONU HOPMOIA.

2.1.TPEBOBAHMNS K COCTABJIEHHIO MPO®COKO3HOI'O
JOKYMEHTA

CnyxebHble Npo(dCOIO3HBIE JOKYMEHTBI COCTaBIISIOTCS, KakK IPaBWIIO, Ha
Omankax. [Ipodcoro3Hbie JOKYMEHTHI BU3UPYIOTCS Pa3pabOTUYMKOM (COCTABHUTEIIEM)
JOKYMEHTa W TPU HAJIUYMH - COOTBETCTBYIOIIMMH CHEIUATNCTAMH OpPTaHU3alun
IIpodcoroza.

Ha moxymeHTax, HampaBisieMbIX BO BHEIIHWE OpPTaHU3AIMH, MTPOCTABIISCTCS
azpecar: opraHu3anus Wik OTACIbHOE JIUI0, KOTOPOMY HAmpaBIsgeTcs: MPodCOr03HbII
nokyMeHT. CTpYKTypHOE TOJIpa3/ieiiCHue YKa3bIBae€TCs B ajJpecare B TOM CiIydae, eCIIH
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U3BECTHO, YTO JOKYMEHT OYyAEeT paccMaTpuUBaThCS UMEHHO B IAaHHOM MOJpa3/elIeHUN
(HampuMep, B OTJEJI€ BBIILIECTOSIIEr0 MPO(CO3HOI0 OPTraHa).

TekcT AOKyMEHTa JIOJDKEH OBITh KpaTKMM, TOYHBIM M HE JOIMYCKAIOIIMM
pa3IMYHBIX TOJKOBaHUN. PEKOMEHIyeTCsl COCTaBIATh JOKYMEHTHI 10 OJTHOMY BOIIPOCY,
YTO YCKOpSET MX PACCMOTPEHUE, UCIOJIHEHHUE U CIOCOOCTBYET MPAaBUIBHOMY
(GbOopMUPOBAHUIO JIEIL.

B Tekcre mocTtaHOBiIEHHE NPOQPCOIO3HBIX OpPraHOB HE PEKOMEHIYETCs
IIPUMEHATH COKPALLCHUS HAaWMMEHOBAHUW OpraHu3alyi, CJIOB U CIOBOCOYETAHWUH, 3a
UCKJIFOUEHHUEM OOILETIPUHSATHIX.

Teker noOKyMeHTa , KaK PABWJIO, COCTOMT M3 ABYX YaCTeii:

® B IEPBOI YacTH yka3biBaeTcs (OU4eHb KOPOTKO) OOOCHOBAHHME WM OCHOBaHUE
COCTAaBJICHHSI IOKYMEHTA;

® BO BTOPOM YaCTH M3JATarOTCs BBIBOJIbI, MPEIOKEHUS, PEIICHUS, PACTIOPSKCHHUS
WIH POCHOBI.

JIOKyMEHTBI MOTYT  COMNPOBOXAATHCS  PA3TUYHBIMA  MPUIIOKCHUSIMH.
[ToanuceiBaroTCsl Cityx)eOHble OyMaru, Kak MpaBUjIo, TEMU JOKHOCTHBIMH JIMLIAMH,
ybM (aMWIMKM NPOCTaBIEHbl Ha  JOKyMeHTe. EciM JOKyMEHT NOJNUChIBAETCS
3aMECTUTENISIMA WJIM JIMLAMU, HWCIOJHSIOMIUMUA OOSI3aHHOCTH PYKOBOJMUTENEH, TO
00s3aTENIbHO  yKa3bIBalOTCS  (akTUyeckas JOJKHOCTh  JIMIA, [MOAMUCABLIErO
npo(COIO3HBIN TOKYMEHT U €ro (pamMuius.

He pomyckaercss mnoanmuchiBaTh JOKYMEHTBI C MPEAJIOTOM  «33» WIH
IPOCTaBJIEHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JOJIKHOCTH.

IOpuanyeckas cuna JOKyMEHTa yIOCTOBEPSETCS MOJAIUCHIO, a B PSJIE CIIy4aeB -
NeYaThlo.

[Ipu moanmucaHuu MOKYMEHTa  HECKOJIBKUMH JOJKHOCTHBIMH JIMIIAMHU MX
NOJMUCH  pacrojaraloTcss  OfgHa  HaJ  Jpyrol B TOCIEIOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAaEMOM JIOJXKHOCTH, WM HA OJJHOM YPOBHE, €CIIH JOKHOCTU
OJIMHAKOBBI 110 3aHUMAEMOMY TOJI0KEHHUIO.

Ha ucxonsimux gokymeHTax (MUChMax, CIpaBKax U Jp.) OJKHA ObITh OTMETKA
00 uX UCHONHUTENSIX: (amMunus, HOMEp CIyKeOHOro TenedoHa, KOTOpbIe
MPOCTABJIAIOTCS HA JIMIIEBOM CTOPOHE MOCIIEHErO JIMCTA TOKYMEHTa B HIXKHEM JIEBOM
yray. Ha pacnopsikeHusix v B TOCTaHOBJIEHUSAX OHA JIEIAeTCsl HA 000pOTE MOCIEIHETO
JUCTA.

B orBerax Ha >xamoObl M 3asBieHus wieHOB IIpodcoro3a, nokymeHrax,
HANpaBJSIEMBIX B OpraHbl  BIIACTH, COLMAJIBHBIM  [apTHEpPaM, pa3InYHbIC
OOLIECTBEHHbIE O0BEANHEHHUSI OTMETKA 00 UCIIOJIHUTENIE HE CTABUTCSI.

Copeprxanue JoKkymMeHTa (POpMYIUPYETCS B €r0 3arojioBKe, IOMEIAEMOM Iepes
TEKCTOM.  3arojoBOK COCTaBIJISIETCSI K JIIOOOMY JTOKYMEHTY, HE3aBHCHMO OT €ro
Ha3HaueHus. OH J0KEeH ObITh MAaKCUMaJIbHO KOPOTKUM M TOYHBIM, COKpAIlIEHHE CIIOB
B HEM HE JIOITYCKAETCS.

TekcT NpoQPCOO3HOrO JTIOKYMEHTa TOTOBUTCSI B CTPOTOM COOTBETCTBUHU C
JIEUCTBYIOLIMM  3aKOHOJATEIbCTBOM, UYTO SABISAETCS HEOOXOJUMBIM  YCIOBHEM
coOmto/ieHrss 3aKOHHOCTH. [losTomMy Bce odunManbHble JOKYMEHTHI MPOQPCOI3HON
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OpraHU3allMd CBEPSIOTCS C TPEeOOBAHUSIMU 3aKOHOJATEILCTBA M JEHUCTBYIOIIUMU B
[Tpodcoro3ze HOpMATUBHBIMU aKTAMHU.

2.2. TIPUMEPHBIA TNEPEYEHb (HOMEHKJIATYPA) JIEJ
NEPBUYHO MPO®COIO3HON OPT AHM3AIINN

B npodkome mnepBUYHOM MPOQPCOO3HOM  OpraHu3aluu  (GOPMHUPYIOTCA
CJIEIyIOLIME AelIa:

JIOKYMEHTBl HOpPMAaTHBHO-TIpaBOBoro xapakrtepa (YcraB Ilpodcoroza, Oo6miee
MOJIO)KEHUE O TEPBUYHON MPOQCOIO3HOW opraHu3aryu, llomokeHne o mepBUYHON
po(cor03HOI OpraHu3alyy, CBUIETEILCTBO O FOCYJAPCTBEHHOMN perucTpaiuu (eciu
nepBuYHas nOpo(dcoro3Has OpraHu3andsi HMEET TMpaBO IOPUIUYECKOro JIMIA),
[lonoxxeHne O KOHTPOJIBHO-PEBU3UMOHHBIX opraHax Ilpodcoro3a pabOTHUKOB
HapoJHOTro o0pa3zoBaHus U Hayku Poccuiickoit denepanuu u ap.);

MPOTOKOJIBI TIPO(COI03HBIX coOpanuii (KoHDepeHInii);

MIPOTOKOJIBI 3aceJlaHul TPOQPCOIO3HOIO0 KOMUTETA;

IIPOTOKOJIBl 3aCeaHuil Mpe3uanyMa MEPBHUYHON MPO(COIO3HON OpraHU3ALMH
(mpu ero HaJIN4KHN);

iaHsl  paboThl  MPOPCOIO3HOTO  KOMHUTETA,  IOCTOSHHBIX  KOMHCCHH,
CTPYKTYPHBIX PO COIO3HBIX 3BEHHEB;

KOJUJIEKTUBHBIH 10r0BOD;

CIpaBKM W Jpyrue pabodyue Marepualibl 10 TMOATOTOBKE 3aceiaHui
po(cor03HOr0 KOMUTETa, COOpaHuil (KOH(EepeHIIHii);

JOKYMEHTbl U paboure MaTepuaibl MO OCHOBHBIM HAMPABICHUSM YCTaBHOM
NEeSATENbHOCTH (MaTepHalibl 110 BEACHUIO NEPErOBOPOB M 3AKIIIOUYEHHIO KOJIIOTOBOPA,
MaTepHalibl 0 IPaBOBOI paboTe U OXpaHe TPy/Ja, OpraHU3aIMU OT/IbIXA U T.1.);

(MHAHCOBBIE JOKYMEHTHI NPO(COIO3HON oOpraHu3aluu (CMEThl, OTYEThl U
Apyrue (MHAHCOBBIE TOKYMEHTHI);

CTaTUCTUYECKUE OTYETHI;

KypHaJ (kapTouku) ydera wieHoB [Ipodcorosa;

KypHaJ BXOSIIEH U UCXOASIIEH T0KYMEHTAUH;

3asBieHus o npueme B [Ipodcoro3 u konuu 3asaBienuit uieHoB [Ipodcoroza o
Oe3HaTMYHOM yIuiaTe Mpo(Cor3HOr0 B3HOCA,

aKThl YHUYTOXEHUS NPO(COIO3HBIX TOKYMEHTOB WM MPO(COIO3HBIX  OMIIETOB
UCKJIIOYEHHBIX U BhlmeAmux u3 Ilpodcorosa;

MaTepHalibl KOHTPOJIbHO-PEBU3MOHHON KOMUCCHUU;

MaTepHralibl KOMUCCUN TPO(PCOIO3HOI0 KOMUTETA;

IIOCTAHOBJIEHHsI, HOPMAaTUBHbBIE U METOJMUYECKUE MATEPHAIIBI BBIIIECTOSIUX
pOo(COIO3HBIX OPraHOB;

Ipyrue JOKYMEHThl M Marepuayibl (UCXOld U3 00beMa MOCTyHarollen
JOKYMEHTAIIMM U HEOOXOJMMOCTH JOKYMEHTAIBHOI'O OOECIEUEHUsl JAeSITeIIbHOCTH
opranuzanuu [Ipodcorosza).

Jlenonpou3BOICTBO MOXKET BECTHUCh KaK HAa OyMaXKHbBIX, TaK U Ha AJIEKTPOHHBIX
HOCHTEJISX.
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2.3. TPUMEPHBIH NEPEYEHb (HOMEHKJIATYPA) JIEJ
TEPPUTOPHUAJIBHON OPTAHU3AIIMU TPOPCOIO3A

CorynacHO  CJHOXMBIIEHCS TPaKTHUKE ¢ HEOOXOJWMOCTH  OOecredeHus
NPaKTHYECKOM JAeSITeTbHOCTH BHIOOPHBIX OPraHOB B TEPPUTOPHAIBHON MPO(COI03HON
opranuzanuu popMuUpyroTcs cleayronme aena:

JIOKYMEHTbl HOpMAaTUBHO-TIpaBoBoro xapakrtepa (Ycras Ilpodcoroza, Oo6miee
MOJIOKEHUE O TeppuTopuanbHoil opranusanuu  [Ipodcorosa, Ilomoxxkenune o
TeppuTopuaibHOM  opranuzammu [lpodcoroza (mpu HaaUMuMM), CBUIETEIBCTBO O
roCy/IapCTBEHHOW peructpauuu, IlomoxeHrne O KOHTPOJbHO-PEBU3MOHHBIX OpraHax
IIpodcoro3a pabOTHMKOB HapoaHOTO 00pa3oBaHus W Hayku Poccutickoit denepanmmy,
pernmaMeHT paldoThl BBIOOPHBIX OPraHoB, HOMEHKJIATypa [el, HWHCTPYKIUS IO
JIEJIONIPOU3BOJICTBY, WHbIE JIOKAJIbHBIE HOPMATHUBHBIE AKThl OPTraHU3alNHU
ITpodcoroza);

MMOCTAHOBIICHUS, HOPMATUBHBIE U METOJUYECKUE JOKYMEHTBHI  BBIOOPHBIX
OpraHOB  BBINIECTOSALIUX TeppUTOpUaiIbHbiX opranu3anuii Ilpodcoroza u I1C
[Ipodcoroza;

MPOTOKOJ (CTeHOrpaMmMa) OTU4ETHO-BEIOOPHOH PO COr03HOM KOH(DEpeHIHH;

MIPOTOKOJIBI 3acelaHuil KoMuteTa (coBera) opranuzamnuu [Ipodcoroza;

MPOTOKOJIBI 3aceaHuil npe3uauyma opranuzanuu [Ipodceorosa;

T1aHbl paboOThl KOMUTETA (COBETA), MOCTOSTHHBIX KOMHUCCHIA;

CTaTUCTUYECKUE OTYETHI;

KYPHAJIbI BXOAAIIECH U UCXOIAIICH TOKYMEHTALINY;

aKThl U MaTepUaJIbl KOHTPOJIbHO-PEBU3UOHHON KOMUCCHH;

(VHAHCOBBIE JTOKYMEHTHI (CMETBI, INTATHOE pACIMCAHUE, CTATUCTUYCCKUE
OTYETHl W Jpyrue Marepuanbl) (OyXraaTepckuid ydeT | JIeJONPOU3BOJCTBO B
Oyxrantepun TepputopuaibHoi opranuzanuu [Ipodcoro3a BeayTcss Mo OTIEIBLHOU
HOMEHKJIAType Jen);

MaTepHalibl MO MOATOTOBKE 3aCE€JaHUll BHIOOPHBIX OPraHOB (CIPABKH, TaOIUIIbI
U JIpyrue pabodre MaTepuaibl 0 U3YYEHHUIO TEX WM MHBIX BOIPOCOB K 3aCEaHUSM,
CIpaBKU U3 NPOdCOIO3HBIX OpraHU3alUl U T.1.);

HAKOIUTEIbHbIE MaTepUajbl MO BCEM HANpPAaBICHUSIM YCTaBHOW JEATEIbHOCTH
opranuzanuu (IO BOIpOcaM TpyJda U 3apabOTHON TIUIAThI, MPABOBBIM BOMPOCAM,
oXpaHe Tpy/a, COUUaNIbHOMY MapTHEPCTBY U T.1.)

paboumne MaTepuabl MOCTOSTHHBIX KOMHCCHIA,

JOKYMEHTBl U MaTepuaibl KOHKYPCOB, CMOTPOB MPOGCOIO3HBIX OpraHU3alMi U
JOPYTUX MEpPONPHUATHIA, TPOBOJUMBIX B TEPPUTOpUAIbHONM opranu3aiuu [Ipodcorosa;

JOKYMEHTBl ¥  HAKOMUTEIbHBIE JIOKYMEHThI IO padoTe MEePBUYHBIX
po(COr03HBIX OpraHU3aIlHil;

Apyrue JOKYMEHThl M Marepuanbl (MCXOoAs W3 00beMa MOCTYIMAOIIeH
JOKYMEHTAIlMM U HEOOXOJUMOCTH JOKYMEHTAIBHOI'O OOECIEUEHUs! JAeSITeIIbHOCTH
opranuzanuu [Ipodcorosza).
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2.4, MMPUMEPHBIN INEPYEHb (HOMEHKIJIATYPA) JAEJI
BYXT'AJITEPUN OPI'TAHU3AIIUU ITPOPCOIO3A

byxrantepckue gena, Kak nOpaBwio, (QOPMHUPYIOTCS 1O  OTJEIbHOM
HOMEHKJIATYpe, B KOTOPYIO BXOJAT:

MHCTPYKIUH, JUPEKTUBHbIE MHCbMA IO (PMHAHCOBOM paboTe, OyXraaTepcKoMy
Y4ETY U OTYETHOCTH,

CMETBHI JIOXO/I0B U PACXOJI0B MPOQPCOI03HON OpraHU3aUH;

IITaTHOE PACTIMCAHUE, TONOJIHEHUS U U3MEHEHUS K HUM;

roJI0Bble (PMHAHCOBBIE OTYETHI, OYXTraJTepCKUE OanaHChl U MOSCHUTEIbHBIE
3allUCKM K HUM, NEepeJaTOuyHble, pa3JelIUTEeNIbHbIC, JIMKBUAALMOHHbIE OallaHChl U
IIPUIOKEHHS, TOSICHUTEIIbHBIE 3aIIUCKU K HUAM;

TEKYyIIUE IIOJIYTrOAOBBIE M KBapTaJbHbIE OTYETHI 10 BCEM HANPABICHUAM
(UHAHCOBO-XO034MCTBEHHOU J1EATEIbHOCTH;

KaccoBble, OAHKOBCKME JOKYMEHThl CO BCEMH NPUIOKEHUsIMU (cuera,
HaKJIaJHble, KBUTAHLIUN, aKThl, [IOPYYEHUS, JOTOBOPHI, 3asBICHUS HA MATEPUATIBHYIO
NOMOIb, aBAHCOBBIE OTYETHI U T.1.);

’KypHaJI perucTpanuy OaHKOBCKUX MOPYYEHUI;

KYpPHAJI pETUCTPAlU ITPUXOTHO-PACXOIHBIX JOKYMEHTOB;

KHHIa MaT€pUaIbHO-X035IMCTBEHHOIO y4€Ta MPO(PCOI3HON OpraHu3allny;

MaTepuaibl O NEPEOLEHKE OCHOBHBIX (DOH/I0B;

kHUTa «KypHan-riaBHas»;

JUIEBbIE CYeTa INTaTHBIX pPAa0OTHUKOB (AOKYMEHTHl [0 HAYUCICHUIO
3apabOTHOM IIJIaThI);

aKThI PeBU3UN (PUHAHCOBO-XO3IUCTBEHHON JIEATEILHOCTH, MPUEMHO—CAATOYHBIC
aKThl, B TOM YHCJIE€ COCTaBJIsiEMble MpU Nepen30paHuu Inpeacenarens npodCcor3HOM
OpraHu3aluy;

HepernucKa 1o (UHaHCOBBIM BOIIPOCAM;

KHHTa y4€Ta MOJIy4YeHHBIX M BBIIAHHBIX MPOQPCOIO3HBIX OUJIETOB;

IpYyrue JOKYMEHTHI.

2.5. HEKOTOPBIE MO AXOAbI K COCTABJIEHHUIO
HOMEHKJIATYPbBI JEJI
B ocHoBe genonpous3BOACTBAa MEPBUYHOW, MECTHOH (TOpOJCKOM, pailoOHHON),

pPErHMOHATBHON (MEXpEernoHaIbHON) opranu3amuu [Ipodcoro3a n1exuT HOMEHKIATypa
Jen.

Komurer (coBer) opranmzauuu IIpodcorosza exeromno gm0 15 pexaOps
COCTABJISIET MEPEUYEHB JEJI 0 YCTAHOBJICHHON BBIIIECTOAIINM MPOPCOIO3HBIM OPTaHOM
dbopme 1 yTBEpKJ1aeT HOMEHKIIATYPY JeJ, KOTOpasi BBOAUTCS € 1 sTHBaps CJIEIYIONIETrO
rona (1.5.3 IIpaBui mo BeeHHUIO IeTONPOM3BOICTBa B opranm3anusax [Ipodcoro3a).

Homenknatypa nen pa3paOaTbIiBaeTcsi MCXOJs M3 TOJHOMOYUN BBIOOPHBIX
PO COIO3HBIX OPraHOB, ONpeACIEHHbIX Y cTaBoM [Ipodcoroza, OOmuM moaoxeHueM
0 MEePBUYHOI WM TeppUTOpHaIbHON opranuzanuu [Ipodcoroza.

17



[Tpr HE0OXOAUMOCTH M3MEHEHHS W JIONOJIHEHHS B HOMEHKIJIATypy A€ MOTYT
BHOCHUTBCSA B JIH000€ BpeMsl 110 Mepe HEOOXOAMMOCTH.

Homenkmarypa genm pa3paOaThiBaeTCs HUCXOAS W3 OCHOBHBIX HAMpPaBICHHH
IpoCOI03HOM PabOTHl M MPEACTABISAET COOOM IepeUYeHb KOHKPETHBIX JCN, CHC-
TEMaTU3UPOBAHHBIX B ONPEACICHHONW MOCIEIOBATEIIBHOCTH, C YKa3aHUEM CPOKOB HX
XpaHCHHSI.

Hcuuncnenne cpoka XpaHeHHs JOKYMEHTOB MIPOU3BOAUTCS HA KaJCHIAPHBIN IO
C sSTHBaps.

Kaxnoe nemo, BKIIOYEHHOE B HOMEHKIATYPY, JOKHO HMETh CBOM HOMED
(MHAEKC), COCTOSIIMN U3 HU(PPOBOro 0003HAUYEHHUS pasjiesia padoThl U MOPSAKOBOTO
HoMep nena, Harpumep, 01—02 (01 — HopMmaTHBHBIE JOKYMEHTHI; 02 — TIONI0XKEHUE
00 opranmsaiuu npodcorsa; 02—O01 (02 — opranuszarnuonHas pabora; 01 —
NEPCIICKTHBHBIC W TEKYIIME IUIaHbl paboThl mpodcoro3noro komwurera), 04-01 (04-
conanbHoe napTHEepCcTBO; 01 — KOJJIEKTUBHBIN JOTOBOP) U T.I.

Ha3BanusiMu pa3ienoB HOMEHKIJIATYpPBI /1€, KakK MpPaBHIIO, SBISIOTCS OCHOBHBIC
HANPABJICHUS] JEATEIBHOCTH (MOTYT SIBIISATbCS TakK)Ke Ha3BaHUA CTPYKTYPHBIX
MOJIpa3/IelICHU I WIIA TOCTOSTHHBIX KOMUCCUN TTPO(COIO3HBIX KOMHUTETOB).

['padpr HOMEHKIATYPHI €T 3aMOTHIIOTCA CISTYIOIIMM 00pa3oM.

B mepBoii rpade mpocrapnsercss HoMep (MHIEKC) Aena, KOTOPbIH COCTOUT U3
mupoBoro 0003HAUEeHHsS pasjena (HampaBleHUs ACSATENbHOCTH) M IMOPSAKOBOTO
HOMeEpa 3arojioBKa Jiela M0 HOMEHKIIAType B Mpeenax HaIlpaBJICHUS NEATEIbHOCTH.
WNunekcol nen obo3HadaroTcs apabckumu 1udpamu. Hanpumep: 04-01, roe 04 —
o0o3HaueHue JAesaTenbHOCTH  opraHusanuu  [Ipodcoroza mo  commampHOMY
napTHEpCTBY, a 01 - MOPAIKOBBIA HOMEp 3aroJIOBKa Jiejia IO HOMEHKJIAType B pa3zele
«COIMAJIBLHOE MAPTHEPCTBOY - HAIIPUMED, KOJUIEKTUBHBIN JOTOBOP.

[Topsimok pacmoyioKeHUsl 3aroJIOBKOB BHYTPU pa3/ieioB HOMEHKIIATYpPhI e
ompesieNsieTcsl MCXOAs W3 HEOOXOAMMOCTH OpraHu3anud paboThl WM aHaIu3a
MaTepuaioB u Jp., Hanpumep, 04-02 (04 - conmanbHOe mapTHEpcTBO, 02 — MaTepUaIbI
KOMHCCHHM TIO TIeperoBopaM U T.[.). BHauane pacmonaratoTcsi 3arojoBKH e,
CoJlep KaIlllMX OPTraHU3alMOHHO-PACTIOPAIUTENbHYIO JOKYMEHTAIUMI0 IO JIaHHOMY
HAMpaBICHUIO JEATENbHOCTH, a 3aTeM 3arojOBKH e, COAEpIKAIIUX IUTAHOBBIE U
OTUYETHBIC IOKYMEHTBI, MEPENUCKY 10 3TOMY HAIpPaBJICHUIO U T. 1.

EcTecTBeHHO, 3ar0JIOBKH JIENl MOTYT YTOUHATHCS B Tporiecce OpOPMIICHHS JET.

Tperbs rpada 3amonHseTcs MO0 OKOHYaHUHM KaJeHAApHOro roja. B derBépron
rpade yka3bIBaeTCs CPOK XpaHEHMs JieJia, COrJacoBaHHBIM (MPU HEOOXOAMMOCTH) C
aApXUBHOU CIYXOOM.

JlenonpousBoACTBO B MPO(COIO3HBIX  OpPraHM3aAlUsAX  CTPYKTYPHBIX
nojipa3ielieHnii 00pa3oBaTeNbHBIX yuUpexaeHui (nmpod6ropo), npodrpynmnax BeaETCs B
COOTBETCTBHHU C TIOPSIKOM YCTAHABIMBAEMBIM MPOQPCOIO3HBIM KOMUTETOM MEPBUIHON
npodcorozHoli  opranuzammu  (9gppexmusnol  opmoil  denonpouzeoocmea 8
npoghepynne sisnsemces [[HesHux npoghepynopea).
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2.6. DOPMUPOBAHMUE JIEJI

[Ipu QopmupoBaHuu 1e1 HEOOXOAUMO COOJIOATh CIENYIONIUE TpaBHIIa:
MOMEILATh B JEJI0 TOJbKO UCIOJHEHHBIE U OPOPMIIEHHBIE IOKYMEHTHI B COOTBETCTBUU
C 3arojIOBKaMH Jel, pa3AeabHO (OpMUPOBATH B Jieda JOKYMEHTHI MOCTOSHHOTO H
BPEMEHHOT O CPOKOB XpaHEHUSI.

Homep nena, B koTOopoe AOMKEH OBITh MOAIIUT JOKYMEHT, OIpEAEIeT
UCTIOIHUTEND (PO COI03HBIN pabOTHUK, aKTUBHUCT) 10 HOMEHKIIaType. Ha nokymenTe
NPOCTABISAIOTCS: OTMeTKa «B nmemow», gata ¥ moAnMCh MpeacenaTeNs OpraHu3aluu
[Ipodcoroza unm pyKoBOIUTENSI CTPYKTYPHOTO MOApa3IeNeHus (0Taena, MOCTOSHHOM
KOMHUCCHH).

B 3aBUCHMOCTH OT CpPOKOB XpaHEHHsI MPOBOAMUTCS TOJHOE WIA YaCTUYHOE
opopmiienue gen. Jlena  HMOCTOSHHOrO, JOJATOBPEMEHHOIO  XpaHEHUs U IO
JUYHOMY COCTaBY MOJIEKAT MOJHOMY O(DOpPMIIEHHUIO, KOTOpOE  IpeaycMaTpHUBaeT:
NOJIIMBKY WM TNEPEIUIET JeNa; HyMEPALMIO JIUCTOB B JIEN€; COCTABICHHE, B
HEOOXOJIUMBIX CIyYasXx, BHYTpPEHHEM ONMMCH  JIOKYMEHTOB U odopMieHue
PEKBU3UTOB 00JIOKKH Jiea (IIpU c1aue B TOCYAapCTBEHHBINA apXUB).

Jlena BpemMeHHOro (110 10 JeT BKJIIOYUTEIIBHO)  XpPaHEHUS  HeE
NOJIIIMBAIOTCS, JUCTBI B HUX HE HYMEPYIOTCS, JOKYMEHThl B HHUX XpaHATCS B
CKOPOCUIMBATENSX.

[Iporokonbl 3acenaHuii MPOQPCOIO3HBIX OPraHoB, IO CYTH, SBISIOIIUECS
JOKYMEHTAMH MOCTOSIHHOIO XPaHEHHs, B JeJIe pacloyiaraloTcsi B XpOHOJIOrMYECKOM
HOpsIZIKE 10 HOMEpaM. JIOKyMEHTBI K IPOTOKOJIaM (BCIIOMOTIaTeNIbHbIE MaTepHallbl,
TaOJIMIIbI, COPABKHU U T.J.), CCPYIIUPOBAHHBIE B OT/ENbHBIE JIeJla, CUCTEMATU3UPYIOTCS
10 HOMEpam MPOTOKOJIOB.

PacniopsiaurensHble  JOKYMEHTHI  TPYNNUPYIOTCS B JieJa 1O  BHUAAM
(IOCTaHOBJIEHUS BBILIECTOALIMUX NPOPOPraHOB, COOCTBEHHbIE TOCTAHOBJICHUS U T.1I.).
VYcraBpl,  NOJNIOKEHMS,  WMHCTPYKLMUHM,  YTBEP)KIAEHHBIE  PaCIOPSAUTEIbHBIMA
JOKYMEHTaMH, SIBISIOTCS NPWIOKEHUSIMH K HUM M TPYHIUPYIOTCS BMECTE C
OCTAHOBJIEHUSAMM.

Pacniopspkenust mpejcenarenss ONEpaTUBHOIO Xapakrepa (0 KOMaHIMPOBKax,
0TITycKax) (POpMHUPYIOTCA B OTAEIBHOE AEIO.

VYTBepKAeHHbIE MJIaHbl padOThl MPO(COIO3HBIX KOMUTETOB (COBETOB), OTYETHI,
CMETBI, UHbIE IOKYMEHTHI TPYIIHUPYIOTCS OTACIBHO OT MPOEKTOB.

[Tucema u 3asBieHus wieHoB [Ipodcoro3a u JOKYMEHTHI [0 UX paCCMOTPEHUIO U
UCIIOJIHEHUIO TPYNIUPYIOTCS OTAETBHO.

Ilepenncka  rpynmupyercs, KaKk  IIpaBuiIo, B XPOHOJIOTHYECKON
IIOCJIEIOBATEIBHOCTH, TOKYMEHT-OTBET IMOMEUIAETCS 3a JTOKyMEHTOM-3arpocoM. [Ipu
BO300HOBIIGHMM TEPENUCKA IO  OMNPENEICHHOMY BONpPOCY, HayaBIIEHCS B
OpeabIAyIEM IOy, JOKYMEHTBl BKJIIOYAIOTCS B JE€I0 TEKYIIEro roja ¢ yKa3aHUEM
MHJIEKCA Jeia MPEeAbIYIIEero roja.

B nena rpynnupyrorcs TOKYMEHThl OJHOTO KajeHAapHoro roja. MckiodeHue
COCTAaBJISIOT MEPEXOSALINE AEa, B KOTOPBIE TPYIIUPYIOTCS JOKYMEHTHI 32 HECKOJIBKO
JeT (Hampumep, JIMYHbIE Jena).
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Kaxnoe neno nomkHo comepxats He 0osiee 250 nuctoB (30-40 MM TOJIIUHEI).

2.7. PASPABOTKA JOJI’KHOCTHOM MHCTPYKIIUU

JIOMKHOCTHAsE MHCTPYKIMS ONpeessieT OpraHu3alMOHHO-IIPAaBOBOE MOJIOKEHUE
IITaTHOTO MPO(COIO3HOr0 pabOTHHMKA, YETKO pa3rpaHUuMBas OOS3aHHOCTH U IpaBa
MEXIY COTPYIHUKAMHU.

NHCcTpyKMs  CIOyKUAT OTOPABHOW TOYKOW TMPU  OLEHKE JIEATEIbHOCTH
PabOTHUKOB U MPUMEHEHHUIO K HUM Mep BozaencTBus. [Ipu pazpaboTke AOIKHOCTHBIX
UHCTPYKIUI 1711 paOOTHUKOB ammapaTa Ipo¢CO03HON OpraHu3aliy NpecenaTenb
npo(CO03HON OpraHM3alvyd JOJKEH OCHOBBIBaThC Ha OOLIEM IMOJI0KEHUU 00
opranuzauuu Ilpodcoroza m Tex 3amayax, KOTOpbIE CTOAT MEpel OpraHu3auuei
[Tpodcorosa u e€ anmapaTom.

JIOMKHOCTHAsE MHCTPYKLMS, KaK MPABUJIO, COACPKUT CIENYIOIIUE PEKBU3UTHI:
HalMEHOBaHUE OpraHM3alllM, Ha3BaHHE IOKyMEHTa, JaTy, TpUQ YTBEPKIEHUS, TEKCT,
HOAMNCH, BU3bl, OTMETKY 00 03HAKOMJIEHUHU C UHCTPYKIIHEH.

JIOIKHOCTHAS HHCTPYKIMSA 00bIYHO MMeeT 7 OCHOBHBIX pa3/iesIoB:

o0mmii; GYHKIIUK, 00S3aHHOCTH; IpaBa; OTBETCTBEHHOCTh; B3aHMMOOTHOIICHUS,
opraHu3zanys padoThl U OLEHKA 1€ITeIbHOCTH.

B «O0mem pasnene» yka3bIBalOTCA:

CBEJICHUS O JIOJKHOCTH;
HOPSZA0K Ha3HAUEHUS U OCBOOOXKI€HUSI PAOOTHHKA OT JIOJKHOCTH;
NOPSAJIOK 3aMEILIEHHS B CIIy4ae OTCYTCTBUS;
TpeOOBaHUs K KBATH(PUKALUU PAaOOTHHUKA;
® JIOKYMEHTHI, KOTOPBIMH COTPYIHHUK PYKOBOJICTBYETCS npu
OCYUIECTBJICHUH JIOJXKHOCTHBIX 00sI3aHHOCTEH.

Paznen «pyHknum» onpezenser HanpaBieHus AeITeIbHOCTH COTPYTHUKA.

B pa3mene «1OMKHOCTHBIE OOSI3aHHOCTH» MEPEUMCISAIOTCA BUABL  padorT,
KOTOpbIE JIOJDKEH BBINONHATH NPO(COIO3HBIM Pa0OTHHUK JJi1  OCYIIECTBIEHUS
BO3JIOKEHHBIX Ha HEro (QyHKIHIL.

Paznen «mpasay omnpezenser npaBa pabOTHUKA, HEOOXOAUMBIE 1JI1 HOPMAJIBLHOM
paGoTel. 31ech yKas3bIBaeTCs, Kakyl HH(OpMalnio, HEOOXOAMMYIO HJsi paboThl,
CHELMATIUCT MOXKET IOJIyYUTh U OT KOrO OH MMEET IpaBO €€ TpedoBaTh, NPUHATHE
KaKUX PEIIeHH BXOAMT B €ro KOMIIETEHIUIO, KaKue€ JOKYMEHTbl OH BIIpPaBe
HOJIUCHIBATD U T.II.

B pa3smene «OTBETCTBEHHOCTBH» JIOJDKHBI OBITh  yKa3zaHbl (OpMBI  OT-
BETCTBEHHOCTH 3a PE3YNbTAThI ACSITEIbHOCTU MPOQCOI03HOr0 paboTHUKA. UeM TouHee
OyayT omnucaHbl CHUTyallid, BO3HMKHOBEHHE KOTOPHIX BO3MOXXHO BCIIEICTBUE
HEOPEKHOTO OTHOIIEHMSI CIEHMAIUCTa MPOPCOIO3HONW OpraHu3alud K CBOUM
00s13aHHOCTSIM, TEM JIerde OyIeT KOHTPOJIUPOBATH paboTYy.

Pa3nen «B3aMMOOTHOLIEHUS» OIpPENENsieT B3aUMOCBSI3U PAOOTHUKOB BHYTPH
amnmapaTa npoQCor03HOM OpraHU3aIUH.

Pa3znen «opranuszanus paboThl U OLIEHKA IEATEIbHOCTU» OIpPENESAET PEXUM U
rpaduk padboThl, BO3MOXHOCTh M TOPSAJIOK COBMEILEHUS IPYTUX BUJOB padOT, a TaKKe
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COJIEP)KUT  CBEJEHUS O MOPSAKE OLEHKU 3(P(HEKTUBHOCTU pabOTHI U KPUTEPHH, IO
KOTOpPhIM OYJeT OIICHUBATHCA JEATEILHOCTh PabOTHUKA M ero mpodeccruoHambHas
OpUrogHocTb. HMMeHHO 37ech HEOoOXOIMMO NPEeNyCMOTPETh MeEphl, Jarouiue
BO3MOXXHOCTh MPUMEHUTh K paOOTHUKY, HE CIHPABISIOMIEMYCS CO CBOUMH
00s13aHHOCTSIMU, cCOOTBeTCTBYIOMME cTaTh TK P®.

Ilocne yTBep)IEeHMS NOKHOCTHOM MHCTPYKLUMH OHA JTOBOJAWTCS N0 CBEACHUSA
paboOTHHKA, 3aHUMAIOIIETO 3Ty JOJDKHOCTb, O YE€M JIEJAeTcsl COOTBETCTBYIOLIAS
orMmeTKa «C MHCTPYKIIMEN 03HAKOMJIEH» € JTMYHOM MOANKUCHIO0 pA0OTHUKA U YKa3aHUEM
JAThl O3HAKOMJICHHSI.

IIpy BHeceHMM U3MEHEHM B MHCTPYKLMIO M3JAETCA COOTBETCTBYIOIIEE
pacnopsbKeHue npeacenarens npodCcor3Hoil Opranu3anuu.

B  HeOompmmx nOpoQCOIO3HBIX  OpraHU3alUsAX BMECTO  JOJXKHOCTHBIX
UHCTPYKIMI  ocymiecTBisieTcs «Pacnpenenenne (yHKIHOHANIBHBIX O00s3aHHOCTEHN
MEXTy N30MpaeMbIMH IPOPCOIO3HBIMU paOOTHUKAMMY, KOTOPOE TAK)KE YTBEP)KIAETCs
npencenareneM opranuzanuu [pogcorosa.

I')TABA 3.
OPOPMUIEHHME ITPOTOKOJIOB U CJIYXEBHbIX IMCEM

3.1. OBHIUE TPEBOBAHUA K ITPOTOKOJIY

[Ipodcoro3znoe cobOpanue (koH(pepeHius), 3aceqaHue NpodCcor3HOro opraHa
IpOTOKONUpYyeTCcs. B mpoTokose ykaspiBaeTcs nara, MOPSAKOBBIN HOMEp, MOBECTKA
nHs coOpaHus (koH(EpeHIMH), 3acelaHus KoMmHTeTa (COoBeTa), Mpe3uanyMa.
[TpoToKOITy OTYETHO-BHIOOPHOTO COOpaHMS TPHCBAWBAETCS TOCICIHUIN MOPSIKOBBIN
HOMeEp MPOTOKOJIa OTYETHOTO Meproa.

[IpoTokon sSBASETCS OCHOBHBIM JIOKYMEHTOM HPO(COIO3HOW OpraHu3aliu, B
KOTOPOM TIOCTIE0BATEIbHO U B TIOJHOM 00BbeMe 3a(UKCUPOBAH BECh XOi pabOThHI
BBICIIIETO OpraHa Npo(COI03HON OpraHu3alyd  WIM 3acelaHus KOJJIETHMaJbHOIO
BBIOOPHOTO MPOQCOIO3HOTO OpraHa.

[IpoTokon JOMXKEH MAaKCMMajJbHO OTBEYaTh TPEOOBAHUSM TMOJHOTHI H
JIOCTOBEPHOCTH MH(OpMaILIMK, OTpa)kaTh XOJA OOCYXKJAEHHUS BOIMPOCOB, 00ECTIEUYMBATH
IOpPUIMYECKYIO TTOJIHOLIEHHOCTh, KOTOpasi OMpPENeIeTCsl HATMYMEM B IIPOTOKOJIE BCEX
HEO0OXOUMBIX PEKBU3UTOB.

B mporokone cobpanus (KoH(pEpEHIMN) YKa3bIBAIOTCS: KOJIMYECTBO YICHOB
[Ipodcoro3a, cocrosmmx Ha ydere (M30paHHBIX  JENEraToB), KOJIHMYECTBO
MPUCYTCTBYIOIIUX YJICHOB [Ipodcoroza (memeraToB KOH(epeHIIun ),
npecenaTeNbCTBYIONINM, cekperapuaT coOpanusi (koHpepennuu), K mnpotokomy
cobpanusi (kKoH(pepeHIuU) mpuiaraercs cnucok wieHoB I[lpodcoro3a (meneraron
KOH(EepEeHITUN).

B npotokone 3acenanus npodcor3HOr0 KOMUTETa YKa3bIBAIOTCA: KOJIUYECTBO
n30paHHBIX YJIEHOB, CIMCKH IMPUCYTCTBYIOIIMX YJEHOB KOMHTETa (mpe3uauyma) (B
an(aBUTHOM TOPSIKE), MPUTIANICHHBIX (ecyu npuriameHo oonee 10 yeroBek, CIUCOK
NPUTJIAIICHHBIX ~ TpWiIaraercs K  MOPOTOKony), daMwius, HMs, OTUYECTBO
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peACenaTeIbCTBYIOMIETO.

B mpoTokon mo ka)xaoMy BOMPOCY B IMOCIIENOBATEILHOCTH, YCTAHOBJICHHOW B
MOBECTKE JIHS, BKJIFOYAIOTCS: TEKCTHI JIOKJana (uHdopmaiuu), COA0KIaaa, 3aruch
BBICTYIUICHUW C yKa3aHueM (aMWwind, WHHUIHAAIOB, JOHKHOCTH BBICTYIAIOIIETO,
BONIPOCHI M OTBETHI Ha HUX, 3aKIIOYUTEIBHOE CIOBO JOKJIAJUMKa, MPUHATOE MOCTa-
HOBJICHUE C YKAa3aHUEM PE3yJIbTaTOB TOJIOCOBAHUS («3a», KIIPOTUBY, «BO3ACPIKAIIC).

B memoM TekcT 1O KaxkJIoMy Bompocy crpoutcs no cxeme: CHYVIIAJIA —
BBICTYIINIIU — [IOCTAHOBUJIU - 'OJIOCOBAJIU.

Ecnu Bompoc He TpeOoBai AOMONHEHUN W Pa3bICHEHUN WU MpHHUMAaiCA 0e3
o0CyXJIeHHUsl, pa3zie] IpoToKoia «BeicTynuiny He oopmitsieTcs.

Ecnu B MOCTaHOBICHUN UMEIOTCS CCBUIKM Ha TIPHIOKCHHS, OHU JOJKHBI OBITh
IPOHYMEPOBAHBI U TIPUIIOKEHBI K MPOTOKOITY.

IIpu oopmiieHUN MPOTOKO/IA BAKHO YYHUTHIBATD, YTO:

» KaXZIbIH BOTIPOC TTOBECTKU JTHS HaUMHAeTcs ¢ npesora «O», «Oo».

» collep)KaHHe JTOKJIAJ0B M BBICTYIUICHUH M3JIaraeTcsi HEMOCPEACTBCHHO B
TEKCTE MPOTOKOJIa WJIM Tpwiaraercss K Hemy (B MOCIEIHEM Cciydyae
JieNaeTcss B TEKCTE CHOCKA «TEKCT JIOKJIaJla WM BBICTYIUICHUS
IpUIaraeTcsa»);

» CcoziepKaHMe BBICKA3aHHBIX MO X0y 3acedaHus MPEIIOKEHHM, BOIIPOCOB
U T.N. U3JIaraeTcsi B MPOTOKOJIE B MpeJesaXx COOTBETCTBYIONIUX IMyHKTOB
MTOBECTKH JIHS, BO B3aMMOYBS3KE C BBICTYIUICHUSMU,

» KKl MyHKT IMOBECTKU JHSI 3aBEPIIASTCS TOJIOCOBAHUEM U TIPUHSATHEM
MOCTaHOBJICHUS,

» TEKCT MOCTAHOBJICHUS IO KAXKIOMY BOTIPOCY M3JIAraeTCs MOJHOCTHIO.

OCOOE€HHOCTBIO CTUIIMCTUKH MPOTOKOJIA SIBIISIETCS] M3JI0KEHUE COJIEpPkKAHUS OT
TPETHETO JINIIa MHOKECTBEHHOTO YUCIIA («CITYIIAIN», «BBICTYIINY», «IOCTAHOBHIIN
U T.J.), a COACPXAHUS BBICTYIUICHM — OT TPEThEro JIMIa €IMHCTBEHHOTO YHCIIA
(«TIPEIIOKUITY, «ITOTYEPKHYIT», OTBETUII»).

[IpoTokomn, kak mpaBmiIo, oPOPMIISIETCS B CPOKH, YCTAHOBJICHHBIC B PETIAMEHTE,
HO He Oosee yem yepe3 10-15 guelt moce 3acenanus.

[To Bompocam orepaTUBHOTO XapaKTepa MOTYT MPUHUMATHCS TIOCTAHOBIICHHUS B
pabouem mopsiike. DTH TOCTAHOBIECHUS BU3UPYIOTCS 3aWHTEPECOBAHHBIMH JIMIIAMH,
UM TPUCBAMBAETCA TOPSAKOBBIA HOMEp O4YEPEAHOro 3acefdaHus mpodroma
(mpe3umuyma) C yKa3aHUEM JaThl WX TOpHHATHS. [locTaHOBIEHUS, NPUHATHIE B
paboueMm mnopsake, GOPMUPYIOTCS K OUYEPEIHOMY MPOTOKOIY B XPOHOJIOTMYECKOM
MOCJIEIOBATEIILHOCTH.

[lepedyeHb OCHOBHBIX BOIPOCOB, IO KOTOPHIM IMOCTAHOBJICHUS MOT'YT OBITh MPU-
HATBI B pabodyemM TMOpsAKE, ONPENeNsieTcs COOTBETCTBYIOUIUM  BBIOOPHBIM
KOJUTETHATBHBIM PYKOBOJSIIUM PO COIO3HBIM OPTaHOM.

Ilpumeuanue: B coOTBETCTBHM C TOJTHOMOYHUSMH OTKpPBIBAET MPO(COI03HOE
coOpanne (koH(pepeHlHio) mnpeacenarens opranuzamuu IIpodceoroza (o pemieHuro
yineHoB [Ipodcoroza (meneraroB) mis BeaeHust coOpaHus (KOH(EpEHIMH) MOTyT
u30upathcst pabourie opransl (MPe3UANYM, CEKpeTapHuar u Jip.).
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He3aBucumMo oT TOro, KTo y4acTBOBaJ B BeJ€eHUU coOpaHus (KOH(pepeHUun),
UTOTOBBIE JOKYMEHTHI (TIOCTAHOBJIEHUE U MPOTOKOJ) TMOAMUCHIBACT MpeAcenaTesb
npo)CO03HOM OpraHM3aliil WK €ro 3aMecTUTeNb (He nymamb ¢ NPOMOKOJIOM
coOpaHus mpyoo8o20 KOJIIEKMU8d, 20e NpOmOKOJ NOONUChleaom npedcedameinsb U
cekpemapb CcoOpanusi, MNOCKONbKY V mMpPYyo08020 KOJLIEKMUBA Hem HOCMOSHHO
0eticmsyIouux 6bl00PHBIX PYKOBOOSUUX OP2AHOS).

3.2. ODPOPMJIEHUE OTAEJIbHBIX MPOP®COKO3HbBIX
JOKYMEHTOB

Buinucka. Bpinucka U3 MpoTOKOJIA MOBTOPSIET BCIO BBOJIHYIO YacTh MPOTOKOJIA
70 TIOBECTKH JHS, W3 KOTOPOW Oepercss TOT BOMPOC, MO KOTOpoMy odopMiisercs
BBITTUCKA.

Pacnopsasicenue. PacniopspkeHHME MOXKET HNPUHUMATHCS npeceaaTeNieM
opranuzanuu [Ipodcoroza mo moOomMy BOIPOCy, OTHECEHHOMY K €r0 MOJTHOMOYHSIM.
Hampumep, mo kaapoBbIM BompocaM, MO Ha3HAUYEHHUIO JaThl CO3bIBA 3acelaHus
npo(Ccor3HOro oprasa u T.1I.

Cnpaexka. OdopmisieTcss B KadeCcTBE BCIIOMOTaTeIIbHOrO MaTepuajja IIpu
U3YYCHUHM TE€X WM HWHBIX BOMPOCOB JJII PACCMOTPEHHUS Ha 3acelaHWH BBIOOPHOTO
npodcoro3Horo oprana. O0BEM CIpaBKu, Kak MPaBUIO, HE JOJKEH MPEBHIIATh 3-5
ctpanuil. [lo Hambosee KpymHBIM BONpocaM, Hampumep, Npu OOOOIIEHUU OIbITa
pabotsl opranuzanuu IIpodcorosa cnpaBka MokeT ObITh U OOJIBIIIETO 0OBEMA.

Cnyyncebnaa 3anucka. SIBisercss BHYTPEHHUM CIIY)KEOHBIM JIOKYMEHTOM,
aJpeCOBAHHBIM PYKOBOJUTEIIIO MPOQGCOI3HONW OpraHu3anvi. B HeM, Kak TpaBuIIO,
paccMaTpuBaeTCs KakoW-IMOO BOIMPOC, a B 3aKIIOYEHUW TPUBOIITCS BBIBOABI H
npennoxkenus. Ilo copepkaHuto  ciyeOHble 3alMCKU  OBIBAIOT: JOKJIAJIHEIE,
AHATMTHYECKHE, CTATUCTHYECKHE, OOBSICHUTEIIbHBIC U T.I.

3anenenue. BHyTpeHHMI CITy>)KEOHBI JTOKYMEHT, OQOpMISiEMbIi Ha WM
pykoBoauTenss MNpoCOIO3HOW OpraHu3alui. DBbIBAIOT pa3Hble THUIMBI 3asgBJICHUMN:
3asBJCHHE O TmpuéMe Ha paboTy WIM  YBOJIHHEHUH, 3asSBICHHE-XOMATANCTBO,
3asiBJICHUE-Kali00a, 3asBJICHUE-KOHCTATAIUS U T.1I.

Axkm. TekcT akTa COCTOMT W3 JIByX 4YacT€ — BBOAHOM M KOHCTATHUPYIOILIEH.
BBonmHas yacTh akTa BKJIIOYAET H3JIOKEHHWE OCHOBAHUSA JJISI COCTABJICHHUS aKTa U
TIepeUeHb JIUI, TPUCYTCTBYIONIUX IMPU aKTHPOBAHHUH.

AKTOM (PUKCUPYIOTCS pe3yJbTaThl, HAPUMEpP, TMpUEMa-CIayd JOKYMEHTOB MIPU
n30paHuM HOBOT'O TpecenaTens npopCcor3HOW OpraHU3aluM, Pe3yJabTaThl PEBU3UMH,
WHBCHTAPU3AINNA, CITIMCAHUS MaTepUATbHBIX IIEHHOCTEH U T.I.

AKT odopmisieTcsi MO OnpenenéHHOW CXeMe M J1aTol ero oQopMIeHUs
CTAHOBUTCS JlaTa aKTUPYEMOTO COOBITHSI.

Joeepennocms. B 3aBUCUMOCTH OT COJIEPKAaHHs MOJHOMOYMM, YKAa3aHHBIX B
JIOKYMEHTE, pa3inyaroT:

o0wue (2enepanvHvle) O006EPEeHHOCMU — BBIAAIOTCA JJISI  COBEPUICHHS
NPEICTaBUTENIEM CaMbIX Pa3HOOOpA3HBIX IOPUAMYECKUX JEHCTBUA OT WMEHU
IIPEJICTABIIIEMOTO;
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cneyuanbHvle 006EPEHHOCMU — BBIJAIOTCS HA COBEPIICHHE OJHOPOIHBIX
IOPUINYECKUX JEUCTBUM, HAIIPUMEDP 3aKIIOUCHHS OJHOPOIHBIX CIIEIIOK;

pazoevie 006epeHHOCMU — BBIJAIOTCS I COBEPLICHUS CTPOrO ONMPEAEIEHHOTO
IOpUINYECKOr0 JEUCTBUSA, HAIlpUMEP Ul MOIANHUCAHUSA KOHKPETHOI'O JOr0OBOpa, NPH
ATOM B JIOBEPEHHOCTH JIOJIKHBI OBITh YKa3aHbl HOMED U JlaTa JOroBopa, HAMMEHOBAHUE
KOHTPAreHTa, ¢ KOTOPhIM HEOOXOAUMO 3aKIFOUUTh JaHHBIN IOrOBOP.

JIOBEpEHHOCTh aJpecyercsl JMIaM, Mepes] KOTOPbIMU INPEICTaBUTENb OyAeT
NPECTaBIATh HMHTEPECHl MPOPCOIO3HONW OpraHu3anuu (FOPUIAYECKOrO JIMLA).
JIOBEpEHHOCTh MPENCTABIISIET OJHOCTOPOHHIOKO CIENKY, MOYKET OBITh BbIJaHA Ha UM
OJIHOT'O WJIM HECKOJIBKUX JIUILI.

3.3. OOOPMJUIEHHUE CJIYXKEBHBIX INCEM

CnyxxebHOe TUCBMO — ATO HE TOJIBKO HOCHUTENb OIpeAeNeHHON HMH(opManuy,
HO W TPaBOBON JOKYMEHT, OT MPaBUILHOTO O(GOPMIICHHS KOTOPOTO 3aBHCHT €ro
OMEPATUBHOE UCIIOIHEHNE U MOCIEAYIONIEE UCTIOIb30BaHNUE.

TekcT muchMa JOJKEH ObITh KPAaTKUM, TOYHBIM, HE JIOMYCKAIOIIUM Pa3IuYHbIX
tonkoBaHuil. Ciy)keOHOE€ MHCHbMO MOXET OBITh aJpPecOBaHO OpTaHHU3aIlUU, €¢
CTPYKTYPHOMY  MOJPA3JEICHHUI0, COOTBETCTBYIOIIUM  JIOJKHOCTHBIM JUIamM
po¢CO03HOI OpraHu3aluu.

CioBO «KONHUs» NEPEN yKa3aHUEM BTOPOro, TPETHErO aJpeca HE yKa3bIBaeTCH,
KKl SK3EMIUISIP MOJINUCHIBAETCA OTAENbHO. [IuceMo 1enecooOpa3Ho MOCBAIIATH
onHomy Borpocy. [Ipu HeoOXoauMocTU 0OpaTUTHCS OJHOBPEMEHHO MO HECKOJIBKUM
Pa3JIMYHBIM BOIIPOCAM PEKOMEHAYETCS COCTABIIATh HECKOIBKO IMHCEM.

HaumenoBanne anpecara yka3blBalOT B MPABOM BEPXHEW 4acTH JOKyMEHTa. B
NMChMaX, SBISIIOIIMXCS OTBETaMHM Ha 3alpocChl, YKa3blBalOTCS HOMEpP M Jara
JOKYMEHTa, Ha KOTOpPBIM JaeTcs OTBET. OTU JIaHHbIE MPOCTABISAIOTCA B
YCTaHOBJICHHOM MecCTe OJIaHKa WU Tepej] 3aroJIOBKOM TEKCTa.

Cy1iecTByeT MHOI'O pPa3jiW4yHBIX BHUJOB CIY)KEOHBIX MHUCEM, HO B MPAKTUKE
paboThI BBIOOPHBIX OpraHoB opraHuzanuin [Tpodcoroza HauOosee
pacnpoCTpaHEHHBIMM  BHUJIAMH  CIY)KEOHBIX THCEM  SIBISIIOTCS:  IUPKYJISPHBIE,
WH(OPMAIIMOHHBIE, COMPOBOAUTEIbHbBIE, MUCHMA-NPOCHObI, MHUCbMa-HATOMUHAHMSI,
NMChMa-U3BEIIEHUS, TMCbMa-TIPUTJIAIICHNS], TUChMa-3aIlpPOCHI.

Hupkyjaspable nucbMa. ITH MUChbMa OOBIYHO BBICHUIACT BBIOOPHBIN OpraH
BEIIIIECTOAIIEH opranm3anuu  IIpodcoro3a, KOTOPBIM COOOIMAET HUIKECTOSIIUM
OpraHu3alysIM ONpe/eIeHHbIE CBEACHHS WIN YCTAHOBKH, HOCSIIHNE (YIIPaBIEHYECKUIN)
pacnopsAIUTENbHBIA XapaKTep B COOTBETCTBYIOUIEH MPO(COIO3HON OpraHU3aluu WU
IIpodcoroze.

HNudopmanuonsbie  nmMcCbMa  —  Pa3HOBUJIHOCTh  IHMCEM-U3BELICHUM,
UHGOPMUPYIOMUX MPOQPCOIO3HYI0 OpPraHW3alUI0 WU TPEACEeNaTes OpTaHu3aIluu
[Ipodcoro3a o ToMm win UHOM (hakTe.

ConpoBoauTesibHble NMUCHMA COCTaBIISIIOTCS TPU  OTHPaBKE KaKUX-JTHOO
JIOKYMEHTOB WJIM MaTepUabHbIX IIEHHOCTEN (Hampumep, npodcoro3ubix Harpam). OHu
MOTYT COJEpP)KaTh JONOJIHUTEIbHYIO MHGOPMAIMIO MO MpUaraeéMbIM JOKYMEHTaM.
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ConpoBoauTENbHOE NUCHBMO SBJISETCS TAaKXKE OJHUM U3 CpPEICTB KOHTPOJS 3a
JBIKEHUEM JOKYMEHTOB U MaTE€pUaIbHBIX HEHHOCTEM.

IncbMa-npock0bI M3NIaraloT Kakyw-i1udo npocb0y. B HHUX MpeaenbHO KpaTKo
U YBAKHUTEJIBHO MOJYEPKUBAETCA 3aMHTEPECOBAHHOCTh OpPraHU3ALMM B CKOpEWIIeM
BBIMIOJIHEHUN TPOCHOBI M 3apaHee BbIpakaeTcs OJarogapHOCTb 3a YCHJIUS 1O €€
UCITONIHEHUIO. Takue mrcbMa, Kak IpaBWiIo, HaunmHaroTca cnoBamu: «lIpomy Bacy,
«Ipocum Bac...».

IIucbma-u3BelIeHUs1 - 3TO MUCHhMA, B KOTOPBIX UTO-TUOO COOOIIACTCS WU
yrBepkaaerca. OHM OObIYHO HauMHAIOTCS cioBaMu: «Coobuiaem», «JloBonum 10
cBeieHus», «CtaBuMm Bac B M3BECTHOCTBY U JIp.

Incbma-npuriaamedusi. OHU MOTYT OBITh aAPECOBAHBI MHAUBUAYAJIbHOMY HIIH
KOJJIEKTUBHOMY ajapecaTy. Ilpu OOnblIOM KOJMYECTBE aJpecaToB Lienecoo0pa3Ho
U3rOTOBUTHh THUHOTpad)CKUM CcrocoOoM Tpadapersl, B KOTOPHIX OT PYKHM WIM Ha
OUIIYIIeH MallMHKE 3amofHATCA (aMWIug, UMs, OTYECTBO MPHUIIIAIIEHHOT0. DTH
nucbMa HadyuHaroTcs ciaoBaMu: «lIpodcoro3HbI KOMUTET (COBET) MpPUIJIAILACTY,
«[Ipocum npuHATH yuactuey, «lIpurnamaem» u T. 1.

B coBpeMEHHOM J€TONpPOM3BOJACTBE ITMCBMO BBICTYNAET Kak JI€JIOBOM
JIOKYMEHT. Bce npenoBeie mnmcema B [Ipodcoroze MOXKHO —pa3ienuTh IO
(YHKIIOHAIBHOMY MPU3HAKY HA JABE TPYIIIBL:

a) mnHCcbMa, TpeOyOIIME NUChbMa-OTBETA;

0) nuceMa, He Tpelyrolme NUuchbMa-oTBeTa (MUChMa-NOATBEPKAEHUS, MUChMa-
HArlOMUHAHUS, MUChbMa-TIPEAYyNpeXIeHUs, NucbMa-u3peuieHus). OHU He TpeOyroT
OTBETa, HO UX HAJTMYUE UMEET IOPUINYECKOE 3HAUCHHUE.

JUis cocTaBieHUS CIIy’)KEOHBIX IHCEM, OTBETOB Ha MHChbMa HCIOIb3YIOTCS
Ostanku npodcoro3Hoi opranu3anuu ¢popmaToB A 4.

Ecnu muceMo ajgpecoBaHO YAaCTHOMY JIMIY — YKa3bIBAa€TCSl JIOMAIIHUM aJpec
HOJTy4aTers.

[IucbMO JOMKHO UMETh: aapecara, 1aTy, MHIEKC TOKYMEHTa, CChUIKY Ha MHIEKC
U J1aTy JTOKyMEHTa-3ampoca (€Ciau MHCbMO SIBJIIETCS OTBETOM), 3arOJIOBOK K TEKCTY,
BO3MOKHA OTMETKA O HAJIMYMM HPUIIOKEHUS, a Aajiee - HOJAIUCH, (haMuiIust U TesedoH
UCIIOJTHUTES.

Kax npaeuno:

® 3aroJIOBOK K TEKCTy MHCbMa HauumHaercs ¢ mpenjoros «O», «O0» u
BBITIOJTHsIETCS 0€3 KaBbIYEK, TOUKA B KOHIIEC 3ar0JIOBKa HE CTABUTCH,

® B HaIMCaHWU JaThl IMCbMA HE CIEAYET UCIOJIb30BaTh KaBbIUKH;

e B oOpamieHuu K ajpecary cienyer oOpamiatbCs OT Jula BO
MHOXKECTBEHHOM uucie, Hanpumep «Coobuiaem », «Hanomunaem ..».

JUis GOBIIMHCTBA JAETOBBIX MMHCEM XapaKTepHa MOBTOPSIEMOCTh OJHHUX U TEX )Ke
000pOTOB, OCBOUB KOTOPBIE MOKHO COCTABUTh TEKCThI Pa3IMUHBIX ITUCEM.

[Tpu ucnonb3oBanuu paciiupoOBKH MOAMHUCH HE CIETYET CTAaBUTh CKOOKH.

[lonroroBka JOKyMEHTa K OTIIpaBKE 3akil4aercs B MOJINUCAHUM U
perucTpanuu.

Konust ocraercs B gene mpodcoro3Hoi opranmzanmu. [lpm HampaBieHHH
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NUChMa OJIHOBPEMEHHO HECKOJIBbKUM aJpecaTaM CHauaja YKa3bIBaeTcs aapec
OCHOBHOT'O IOJIydaTens, a 3aTeM, Oe3 YyKa3aHHs CJIOBAa «KOIHUA», MEpEeUUCIIOTCS
IpYTUe aipecaThl.

Aodpecosanue 0okymenma. JIokyMeHTHI aapecytoT B opranusanuu [Ipodcoro3a
VI JOJDKHOCTHOMY  JiUlly (Kak MpaBWIo, MpeAcenareito MnpodCcoro3Hon
OpraHu3aIuu).

[Tpu anpecoBaHuu TOKyMEHTa B MPO(COIO3HYIO0 OpraHu3aluoo 0e3 yKa3aHus eé
PYKOBOJIUTENS HAMMEHOBAHUS MUIITYT B UMEHUTEILHOM MaJeXKe.

Hamnpumep, [lepmckas kpaesas opranuzanus [Ipodcorosa.

[Ipu HanpaBieHUH TOKyYMEHTa Ha UMsl Tipencenarens opranuzanuu [Ipodcorosa
e€ HaMMEHOBaHUE BXOJUT B COCTAB JOHKHOCTH aJpecara.

Hampumep, Ipencenarento Kpacnosipckoit kpaeBoii opranuzanuu [Ipodcoroza
JI.B. KocapbIHIIEBOM.

[Ipn anpecoBaHMM JOKYMEHTAa B HECKOJBKO OJHOPOJIHBIX OPraHHU3alUd KX
Ha3BaHWS  clieAyeT  yKka3piBaTh  o0oOmenHo. Hanpumep:  Ilpeacenarensim
TEPPUTOPHUATIbHBIX (MECTHBIX) opranu3anuil [Ipodcorosa.

ITonHBIN TOYTOBBIM aAPEC YKA3bIBAETCS MPU HANIPABICHUU JOKYMEHTA Pa30BbIM
KOPPECIOHAEHTaM B COOTBETCTBUH C MOYTOBBIMU MPABUIIAMHU.

Hanpuwmep: Penakuus razersl «Moit [Ipodcoro3», ya. 1905 roma, 1.7, ctp.1 r.
MockBa,123995.

JIOKyMEHT He€ JOJDKEH cojepxkaTh Oojee 4YeThIpeX aJpecaToB, KaKbIi
HK3EMIUISIP TAKOTI'O JOKYMEHTA JIOJIKEH ObITh MOAMHCAH.

[Ipu HampaBieHun JOKyMeHTa OoJjiee 4eM B 4YeThIpe ajpeca COCTaBIsETCA
CIIMCOK Ha PacChUIKY M Ha Ka)XJIOM JOKYMEHTE IIPOCTABIISIETCS TOJIBKO OJIMH aJIpecar.

AJllpec HE MPOCTAaBISAETCS HAa JOKYMEHTAX, HANpPaBISEMbIX B BBILIECCTOAIINE
BbIOOpHBIE NPO(COIO3HBIE OpraHbl U MOCTOSIHHBIM KOPPECIOHAEHTaM (IIEPBUYHBIM U
MeCTHBIM opranuzauusiMm [Ipodcoroza). B 3Tux ciydasgx MOTyT HpPUMEHSTHCS
KOHBEPTHI C 3apaHee HalleyaTaHHBIMU a/IpECaMU.

Odopmnenue cpucha ymeepircoenusn

[Ipu yTBepkJIeHNU TOKYMEHTa MOCTAHOBJICHUEM TIpU( YTBEPKIACHUS COCTOUT
u3 cnosa YTBEPX/IEH (6e3 kaBbluek), HAMMEHOBAHUSI YTBEPKIAIOIIETO IOKYMEHTA
B TBOPUTEJIBHOM NAJEXKE, 1aThl, HOMEPA, HAIPUMED:

YTBEPXKIAIO
[Tpencenarens opranuzammu [Ipodcoroza
(yinunas moanuck) (§.u.o.)
unu
YTBEPXJEHO
noctanoBienueM I[lpesunnyma
opranuzanuu [Tpodcoroza
or 20 1.Ne_
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Pezontoyusa pykoeooumensn npogcoro3noil opzanuzayuu

B pe3omnronuu narTcsl yKazaHus M0 UCTIOTHEHUIO JOKYMEHTA.

B coctaB pe3onmronuu JOMKHBI BXOJUTH CIEIYIOIINE 3JIEMEHTHI: (haMUIus
UCIIOJIHUTENS (MCTIOJIHUTENIEH), COJIepKaHUe MOPYUEHHUs], CPOK MCIIOTHEHUS, TOAIHUCH,
nata. Ilpm Hanmuuum B pPE3ONIONMHM HECKOJBKHUX HCIIOJHHUTENCH YKa3bIBaeTCs
OTBETCTBEHHBIN HCHOMHUTENb (KaK MPaBUIO, 3TO JIMIIO, HA3BAHHOE B PE3OJIIOLUU
MIEPBHIM).

Ha noxymenTtax, He TpeOYIOMMX TOMOTHUTEIBHBIX YKa3aHUN 110 UCTIOIHEHUIO U
UMEIOIINX THUIIOBbIE CPOKM HMCIIOJIHEHUS, B PE3OJIIOLUM YKA3bIBACTCS HUCIOJHUTEIb,
MOJIIKCH aBTOPA PE30JIOLNHU, JaTa.

Odhopmnenue npunosxcenuil K npoghcorw3Homy 00KymeHmy

Ecnu nokymMeHT (IIOCTaHOBJIEHME WJIM CIpPaBKa) HMEIOT MPHIOKEHHUS,
Ha3BaHHbIE B TEKCTE, TO OTMETKa O HHUX O(OpPMISETCS B MUCHME IO CJIEIYIOIICH
dbopwme:

[Tpunoxenue: Ha 10 7.

Ecnu mpunokeHuss B TEKCTE€ HE Ha3BaHbl, TO HEOOXOIMMO MEPEUUCIUTH UX
HA3BaHUS, KOJIUYECTBO JUCTOB U 3K3EMIUISIPOB Kaxka0ro. [Ipu Hanuuuu HECKOIbKHX
IIPUII0KEHUN OHU HYMEPYIOTCS.

Ilpunoscenusn:

1. ItatHOE pacniucanue Ha 4 J1. B 1 3K3.

2. Cmera pacxonos Ha 2 1. B 1 9Kk3.

Ecnu npunosxenus cOpoIIopoBaHbl, KOJIWYECTBO JIMCTOB HE YKA3bIBACTCS.

[IpunoxxeHus: JAOMKHBI UMETh BCE HEOOXOIMMBIC JJISi JOKYMEHTa PEKBU3HTHI
(HaMMEeHOBaHME, 3ar0JIOBOK, MOJIMKUCU OTBETCTBEHHBIX 3a UX COJEpKaHUE, JaTy).

Ha npunokxeHun K OCTaHOBJIEHUIO MPOQCOI3HOI0 OpraHa B IIPaBOM BEpXHEM
yriy cieayer JenaTh OTMETKY C YKa3aHHMEM Ha3BaHUS PACHOPSIUTEIHBHOTO
JIOKYMEHTA, €ro AaThl © HOMEpa.

Hampuwmep: Ilpunoxenune k nocranosieHuto HWcenmonkoma Ilpodcoroza ot
21.01.2011 Nes.

TI'IABA 4.
OPTAHM3AIIUA JOKYMEHTOOBOPOTA

4.1. MPUEM NOCTYHAIOIIEN JOKYMEHTALIUA

Oo0s13aTeIbHON perucTpanmum MoAJIeKaT:

v/ 3aKOHOJATeNbHBIE W HOPMATHUBHBIE AKTHI, MOCTAHOBJIEHWS, CIyKEOHBIE
MUChbMa, UHBIC IOKYMEHTHI BBIMIECTOSIIIUX MTPO(COI03HBIX OPTaHOB;

v\ DIpuKasbl, NHChbMa, OOpalleHHs OPraHoB BIACTH WM aJIMUHHCTpAIUU
00pa30BaTEIHLHOTO YUPEKICHUS;

v\ DOpOEKTHl JOKYMEHTOB, IPEACTABIAEMBIX B Mpodcoro3HyIo
OpTaHM3AIHMIO HA PACCMOTPEHHE, COTJIACOBAaHUE, 3aKITIOUCHNUCE;

v’ npemtoxeHus 00 M3MEHEHHHM HIM YaCTHYHOM YTOYHEHHH HOPMATHBHBIX
JIOKYMEHTOB;

v’ nmcbMa, MNPEUIOKEHMs, 3asBiICHUS M KanoObl wieHoB IIpodcorosa.
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Peructpanun noayexxat u HanOoJee BaXXHbIe BHYTPEHHUE TOKYMEHTHI MPO(COI3HOM
opranuzanuu (cOpaBKd O paboTe 10 BBINOJIHEHUIO pEIIeHUs CcoOpaHus
(koH(epeHIn), HGOpMALUU IO OTJCIbHBIM HAIMIPABICHUSAM JEATENbHOCTU U T. 1.).

He nmoasiexxart perucrpauuu:

e mepuoANYecKue u3daHus (Ta3eThl, KYpHAIbI), HSKcrpecc-uHbopmarus,
OpOILIIOPHL;

® pEKJIAMHBIC U3BEIICHUS, TUIAKATHI, IPOCIEKTHI, TTO3PABUTEIHHBIC MUChMa
U TEJIETPaMMBI;

® COOOIIEHHUS O COBEHIAHUSX, 3aCEaHusAX, IMOBECTKH JHS 3acelaHui,
MIPUTTIACUTEHHBIC OUIICTHI;

® CBEJCHUS O BPYYCHHH HATPaJ, MOYETHBIX TPAMOT;

e (UHAHCOBBIC, CTATUCTUYECKHUE OTYETHl BCEX BHUJIOB, CMEThl U
MOSICHUTETbHBIC 3alMCKH K HUM, W3BCIICHHS, IUIATE)KHBIC IMOPYUYCHUS,
OaHKOBCKHE CcueTa, HaKJIa HbIe, TUTAHBI U IPOTPaMMbl O0YUEHUS;

® 3aMeYyaHUs Ha MPOEKTHI JOKYMEHTOB, JOTIOJHUTENIbHBIE CBEJICHUS K paHee
MIPUCIIAHHBIM U HE B3SITHIM Ha KOHTPOJIb JOKYMEHTAM.

Ha xaxmom JlokyMeHTe mpocTaBisieTcs jaTa MOCTYIUICHUS (B MPaBOM HIDKHEM
YTy TIEPBOTO JINCTA JOKYMEHTA).

B  opranmzammsx IIpodcoro3a  ycTaHaBIMBaKOTCS — CIAEAYIOIIHE  CPOKH
paccMOTpeHuss mocTynmuBIIMX JokymeHTOB (m. 2.3.10. IlpaBun mo BeaeHHUIo
JIENIONPOU3BO/ICTBA B opranu3aisx [Ipodcorosa):

He Oosnee 10 xajmeHAApHBIX THEW — JJIA MHUCEM BBIMIECTOSIINX MPOQPCOIO3HBIX
OpraHOB M WHBIX OpraHU3alMiA, €CJIM HMHOW CPOK HE YCTAHOBJICH BBIIICCTOSIIUM
PO COI03HBIM OPTAHOM;

He Oojee 15 kaleHAapHBIX JHEH — IJI TIPEAJIOKCHUM, 3asBIICHHH M Kaloo
yieHoB [Ipodcoro3a;

He Oonee 30 kameHIApHBIX JHEH — I TOKYMEHTOB, TPEOYIOIIUX M3YyUECHUS U
NPOBEPKH, MOJATOTOBKM CHpPAaBOK M OOOCHOBAHMU, a TaKKe pPACCMOTPEHHUS W
OOCYXXIeHHsI WX Ha COOpaHMM WM 3aCelaHWU COOTBETCTBYIOIIEIO BBIOOPHOTO
npo(dcor3HOro oprasa.

OdopmiteHHBIE W CHATBIE ¢ KOHTPOJS JOKYMEHTHI, MHChbMa (POPMUPYIOTCS B
JieNia B COOTBETCTBUU C HOMEHKJIATYpOil el mpo(dcoro3HOM OpraHu3aliuu.

B mensx obecrmieueHus: HanOojee MOJHOTO M CBOEBPEMEHHOTO PACCMOTPEHHUS
JOKYMEHTOB HEOOXOJHMMO €XErofHO Ha 3acelaHuu KOJUIETHAIbHOIO BBIOOPHOTO
npodoprana paccmaTpuBaTh MHMOpPMaIMI0 MO paboTe C  JIOKyYMEHTaMH,
NOCTYNHBIIMMHU Ha paccMOTpeHue B opranuzanuio [Ipodcoroza.

Peruncrpanusi u paccMoTpeHHe MUcCeM, K100 U 3asiBJICHU I

JIOKyMEHTBI ¢ MPEIOKEHUSIMH, 3asBICHUSIMH | Kalo0aMu (TTMChbMaMH) YICHOB
[Tpodcoro3za yduTHIBAIOTCS, PETHCTPUPYIOTCS, KOHTPOIHUPYIOTCS U (POPMHUPYIOTCS B
Jiesia OT/ACNBHO OT IPYTUX IOKYMEHTOB.

[Ipu mpueme muceM 0 MX PETUCTPANMN, MPOCTABICHUS AThl MOCTYTUICHUS U
PErUCTPAIMOHHOTO HOMEpa MPOBOJUTCS MTPOBEPKA:

MPaBWJILHOCTH aApecoBaHMs (OMMOOYHO MOCTYNHUBIINE MHUChMa BO3BPAIAIOTCS
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OTIIPABUTENIO UJIU aIpecaTy MO Ha3HAUYEHHIO);

HaJIMYusl IEPEYUCIICHHBIX B TUCbME IPUIIOKEHHUI;

Ha OBTOPHOCT.

[lucema, ocTaBiieHHBIE Ha JHMYHBIX MpUeMax B MPOQPCOIO3HBIX OpraHax u
CTPYKTYPHBIX NTOAPA3IAECIEHUSAX, PETUCTPUPYIOTCS C YKa3aHUEM J1aThl MTOTYyYEHHUS.

[IucbMy, MOCTYNMBIIEMY OBTOPHO OT OJHOI'O M TOT'O K€ JIMIA, IPUCBAaUBAETCS
pPEruCTpallMOHHBIII HOMEp MpeaplAayliero nucbma. Ha Hem mpocTaBisercs jaaTa
NOCTYIUIEHUSI TTOBTOPHOTO MUCbMa, B PETUCTPAIMOHHOM KypHaie WIn
PErHCTPALlMOHHON KAapTOYKE JEIaeTcsi OTMETKAa O (pakTe MOCTYIUIEHHS IMOBTOPHOIO
IUChbMA.

42. PABOTA C 3ASMBJIEHUsMH, OBPAIIEHUSMU WU
HNPEJJIOKEHUAMU YJIEHOB ITPO®COIO3A

[Topsimok pabothl ¢ obpamieHusiMu 4ieHoB [Ipodcoro3a, cpoku paccMoTpeHuHs
NPEIOKEeHUM, 3asBICHUN U kano0 B opranuzanusx [Ipodcoro3a ycTaHaBIMBaIOTCS
periiaMeHTaMi BBIOOPHBIX TPO(COIO3HBIX OPTaHOB, YTBEPKIACMBIMH Ha TUICHAPHBIX
3aCelaHMsSIX  COOTBETCTBYIOIIMX  BBIOOPHBIX  KOJUICTHAIBHBIX  PYKOBOISIINX
pOo(COIO3HBIX OPTraHOB.

Br16opHbIe OpraHpl MEPBUYHBIX, MECTHBIX, MEKPETHOHATBHBIX U PETMOHABHBIX
opranuzauuii IIpodcoroza OCYUIECTBIISIIOT paboTy ¢ OOpalleHUs MU YJICHOB
[Ipodcoro3a u npodcoro3HBIX OpraHu3alvii B COOTBETCTBUU ¢ WHCTPYKIUSMU 11O
JIEJIONTPOU3BOICTBY, YTBEPKIAEMBIMHU HUCIIOTHUTEIBHBIMUA MPO(COI03HBIMU OpraHaMu
(npe3uamymamu) opranuzanuii [lpodcoroza.

3asBienus (nmucbMa) wieHoB [Ipodcoro3a paccMaTpuBaroTCs B CPOK JO OJTHOTO
Mecsila, a He TpeOyrolue JOMOJHUTEIBHOIO M3YUYEeHHUS M MPOBEPKH — B CPOK HE
oonee 15 nuelr co aHs moctymiieHus. Ilucema (3asiBieHMs), HE  OTHOCSIIHECS K
MOJTHOMOYUSAM KomuTeTa (coBera) opranuzanuu [Ipodcoro3a, HampaBistOTCS IO
NIPUHAJISKHOCTH HE TTO3THEE YeM B TISTHIHEBHBIA CPOK.

B oTaenbHBIX ciydasx, KOTaa Uil pa3pelieHus 3asBICHUS WU KAIO0BI YeHa
[Ipodcoro3za HEOOXOAUMO TPOBEICHUE CICIMAILHOM MPOBEPKH, HUCTpPeOOBaHUE
JOTIOTHUTEIIBHBIX MaTEPHAIIOB M TPHHITHE APYTHX MEp, CPOKH pa3perieHus TaKhX
K00 MOTYT OBITh B MOPSIKE UCKIIOYEHUS MPOJIJICHBI TIpeiceaTeneM mpodCcor3HON
opraHuzainuu, Ho He Oojee yem Ha 30 gHel, ¢ cooOmieHHeM 00 3TOM 4YJIEHY
[Tpodcorosza, momapmeMy 3asiBICHUE WK xKano0y B opranm3aiuto [Ipodcorosa.

[Ipennoxxenusi, 3asBJICHUS] U 3KaloObl, HA KOTOpbIE JAETCS MPOMENKYTOUHBIH
OTBET, C KOHTPOJIA He CHUMAaIOTCs. KOHTpOJIb 3aBepiiaeTcsi TOIbKO MOCE BEIHECEHUS
pEIIeHUs ¥ IPUHATUS UCUYEPITBIBAIOIINX MEP 0 MX Pa3pelIeHHIO.

AHOHUMHBIE oOpamieHust (6€3 TOoANMMCH U yKa3aHus ¢daMUIUU, HMEHH W
MIOYTOBOTO ajpeca) oOpaIeHus], He MOIAININECs IPOYTECHUIO, a TAK)KE TyONHKaTHBIC
(BTOpO#M W TOCTEAYIOUIME TEKCThl OJHOTO OOpallleHusl, HANpaBIEHHOIO B pa3IMYHbIC
WHCTAHIIMNA WIW TTOBTOPSIONINAE TEKCT MPEABIYIIEro OOpaIeHus], Ha KOTOPBIA ObLT TaH
OTBEeT) He paccMmarpuBatoTcs. Ha gyOnukarapie oOpaieHus: (3asBJICHHS) MOTYT
HaMpPaBIIATHCS YBEIOMIICHHUS O paHEe TAHHBIX OTBETAX WJIM UX KOIHUH.
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B cnyuae, ecnu mocrtaBieHHble B oOpamieHu uieHa [Ipodcoroza Bormpockl He
BXOJISIT B KOMITETEHIIMIO TaHHOM TPO(COI03HON OpraHu3alluy, Takue oOpaiieHus B 5-
JTHEBHBIM ~ CPOK  HANpaBJSIOTCS O  NPUHAIJICKHOCTH € IMOCIEIYIOIINM
UH(POPMHUPOBAHUEM 00 3TOM 3asBUTEIISL.

3ampenaercs HanpapJsATh MUCBMO TOMY HPOQCOIO3HOMY JOJKHOCTHOMY JIMILY,
Ha JICVCTBUE KOTOPOTO MoJIaHa kajooa.

Obpamenus uwieHoB [Ipodcoro3a cunraroTcs pacCMOTPEHHBIMH, €CIIM Ha HUX
JaHbl MIICbMEHHbIE OTBETHI.

[TocrynuBmee MurepHer-obpamenne wiena [Ipodcoro3a pacmeuaTsiBaeTcs, u
JaJibHeNIast paboTa ¢ HUM BeAETCS KaK ¢ MMCbMEHHBIM OOpaIlleHUEM.

OcHoBaHueM I OTKa3a B paccMoTpeHuu WHTepHeT-oOpaiieHus, MOMUMO
OCHOBaHUI, NPEAYCMOTPEHHBIX [UIsI THCbMEHHBIX OOpalleHUM, TaKXe MOXKET
SABIISTHCS:

® yKa3aHHE aBTOPOM HEJEHCTBUTENBHBIX CBEACHUN O cebe WM aapeca AJis
OTBETA;

® [IOCTYIUICHHE NyOiMKaTa yKe MPUHATOrO AIEKTPOHHOIO COOOIIEHNUS;

® HEKOPPEKTHOCTb COMEPHKAHUS ANEKTPOHHOTO COOOIICHUS;

® HEBO3MOXXHOCTh  pPAacCMOTpeHHs  oOpamieHus 0e3  HeoOXOIMMBIX
JOKYMEHTOB.

[Ipennoxenuss  uneHoB  IIpodcoro3a, BhICKa3aHHbIE Ha  3aceIaHUSIX
npo¢COI03HOr0 KOMUTETA, MPOPCOIO3HBIX COOPAHUIX U MPUHATHIC 3TUMU  OpraHaMH
K pPAaccMOTpPEHUI0, (UKCHUPYIOTCA B COOTBETCTBYIOIIMX MPOTOKOJIAX M IO HUM
opraHuzyercs padora.

KoHnTponto mnoanexar Bce 3aperuCTpUPOBAaHHBIE JOKYMEHTBI, TpeOyrolue
UCIIOJIHEHHUS, TIEPEUYEeHb KOTOPBIX YTBEPXKAAETCS TMpeAceaareyieM MpoQCcor3HON
opranuzanuu (Hampumep, pabora ¢ kamobamu). KoHTponmbHas KapToTeka
bukcupyercss Ha OymaroHocutese (KypHaje) WIM B 3JEKTPOHHOM BHJIE, B KOTOPOIl
BEJIETCS CBOSI HyMEPALIHSL.

JIOKyMEHT CYMTAaeTcsi HCIOJIHEHHbIM B TOM CJIy4yae, €CId PELICHBI
NIOCTABJIICHHBIE B HEM BOIIPOCHl WJIM aBTOPY JaH OTBET MO CYIIECTBY.
(ITIpomexyTOUHBIN OTBET, KaK M 3alpoC N0 UCHOJHAEMOMY JOKYMEHTY MM YaCTUYHOE
UCIIOJIHEHUE TIOPYYEHHUs, HE SIBJISETCS OCHOBaHUEM JUIsl NPU3HAHUSA JOKyMEHTa
UCIIOJIHEHHBIM). B  KOHTPOJBHOW KapTOTEKE NPOU3BOAMTCS 3amuch: «CHATO C
KOHTPOJISD» U YKa3bIBAaeTCs AaTa.

Bri6opHbie opranbl opranuzauuii [Ipodcoro3a obecnieunBaroT y4éT U aHaIU3
BOMNPOCOB, CoJepKauuxcsd B oOpamieHusax uieHoB IIpodcoroza, perymspHo
3aCIyIIMBAIOT HA CBOMX 3aCEAAHMUAX UTOTU pabOThI ¢ OOPALEHUSIMU U NPEACTABIISIFOT
HEOO0XOANMYIO HH(OPMALIMIO KOHTPOIHHO-PEBU3NOHHBIM KOMHCCHSM.

4.3. BOITPOCBHI XPAHEHUSA JOKYMEHTOB
Cpoku  XpaHeHHs  JOKYMEHTOB  ONPEACNSIOTCS  MpU  YTBEPXKICHUHU
HOMEHKJIATyphl /11  KOMHUTETOM (COBETOM), MpPE3uAUYMOM  MPO(COI3HOM
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OpraHU3allMU ¢ Y4EeTOM TpeOOBaHUN apXUBHBIX CIYk)O. JIOKyMEHTHI ¢ JUIUTEIbHBIM U
MOCTOSIHHBIM CPOKOM XpaHEHUS MOJIEKAT C/Iau€ B ApXUB.

B cnyyae mepegauum JOKYMEHTOB B TOCYAapCTBEHHBIA, MYHUIIMIAIbHBIMH,
BY30BCKUM apXWB U 3aKJIIOUYEHUSI C HUM COOTBETCTBYIOIIErO JIOTOBOpA WIH
corjiaiienusi, mpodcor3Has OpraHu3alusi CTAaHOBUTCA UCTOYHUKOM KOMIUIEKTOBAHUS
MH(OPMAIIMOHHBIX PECYPCOB rOCY1apCTRA.

[Ipu moaroTroBke maen K cjaade B apXuB YUUTHIBAIOTCS Bce TpeOOBaHUS
@®enepanbHoro 3akoHa ot 22.10.2004 1. Ne 125-®3 «O6 apxuBHOM jene B
Poccuiickonn ®enepanun», a TAakKe MOPABOBBIX AaKTOB MO APXUBHOMY €Ny U
JIOKYMEHTAIIMOHHOMY oOecIiedeHuIo ynpapieHus denepanbHOM apXUBHOM CIIyKObl
Poccun 1 opraHoB ynpaBieHus apXUBHBIM J1€7I0M CYObEeKTOB PD.

Hena Bpemennoro (1m0 10 yer BKIIOYUTENHHO) XpaHEHHsI Tepeaadye B apXUBHI,
KaK TMpaBWIO, HE MOJJjIekKaT, OHU XPaHATCS B MPOGCOIO3HBIX OpraHU3alUsIX U II0
MCTEYEHUH CPOKOB XPAHEHHUS MOJIEKAT YHUUTOKEHUIO B YCTAHOBICHHOM MOPSJIKE.

JI71s1 HOATrOTOBKHA JOKYMEHTOB K CHA4Y€ B APXMB U K YHUUTOKEHUIO MPOBOJUTCS
B YCTAHOBJICHHOM TIOPSIIKE€ SKCIEpPTH3a IEHHOCTU JIOKYMEHTOB. B apxuBbl jnena
nepeaarTcsl Ha OCHOBAHUM JOTrOBOpa (COrJlallleHus) Ha MOCTOSIHHOE, JOJITOBPEMEHHOE
(cBeimre 10 yietT) xpaHeHUE U 1O TUYHOMY COCTaBY.

Jlena K yHUUTOXKEHUIO BKIIIOUAIOTCSA B aKT, €CIIM CPOK MX XPAHEHUS] HUCTEK K 1
SHBapsi TOrO0 TOJa, B KOTOPOM COCTaBISETCA aKT. AKT COCTAaBIISIETCS SKCIEPTHOM
KOMHUCCUEN W yTBEpXKAAeTCs IpejiceaaTesieM NpopCco3HOW OpraHU3alNH.

Hanpumep: 3akonuennsie B 2011 roay aemna co cpokoM XpaHEHHUS 5 JIET, MOT'YT
BKJIIOUATHCA B akT He paHee | ssuBaps 2016 roaa.

N3bsiTHe AOKYMEHTOB U3 J€ TOCTOSHHOTO XpaHEHWsl JOIMYyCKaeTcs B
UCKIIFOUUTENBHBIX  CIIy4asiX W [POU3BOJMUTCS C pa3pelieHus Mpecenaresis
opranuzauuu [Ipodcoro3a ¢ 00sA3aTENIbHBIM COCTABICHUEM B JI€JI€ 3aBEPEHHON KOIUU
JOKYMEHTA U aKTa O IPUYMHAX BbIJIa4X MOJJIMHHUKA.

Brigaua (BbIHOC) TPO(COO3HBIX JI€7T CTOPOHHUM OpPTaHU3aLUSIM TTPOU3BOIUTCS
¢ paspewmenusi npexacenarens opranusauuu Ilpodceoroza. CTOpOHHUM OpraHu3aLMSIM
Jiena BbIAAIOTCS IO aKTaM.

[Ipu nukBupanuu opranuzanuu I[lpodcoro3a ee NTOKYMEHTHI TEepeAaroTcsl 1o
akTy B BBIOOpHBIA TNPOGCOIO3HBIA OpraH BBIMIECTOSIICH TEPPUTOPUATILHOMN
opranuzauuu IIpodcoroza wuiam B MOpodCOIO3HYI0 OpPraHU3alUI0, SBISIONIYIOCS
PaBOMPEEMHUKOM.

JKCHepTH3a LEHHOCTH M ¢JaYa JOKYMEHTOB B apxuB. B mnpodcoro3nbix
OpraHu3anusx, O00JIaJallKuX TMpaBaMH IOPUAUMYECKOro JHIa, Ha Bce Jelna,
oToOpaHHbie Ha apxuBHOe xpaHeHue (10 yer m Ooyiee) COCTaBISAIOTCS MPUEMO-
CIAATOYHbIE OMUCHU 10 YCTAaHOBJIEHHOU QopMe.

Jlena BpeMeHHOro cpoka XxpaneHust (10 10 jeT) yduThIBalOTCS 110 HOMEHKIAType
JieN 10 BKJIFOYEHHUS MX B aKT Ha YHUUYTOXKCHHE.

AKT Ha  JIOKYMEHTBHI, TMOJICXKAIHNE  YHUYTOKEHUIO,  YTBEPKIACTCS
UCTIOJTHUTEIILHBIM BRIOOPHBIM OpraHoM opranuzanuu [Ipodcorosa.

B ciiyyae cmeHbl Oyxranrepa mpou3BOAMTCS NpHeM-Tiepenaya Aell ¢ y4acTueM
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npencenaTens (mpencraBuTens) KOHTPOJIBHO-PEBU3UOHHOMN KOMUCCHHU
COOTBETCTBYIOLIEN podcoro3HOM OpraHu3aluu, YTO MOATBEPKIAAETCS
COOTBETCTBYIOIMM akToM. [Ipu cmeHe ka3Haues wiu Oyxrajarepa OpraHu3aluu
[Tpodcoroza mepenadye moaaexar TOIBKO T€ JIe7a, KOTOPhIE BXOASIT B HOMEHKIIATYPY
nen noj HazBanueM «byxrantepust mpodcoro3HO0I OpraHu3aIum.

DKcrepTu3a [EHHOCTH JOKYMEHTOB B MPO(CO03HONW OpraHu3alluyi MPOBOIUTCS
U B Clly4asix, KOrja JOKYMEHThI HE CAIOTCSl HA XpAaHEHUE B apXUBBI: IPU COCTABJIECHUHU
HOMEHKJIATYPBI JIeJ U BBISIBICHUM HM30BITOYHBIX TMANOK C TEKYIIUMU MaTepuajiaMH,
npu GOPMUPOBAHUU JIENT U MPOBEPKE MPABWIHBHOCTA OTHECEHUS JOKYMEHTOB K TEM
WIM WMHBIM HAMNpaBlICHUSM, MPU TOJATOTOBKE JI€Nl WM OTAEIbHBIX JIOKYMEHTOB
TEKYILETO WIN MOCTOSHHOTO XPaHEHUS K MOCIEIYIONIEMY YHUUTOXEHUIO.

Ha 3aBepiiieHHbie aefia MOCTOSHHOTO, BpeMEHHOT0 (CBhImIe 10 51eT) XpaHeHUs U
10 JTUYHOMY COCTaBY, MPOIIEANINE YKCIEPTU3Y IIEHHOCTH, COCTaBIIsSIIOTCs onucu. Ha
nena BpeMeHHoro (110 10 neT) XpaHeHus: OMUCU HE COCTABIISIOTCA.

Ornucu e COCTaBIISIOTCS 110 YCTaHOBJIEHHOM (popMe B TpeX IK3eMIUIsIpax.

KonTpone 3a BemeHwem Jenonpous3BoAcTBa B opranuzauuu IIpodcorosa
OCYILECTBIISIET KOHTPOJIIbHO-PEBU3UOHHASI KOMUCCHSI.

4.4. TOPAJOK IIEPEJAYM JAEJ ITPU CMEHE ITPEJACEJATEJIA

4.4.1. B nepBrn4HOi nNpo¢co3HOI OPraHNu3aIum.

He mno3nHee HemenpHOro cpoka Moci€ OTYETHO-BBIOOPHOTrO Mpo¢)COH3HOTO
coOpanusi (npu cmene npeoceoamelisi) OCYIIECTBISETCA Tepeaadya MpodhCOO3HBIX
JOKYMEHTOB  (Z1e]1) TMPEXHUM TMpeJcenareeM B MPUCYTCTBUM Mpelcenaress
KOHTPOJIbHO-PEBU3MOHHON KOMHCCHH M COCTABIISIETCS aKT O MIpUEMe-cliaue JIedl.

B akrte ykaswigaromcsa ece Oena coenacHo HoMeHKIamype, YKaA3bl8alomcsl
pasiuunsie npoghcorosnvie OIAHKU, MAMePUaibHble YeHHOCMU (NpU Haluduu) u op.

[IpueMo-caaTouHbli akT 1€l MPOo(COI3HOIO KOMHUTETA COCTABISETCS B TpeEX
AK3EMILIAPAX, U3 HUX MEPBbINA XpaHUTCA B JieiaxX OpraHu3alluu, BTOPOil BBICHLIAETCS B
BBIOOPHBI OpraH MECTHOM (palOHHOW, TOPOJICKOM) TPO(COI3HON OpraHu3allvH,
TPETUM BBIJIAETCS HA PYKH MPEXKHEMY TIPEACEAATEINIO.

4.4.2. B tepputopuagbHoii (MecTHoii) opranu3anun Ilpodcorosa.

ITocne oryeTHO-BBIOOpHON MHpodcoro3HOM KOH(epeHIuU (npu cmene npeoce-
oamess) TPEKHUN TpencenaTenh B MPUCYTCTBUU TpEACEaaTeNss KOHTPOIHHO-
PEBU3MOHHON KOMHUCCUU TIepeAacT Jiera BHOBb U30paHHOMY MPECENATENIO.

AKT 0 mpueme-caaye Aesl COCTaBIISIETCS HE MO3JHEE HEAENbHOIO CPOKa IOCIE
OTUYETHO-BHIOOPHON KOH(EPEHINH, TOAMUCHIBACTCS OBIBIIMM U BHOBH HM30paHHBIM
npeaceaTeNs M TepPUTOPUATBHON (MECTHOHM) TPOQCOI3HON OpraHu3aluyd B
NPUCYTCTBUU MPEACEATENs] KOHTPOJIbHO-PEBU3MOHHON KOMHUCCHUH, O YE€M JIeTaeTCs
3aMnuch B aKTe.

[IpreMo-caTOUHbBIN aKT COCTaBISIETCS B Tpex dk3eMIunsipax (1.5.8. IlpaBun mo
BEJICHUIO JIETTOMPOU3BOJICTBA B opranm3anusax [Ipodcoros3a), u3 HUX nepBbIi XpaHUTCS
B JIeJIaX TEPPUTOPHATBHON (MECTHOM) opraHu3aluu npodcoro3a, BTOPOH BbIIACTCS Ha
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PYKH TIpeKHEMY TIpelIcenaTeNnto, TPEeTUH B BHIOOPHBIA OpraH pPETHOHATBHOM
(MeXpernoHaabHOH)  Mpo(COO3HOW  OpraHu3aiuu (6  akme  YKA3blBAIOMCS
nepeoasaemvle OOKYMEHMbl, 8 MOM Yucie u oyxeaimepckue OOKYMeHmbl (CO21aCHO
HOMeHKamype Oen), nedamu, ONAHKU NPOGDCOIO3HLIX OUNEMO8, MaAmepuUalbHble
YEeHHOCMU U UMYWeCme0, Haxoosueecs Ha banance opeanuzayuu Ilpogcorosa).

TJIABA 5.
METOJUYECKHUE PEKOMEHJAIIVM 11O NOATOTOBKE U
MPOBEJEHUIO COBPAHUI (KOH®EPEHIIN), 3ACEJAHUN
MPO®COIO3HBIX OPTAHOB

5.1. BACEJAHHUE MPOPCOIO3HOT'O OPT'AHA

Marepuasibl OCHOBHBIX BOMNPOCOB TOBECTKM AHS 3aceJaHus MPOQCOI3HOIO
opraHa TOTOBSTCSI COOTBETCTBYIOIIMMH IIOCTOSIHHO JEHCTBYIOIIMMH KOMMCCHSIMHU
KOMUTETA C MPUBJICYEHUEM ITUPOKOTO Kpyra npodcor03HOr0 aKTUBA.

[Ipy OTCYTCTBMM NOCTOSHHBIX KOMHUCCUH (POPMHUPYETCS] BPEMEHHAs KOMHUCCHUS
BO TIJIaB€ C WIEHOM KOMHTETa Mpo(Ccor03a, OTBEYAIOUIUM 3a COOTBETCTBYIOIIEE
HanpaBJieHUE padOTHI.

Ecnu Bompoc, paccmaTpuBaeMblii Ha 3acelaHMd KomuTeTa (Ipe3uauyma),
3aTparuBaeT HHTepechl uieHOB Ilpodcoroza Toi wuau wHOH  TPOQCOHO3HOM
opraHuzauuy, npo@rpynmnsl, HEOOXOAMMO MPEABAPUTEIBHO PACCMOTPETh €ro Ha
3acenannu komurera (mpodOropo), coopaHuu MpoPrpyIIIIbL.

[Ipy moAroToBKE K PACCMOTPEHUI0O HA  3aCEJaHUU  KOJUJIETHaIbHOIO
npo(COIO3HOTO OpraHa CJIOXHBIX 10 COAEPKAHMIO BOIMPOCOB TOTOBUTCS IPHU
HEOOXOJIMMOCTH TOSICHUTENIbHAS 3aIMCKAa.

PaccmoTpenne Bonmpoca, BHECEHHOI'O B MOBECTKY JIHA NPO(COIO3HOr0 OpraHa,
npeaycMaTpUBAET:

> NOJIrOTOBKY IPOEKTa MOCTAHOBJIEHUS IO paccMaTpUBAEMOMY BONPOCY U
BHECEHHE €r0 Ha 3acelaHre Mpo(CO3HOTO OPraHa;

> oOCyXXJIeHHe BOMpoca U IMPOEKTa I[IOCTAHOBIEHUS Ha 3aceJaHuu
npo(cor3HOro Oprasa,

> NPUHATHE MOCTAHOBJIICHUS MO paCCMaTPUBAEMOMY BOIIPOCY;

> OKOHYaTeJIbHAsi MOATOTOBKA  PEJAKIMU  IOCTAHOBJIEHHS UM  €ro
NOJIKCAaHUE;

> MOJICOTOBKA pa3HAPSIIKU, pa3MHOXKEHHE U JIOBEJEHUE MTOCTAHOBIICHUS J10
ucnonuurened  (opranmzauui  Ilpodcoro3a,  CTPYKTYypHBIX  MOAPA3AEICHUM,
podCcOr03HOro akTuBa (MPOQrpyI, UX BHIOOPHBIX OPTaHOB U T.1I. );

> oopMIIeHHE TPOTOKOIA ;

> OpraHU3alvs BHITOJHEHUS TOCTAHOBIEHUS U KOHTPOJIb;

> CHSITUE TIOCTAHOBIICHUSI C KOHTPOJS PEIICHHEeM OpraHa, MPUHSBIIETO
IIOCTAHOBJICHHUE.

Jlo 3acemaHusi KOJUIETHAIBLHOTO MPOGCOI3HOrO opraHa (KoMurTera (coBeTa),
npe3uauyma) npenacenarens opranuzaiuu  [Ipodcoro3a co3zmaer  ycinoBUS IS
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IpeIBAPUTEIBLHOTO 03HAKOMIIEHHSI C MPOEKTaMU JOKYMEHTOB YJIEHOB MPO(CO03HOr0O
opraHa (TOpSIIOK O3HAKOMIIEHMSI 3akperuisiercs B PeriamenTte komurera (COBETa)
opranuzanuu [Ipodcoroza).

CHsiTHE ¢ KOHTPOJISI MOCTAHOBJICHUS! OCYIIIECTBISIETCS HA OCHOBAHUU CIIPABKU O
BBITIOJIHEHUHU MOCTAHOBIICHUS, TIOJMUCHIBAEMON JIUIIOM, OTBETCTBEHHBIM 3a
BBITIOJIHEHUE TTOCTAHOBJICHUS.

5.2. NOCTAHOBJ/IEHUME, PAHNOPS)KEHHUE ITPO®COIKO3HOI'O
OPI'AHA

[TocTaHoBNIeHHE, pacHOpPsSIKEHUE BBIOOPHOTO MPO(COIO3HOI0 OpraHa JOHKHO
UMETh 3aroJIOBOK, JAaTy NPHHATHS U HOMeEp (TPOTOKOJBHBIA HOMED, BKIFOYAIOIIHI
MOPSIIKOBBI  HOMEp 3acelaHus IPOQCOIO3HOTO OpraHa MW IOPSIKOBBIM HOMEP
paccMOTpeHHs BOTIPOCca Ha  3ace/laHuu, Hanpumep, 5-2 (5/2).

N310)KeHHI0  KOHKPETHBIX  YNPABICHYCCKUX  ITYHKTOB  ITIOCTAHOBJICHHM,
pacrlopsuKeHUH, KaK MPaBUIIo, MPEAIISCTBYEeT —peaMOyiia (KOHCTaTHPYIOIast 4acTh).
B  koHcTatamuum  ykas3pIBalOTCS  (PaKTHYECKHME  OOCTOATENHCTBA W MOTHBBI,
MOCTY)KUBIIIE OCHOBAaHHEM JUISI TOJATOTOBKM M PACCMOTPEHHS TEX WM HHBIX
BOIIPOCOB Ha 3acefdaHuu  TPO(COIO3HOTO opraHa, a TakKe COJep)KaTCs CChLIKH Ha
3aKOHBI, MMOCTAHOBJIEHUSI MPO(COIO3HBIX OPTAaHOB W WHBIC AKThI, B COOTBETCTBHUH C
KOTOPBIMH TIPUHUMAETCS JJaHHOE MOCTaHOBJICHUE (pacmopsbkeHue). B koHcrararmuio
HE BKIIFOYAIOTCS TIOJIOKEHHUSI HOPMATUBHOTO XapaKTepa.

3a KOHCTATHPYIOIICH YacThIO CISAYET MOCTAHOBIIAIONIAS YacTh, B KOTOPOM
U3JIararoTCs BCE YIPaBICHYCCKHUE WM HOPMATHUBHBIC TIPEITMCAHNS, HAPaBJICHHbBIC Ha
pelIeHre NOCTaBJIEHHOM YCTaBHOM 3a/1auM B TIOCJIEIOBATEIIBHOCTH, 00eCcTIeUMBaONIEH
IpaBUJILHOE TTOHUMAaHHME Cojep)kaHusi mocTaHoBjieHus. [locTtaHoBIsIONIAs YacTh 1O
HEOOXOIMMOCTH TOAPA3ALISIETCS] Ha MYHKTH. KaXIblii IMyHKT COIEPKHUT OJHO
HOPMaTUBHOE TIOJIOKCHHE WM YIIpaBJIEHYECKOE Mpeanucanue (Mo HeoOXOIUMOCTH
MOTYT YKa3bIBaThCS CPOKHU BBITIOTHEHHUS TOTO WJIM HHOTO ITYHKTA U OTBETCTBEHHEIE).

Kak mpaswio (mpu HEOOXOIUMOCTH), B TOCICTHEM IYHKTE IMOCTAHOBIICHHS
JIeAeTCs 3aIUCh 110 BO3JIOKEHUIO KOHTPOJIS 3@ BBHIITOJTHEHUEM ITOCTAHOBJICHUS.

Ecnu x MOCTaHOBJICHHIO MPUIIATAIOTCS MPWIOKEHUS, CIPaBKH, HHGOPMAIIHH,
TaOJIUIBI U JIp., TO CChUIKA Ha HUX oOs3aTelbHa B TEKCTE IOCTAHOBICHHS (€CiIu
HECKOJIBKO TPHIIOKCHHM, TO OHH HYMEPYIOTCS TI0 TTOPSIIKY ).

Ecnu  mocraHoBieHHMe  IpPUHMMAETCS HAa  COBMECTHOM  3aceJaHHH  C
aIMUHUCTpAIIME, TO B 3arojioBKe OJaHKa YKa3bIBAIOTCS HAMMEHOBAaHHUS 000X
OpraHoB, YYacTBYIOIIUX B 3aceIaHWH, a HOMEP COCTOUT M3 IMOPSAKOBOTO  HOMEpa
IPOTOKOJIa IMpodKoMa U yepe3 ApoOdb HoMepa IMIPOTOKOJIA aIMUHUCTPAIIUH.

[TocTaHOBNIEHHE, TPUHSATOE HA COBMECTHOM 3acelaHWU, TMOJMUCHIBAIOT 00a
pykoBomutens. VX moamucu pacmoiararoTcs Ha OJTHOM YPOBHE.

B ManouncieHHBIX TEpBUYHBIX MPO(COIO3HBIX OpraHMU3allusX, dYalle BCEero,
OTJICITbHOE TIOCTAHOBJICHNE COOpaHUS WX MPOPCOI3HOT0 KOMUTETA HE TPUHUMAETCH,
a TEKCT IIOCTAHOBJICHHS (PUKCHpPYETCS HEMOCPEACTBEHHO B IPOTOKOJEC, KOTOPBIM
TakKe MOAMKMCHIBACTCS TpeceaaTeeM MpodCor3HOM OpraHu3auu. B Takux cioydasx
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npoQCOO3HBIIT KOMHUTET B TeKylled pabore wucnoyib3yeT (Mpu HEOOXOIUMOCTH)
BBIIIMCKYU U3 MPOTOKOJA.

B cootrBerctBun ¢ YcraBom Ilpodcoroza u OOmmuMu moNOKEHUSIMU 00
opranmzanusx IIpodcoroza mocraHoBieHUsT BceX  MNPOQCOIO3HBIX  OPraHoB
MOJIMUCHIBAET TIpescenaTens opranu3anuu [Ipodcoro3a umm ero 3aMecTUTENb.

5.3. OPTAHU3AIUS PABOTHI BbBICHINX, PYKOBOJIAIIUX H
NUCHOJHUTEJIbBHBIX  BbIBOPHbBIX OPI'AHOB OPI' AHM3AIIMIA
HPOPCOIO3A

Komuccuto (pabouyro rpynmy) mno noaroToBke coopanusi (KOHPEpeHIun), Kak
NpaBWiIO, BO3TJaBiseT wieH npodkoma. K pabore B cocraBe KOMUCCUM MOTYT
NPUBJIEKAThCA AKTHUBUCTHI, psAoBbie wieHbl [Ipodcoro3a, 4To HE TOIBKO CO3[aET
XOpOIIMe BO3MOKHOCTHU IS peanusanuu wieHamu [Ipodcoro3a yctaBHOro mpaBa Ha
ydacTue B BBIPA0OTKE pElICHUN, TPUHUMAEMBbIX MPO(COI03HOM OpraHu3ale, HO U
SIBJISIETCS OAHOM M3 HaumOosiee F(PpPpekTuBHbIX GopM pabdOTHI MO MOJATOTOBKE pe3epBa
Ipo(COI03HOTO aKTHBA.

[Ipodcoro3upiii  KOMUTET (COBET, MPE3UAUYM) JTOJDKEH CBOCBPEMEHHO, B
COOTBETCTBUM CO CpOKaMu, omnpeaeneHHsIMH YcraBoM [Ipodcoroza, onoBecTUTh
YYaCTHUKOB coOpaHusi (AermeraToB KoOH(pEpeHUMUHU) O Jare, BpPEMEHU, MeCTe
npoBe/ieHUs1 coOpaHus (KOH(PEPEHLIMH) U IPOEKTE MOBECTKH JIHSL.

B nmocranoB/1eHUH 0 cO3bIBe cOOpaHus (KOH(pepeHunH):

yKa3bIBAa€TCs JaTa €ro MpOBEJCHHUs, IPOEKT MOBECTKU JHs, COCTaB KOMUCCUU
(paboueil TpynIbl) MO MOATOTOBKE OCHOBHBIX BOMPOCOB IMOBECTKH JIHSI, CPOKH MHpei-
CTaBJICHUS] MAaTEPHUAJIOB U T.J.

YCTAHABIIMBAETCSI HOpMA MPEACTABUTENBCTBA U CPOKHU MPEACTABICHUS BBIUCOK
00 M30paHuM JCIIeraToB.

Marepuansl Kk npodcor3HOMy coOpaHuto (KOH(MEpPEHIIMH), 3aceIaHulio
po(COI03HOTO OpraHa JOJKHBI COACPKATD:

® JIOKJaJ, KPAaTKYIO MOSACHUTEIBHYIO 3alUCKy C HEOOXOAUMBIMU pacuyeTaMU
1 000OCHOBAHUSMHU;

® IIPOEKThI MOCTAHOBJICHUM;

® CIIMCOK JIWII, TPUTJIANICHHBIX Ha coOpaHue (KOH(EPEHINIO), 3acelaHue
KomuTeTa (coBeTa) WM (Mpe3uanyMa) ¢ yKazaHueMm ux paMujInu, UMEHH,
oTuecTBa (TIOJIHOCTHIO), JOKHOCTH U MECTa pPabOThI;

e crucok uneHoB [Ipodcoroza (wnmm npeneratoB kKoHpepeHuuu) (st pe-
TUCTpaIun).

5.4. OIEHKA ®®EKTUBHOCTHU 3ACEJAHUS IMPO®COIO3HOI'O
OPT'AHA

3acenanue mpo)COIO3HOIO0 OpraHa MOXKET OKa3aThCs YPPEKTUBHBIM WM HEI-
(EKTUBHBIM B 3aBUCHMOCTH OT PA3JIMYHBIX YCIOBHU U (PAKTOPOB.

[lokazarenssMu yCHEITHO MPOBEACHHOTO 3acelaHus MPO(COIO3HOTO KOMHUTETa
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(coBeTa) MOT'YT BBICTYIIUTh TaKUE MIPU3HAKH, KaK:

o HaJIM4YUE TEXHUYECKHX  YCIOBUM  JUIsi  NOPOBEACHUS  3acelaHus
npodcoro3Horo opraHa (IMOMENIEHUE, HCIOJIb30BAHUE KOMIIBIOTEPHOM TEXHUKH,
HAJIMYKUE HEOOXOAMMOro KOJIMYECTBA MTPOEKTOB TOKYMEHTOB U JIp.);

o KaueCTBO MOJATOTOBUTEILHON padOThI; (334010 (HE MEHEE YeM 3a MeEcCHIl)
N0 TIPOBENEHMs 3acelaHusi Mpo(KoMa Ba)XHO  ONPENENIUTh KpPYr BOIMPOCOB JUIS
00CYXJIeHHsI U TIPEACTaBUTh aKTUBY VIS €ro ocMbIcieHus. [Ipu HeoOXonuMocT MOXKHO
pa3paboTrarh MPUMEPHBIA BOMPOCHUK JIJISI U3YUEHHs BOIIPOCA, MPUBJIECYh K MOJATOTOBKE
unieHoB [Ipodcoro3a. He MeHee BaKHO OIpeAenuTh, B YeM KOHKPETHO OYAET COCTOSTH
POJTb KaXIOTO WieHa MpodKoma, B IOATOTOBKE MATEPHUAIIOB K 3aCEIaHUIO);

o COOJII0/IeHNE pPEerjaMeHTa U YCTaBHBIX HOPM IPHU MPOBEICHUM 3aceIaHus
(mpexae Bcero, BaXHO O0OECHeYUTh KBOPYM (SIBKY). 3acelaHue KOJIJIETHATbHOTO
npo(coro3HOr0 oOpraHa JOKHO HAYMHATBCA C  OrJIAlIeHWs SBKH, COCTaBa
OpUrJIalI€HHbBIX TOCTEH, MPUHATHUA pEIIeHHs O Havajle padoThl, IMOCIE Yero
YTBEPKAAETCS MOBECTKA 3aCEAaHus U PErJIaMeHT paboThl);

o YETKOCTh ~ (POPMYJIUPOBOK  BOMPOCOB  TOBECTKH JIHA  3acelaHus
npodcoro3Horo opraHa. GopMyIMPOBKH BOIPOCOB  JIOJIKHBI ObITh JTAKOHUYHBIMHU, HO
€MKMMH M JOCTYNHBIMHM JJii TOHUMAHUS BCEMH 4iIeHaMH NpPOCOIO3HOrO OpraHa M
NPUTTIAIIEHHBIMU. 3a4acTyl0 B MPakTUKE MPO(COO3HONW PadOThI  OTCTYIMAIOT OT 3TOrO
MPUHIIMIIA U TPEAIaraloT BOMPOCHI MOBECTKU B BUJIE TPYTHO YUTAEMBIX MHOTOCTPOUHBIX
KOHCTPYKIMHA. OHU CBUJIETENLCTBYIOT O TOM, UTO €€ COCTaBHUTEINH, CKOPEE BCEro, MO0 He
OYEHb XOpOIIO TMPEACTABISIOT ceOe ConuepKarelbHble TPaHUIBl MpeAIaraeMo K
00CYXIEHUIO TIPOOJIEMBI, JIUOO CTPEMSITCSL «OOBATH HEOOBSITHOEY,

. Ka4ecTBO OOCYXKIEHHS BOMPOCOB. MOXKHO MCHOJIb30BaTh HEKOTOPBIN
QITOPUTM TIPU  U3JIOKEHUU 00CYXaeMoil NpoOJeMbl, HAIPUMEpP MO0 BHYTPHUCOIO3HBIM
BOIPOCAM:

o oOpallieHue K HOPMaTUBHO-YCTaBHBIM BOIPOCAaM U IEPEIOBOMY OMNBITY IO
NPEeNIOKEHHON TpodIeme;

o 0030p UMEIOIIETOCs Y4€OHO-METOAMUECKOTr0 O0ECTICUCHNS;

o aHalu3  COCTOSHUS paboTel 1O paccMaTpuUBaeMOMY  BOIPOCY,
NPE/ICTaBIICHHUE PE3yIbTaTOB pabOThI B 00OOIIEHHOM, CHUCTEMATH3UPOBAHHOM BH/IC;

o OrNallieHHe pEeKOMEHIAIMid  [UIS  JaIbHEHIIEero COBEPIICHCTBOBAHMS

paboTHI;
o NPE/ICTaBIICHNE MTPOCKTA TIOCTAHOBJICHHUSI C COOTBETCTBYIOLIMMY BHIBOJIAMU;
o aJIpECHOCTh (bopMyITHPOBOK MIOCTAHOBJICHUSI. [TpuarMaeMoe

MOCTAHOBJICHHE JOJDKHO OBITh HAIEJIEHO Ha PEIIeHHE paccMaTprUBaeMOil MPOOIEeMBI,
collepKaTh KOHKPETHBIE MEPHI U CPOKHU C YKa3aHUEM OTBETCTBEHHBIX.

B pabore komureroB IIpodcoroza BakHOE MECTO 3aHMMAET OpraHU3aLUs
BBITIOJIHEHUS IPUHUMAEMBIX PEIIECHUMN.

B03MOXXHOCTh KOHTpOJSE U 3()PPEKTUBHOCTH BBIMOJIHEHUS MOCTAHOBJIECHUS BO
MHOI'OM 3aBUCHAT OT KadecTBa IIPUHUMAEMOro INOCTaHOBieHUsA. Hamuuue B
MIOCTAHOBJIEHUM KOHKPETHBIX M SICHBIX (OPMYIMPOBOK, CPOKOB HCIIOJIHEHUS U
OTBETCTBEHHBIX 3a TO WJIM HWHOE MEPOIPUATHE NPUAAET MOCTAHOBJIEHUIO JIEIOBOU
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xapakTep u odecrneunBaer ero 3pPEeKTUBHOE BHIOIHEHHE.

Hanpumep, npogcoro3Hulil Komumem 00HOU U3 WKOL paccmompen eonpoc  «O
HapyuleHuu CpoKo8 8bINiambsl 3apabomHO NIAMbL YYUMENIM).

B npuHsaTOM IOCTaHOBNIEHNY OBLITN TaKUE MTyHKTHI:

1. B Tteuenue 2-x nHeW o0OpaTUThCS B NHUCHbMEHHON (opMe OT HUMEHU
npo(CcOr3HOro KOMUTETA K TUPEKTOPY LIKOJIBI C TPEOOBAHUEM OOBSCHUTH  MPUYHHBI
3aJIep>KKU 3apa0OTHOM IuIaThl (OTBETCTBEHHBIM - Tpeacenareiab Mpodcor3HOn
opranuzauuu [lerpos JL.IL.).

2. [ToaroTOBUTH TEKCT MHCHMEHHOTO YBEAOMIICHHS B pailkoMm mpodcoro3a o
dakte Hapymenus: TK PD (orBercTBeHHbIN - uiieH npodroma CmupHoB B.B.).

3. B HenmenbHBI CPOK TOATOTOBUTH COOTBETCTBYIOIIWE IMOMPABKU W HAYATh
IEPEroBOpbl € aAMUHHUCTpALME IIKOJBl MO BHECEHHIO B KOJUIEKTHBHBIA JOTOBOP
NYHKTA, YTOUHSAIONIETO CPOKM BBHIIUIATHI 3apabOTHOM MJaThl (OTBETCTBEHHBIN -
npencenaTenb KOMUCCHM IO MEPErOBOpPaM M 3aKJIFOUYEHHUIO KOJUIEKTUBHOI'O JI0I0OBOpa
Neanos I1.11.).

4. B TedeHue 3-X JHEH MNOArOTOBUTH HH(POPMALMOHHBIE MaTEpHUANIbl Ha

UHGOPMAIIMOHHBIA  CcTeHJ Tpodcoro3HOM  opraHu3anmuu  (OTBETCTBEHHBIH -
npencenaTenb KOMUCCUU 110 OPraHU3alMOHHO - MaccoBoi padbore Cunopos B.C.).
(B 0annom cnyuae nocmanosieHue OmMauUdaemcs KOHKPemHblMU CPOKAMU, HATUYUeM
OMBEMCMBEHHbIX 30 KAXNCObLU NYHKM NOCMAHOBIEHUs, a Nomomy obecneyugaem
aghghexmuenocms camozo 3aceoanus npoghcorO3HO20 KOMUumema u 603MONCHOCHIDb
KOHMPOJIA 34 8bINOJIHEHUEM PEeUleHUs).

Kak npaBwiio, Ha 3aceqaHuu NMpO(COIO3HOTO KOMUTETAa WM  MPOGCO3HOM
coOpaHuu Tpencenarenh NEPBUYHONW MPOGCOIO3HOW OpraHm3anuu  uHpOpMUpyer
yieHoB [Ipodcoro3a 0 Xoe BRIMOTHEHUS TPEIBLAYITUX TOCTAHOBICHHIA.

I'JIABA 6.
BJAHKHA ITPO®COIO3HbBIX TOKYMEHTOB

6.1. OBHIUE TPEBOBAHUSA K O®OPMJIEHUIO TIOKYMEHTOB HA
BJIAHKE OPI'AHU3AIIUU ITPOPCOIO3A

[Ipu opopmienun 61aHKa HAMMEHOBAHUE OpraHU3alMM aipecaTa yKa3bIBaeTCs
B MMEHUTEIHLHOM TajeXe, JOJDKHOCTh JUIAa U ero (gamuins B JaTEIBHOM IaJieikKe.
(Maummaner ykaseiBaloT nepea (amwiueir. B coctaB pekBu3MTa «aapecar» MOXKET
BXOJIUTH €ro MOYTOBBIN aapec. [Ipu aapecoBaHuu nuchMa B OPraHU3AIUIO YKA3BIBAIOT
€e HaMMEHOBaHUe, a 3aTeM MOoYTOBIN anpec. [Ipu anpecoBannu nucbkMa GU3NIECKOMY
JMILY YKa3bIBaOT (DaMUIIUIO U MHULIMAJIBI TOTYYaTeNs, a 3aTEM TTOYTOBBIH ajipec).

Ha noxymenrtax, TpeOyrOmMX 0COOOTO YAOCTOBEPEHHUS, MOATBEPKACHUS HUX
IOPUANYECKON CHIIBI, CTaBUTCSl MedaTh OopraHu3aiuu (Ha (UHAHCOBBIE JOKYMEHTHI,
BBIIIUCKM W3 TOCTAaHOBJIEHUHW u 1p.). llewaTh 3aBepsieT MOMIMHHOCTH TMOJIIUCH
npezacenarens npopCcor3HON OpraHu3aluu.

OTTHUCK TIeYaTH MPOCTABISAETCS TaK, YTOOBI 3aXBaTUTh 4YacTh HAaUMEHOBAHUS
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JOJHKHOCTH JIUIA, TIOATMCABIIETO JOKYMEHT.

Bunpel 1OKyMEHTOB, Ha KOTOpbIE CTAaBUTCS Ie€4YaThb W TMOPSAJIOK NPUMEHEHHs
neJaTell M MTammoB Mpo(COI3HON OpraHW3aluy yCTaHABIMBAIOTCS B PETJIAMEHTAaX
paboThl, UHCTPYKIIHSX.

[Ipu cocraBieHHH [OKYMEHTOB Ha JBYX M 0oJiee CTpaHUIIAX BTOPYIO H
NOCJIEAYIOIINE CTPaHMIBI HyMepyroT. Homepa cTpaHull NpOCTaBISIOT MOCEpEIUHE
BEPXHETO MOJIS JINCTA apaOCKUMHK IIUPPAMH.

B mpakthueckoil  AeSATENBHOCTH  NPO(COIO3HBIX  OpraHU3alMil  4acTo
UCTIOIB3YIOTCSl KOTIHMH JOKYMEHTOB.

3aBepeHHe KOMHHM JIOKYMEHTAa WJIM BBIIMCKH M3 HEro MpPOU3BOAST B
HEOOXOAMMBIX CITy4asX JJIsl MPUAAHUSA UM IOPUINIECKON CHITBI.

[Tpu 3aBepeHHH COOTBETCTBUSI KONUHU JOKYMEHTA MOJJIMHHUKY HIKE PEKBU3UTA
«[Toamuce» MpOCTaBIAIOT: 3aBEpUTENbHYIO Haanuch «BepHo» wnu «Komust BepHay;
JOJKHOCTD JIUIIA, 3aBEPUBIIETO KOIHUIO; JIMYHYIO MOANUCH; pacuIM(ppOBKY MOIIUCH;
JIaTy 3aBEPEHMUS.

Ha paccpimaemMpix JOKyMEHTaX, OOJNIaaloNUX IOPUIWYECKUM CTAaTycCOM
(MoCTaHOBJICHUSI, HOPMAaTUBHBIE IOKYMEHTHI U TIp.), CTABUTCS ME€YaTh.

6.2. BUABI TIPO®COIO3HbIX BJIAHKOB

brnank mpodcoro3HOro AOKyMEHTa — OTO CTaHHapTHBIA JHMCT OyMmaru c
HAHECCHHBIMM HA HEM IOCTOSHHBIMU PEKBU3UTAMH, COJIEPKAUIUMU HEOOXOAUMYIO
uHpopMaIio 00 OpraHu3aIuy.

brnanku pokymeHTa mpod)COI03HON OpraHuM3allid  MOXXHO IMPOEKTHPOBATH C
YTJIOBBIM HJIM TIPOJIOJIbHBIM PACIIONOKEHUEM PEKBU3UTOB (IIPU MPO0JIHLHOM BapUAHTE
OJlaHKa BCE PEKBU3UTHI PACIIONAralOTCs BJOJIb BEPXHErO MOl M BEIPABHUBAIOTCS JIHOO
1o mupuHe, 1ud0 1o ueHrpy. I[lpu yrinoBom BapuaHTe — BCE PEKBU3UTHI 3aHUMAIOT
wionaab pazmepom 72,8 x 88,6 MM (00 10 JIEBOMY Kparo, TMOO IEHTPYIOTCS Ha
JTAHHOM TUTOIIA/IN ).

B TIpodcoroze, ero mMEpBUYHBIX U TEPPUTOPHUATHHBIX OPTAaHHU3AIUIX MOTYT
NPUMEHAThCA Kak o0liMe OJIaHKW opraHuzanuu (g opUIUATbHOM MEePErnucKH,
OTBETOB Ha TMHChbMAa M T.A.), TaK U OJIAHKK OTJEIBHBIX BHJIOB JOKYMEHTOB
(MOCTaHOBIJIEHUS, BBIIIUCKU U T.1.).

6.3. OBIIINM BJIAHK OPTAHU3AIIMA ITPO®COIO3A

OOuruii 6;1aHK IEPBUYHOM WIIU TEPPUTOPHATIBHOM MPO(COO3HOM OpraHu3aIuu
JOJKEH BKJIIOUATh B ce0s CIEAYIOIINE PEKBU3UTHI:
¢ naumeHoBanue [Ipodcoro3a (1mosHOE WM COKPAIIEHHOE);
ambOemy Ilpodcorosa (mpu BO3MOXKHOCTH);
» HaMMEHOBaHME MPO(COIO3HON OPTaHM3AlMU WIH BHIOOPHOTO OpraHa;
¢ MOYTOBBIU ajpec, HOMeEp TenedoHa, pakca, aapec MEKTPOHHON MOYTHI U
caiita B UHTepHere u ap.);

¢ naty nokymeHra (mara odopmiisiercs IU(POBBIM CIIOCOOOM, HAIPUMED,

04.02.2013r. unu cnoBeCHO-IIU(PPOBBIM CIOCOOOM, a B ciydae, €cilu JeHb Mecsla

)
0’0 D)

>

L)
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COCTOUT U3 OJHOU ITU(DPHI - TIepea Hell cTraBuTcs HOb: 04 derpans 2013r.).

*¢ HOMEp JIOKyMEHTa (COCTOUT W3 IMOPSIKOBOTO HOMEpA, a TaKKE MOMKET
JIOTIOTHATHCS MHAEKCOM JieJla [0 HOMEHKJIATYpE J1eN);

¢  TOJNUCh — HAMMEHOBAaHWE JIOJDKHOCTH JIMIIA, TIOJITUCABIICTO JOKYMCHT,
JUYHAS MOANUCH (MHUIMAIBI B paciin@poBKe MOAMUCH MUIIYTCS niepen pamuineii);

% OTTHCK Ie4aTy (Ipu HEOOXOAUMOCTH).

6.4. BJJAHK OTJAEJBbHOTI'O BUJIA ITPO®COK3HOI'O JOKYMEHTA

Ha orgensnom Omanke moryt odopmisatecs [TOCTAHOBIIEHUSA Cuwe3na
[Ipodcoroza; IlentpansHoro Cosera; MHcmonmkoma Ilpodcoro3a; cobpanus
(koH(epeHlnHr), a TakkKe BBIOOPHBIX  KOJUJIETMAIbHBIX OpPraHOB OpraHu3aluu
[Tpodcoroza (ITpesunuym, Komurer, Coser).

Ha Onanke mOCTaHOBIIEHUS JOJKHBI OBITh Takhe PEKBU3HUTHI, Kak:
HaumeHnoBanue IIpodcoroza u opranmsarmuu I[Ipodcoro3a, cooTBETCTBYIOIMIETO
BBIOOPHOTO KOJUIETHAIBHOIO MPO(COI03HOTO oOpraHa, a Takke JaTa U HOMEp
IIPOTOKOJIA.

TI'JIABA 7.
MNPO®COIO3HBINA MPAKTUKYM

7.1.  NPUMEPHASA  HOMEHKJIATYPA  JEJ MNEPBUYHOM
INPOPCOIO3HOU OPI'TAHM3AIINN.

YTBEpKAECHO
MOCTaHOBJIEHUEM MpodroMa
oT ___ 20__ 1. Ne
IIpumepHass HOMEHKIIATypa
AeJ1 IePBUYHOM P0G CO3HOH OPraHU3alUuu
Ne HanmeHoBaHHe T0KyMeHTA Cpox xpaHeHusi
1. | HopmaTuBHbIie JIOKYMEHTBI (obmiee
[OJIO)KEHWE O TMEPBUYHOW OpraHU3aLUU [TocrossHHO
[Ipodcoroza, TMoNM0KEHUE O TMEPBUYHOU
po¢cOor3HOM OpraHH3alllH, VYcras
[Ipodcoro3a, MOTOKEHUS O KOMHUCCHSIX U
Jp.).
2. | [Imanbl pabotsl mpodcoro3Horo komurera U | Jlo MUHOBaHUS HATOOHOCTH
MTOCTOSIHHBIX KOMHCCHH.
3. [IpoToKkoIBI po(COIO3HBIX  CcOOpaHuit
(koH(epeHIIHii), B TOM YHCIIE U OTYETHO- Cpok nostTHOMOYHU I
BBIOOPHBIX.
4. | IIporokonsl  3acenanuii  OpodCcor3HOTO
KOMHTETA. Cpok MOTHOMOYHIA
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ITpoTokoJibl 3aceaHui npe3uauyma
po(Ccor03HOM OpraHu3anuu

Cpok nosTHOMOYHu i

6. | Marepuanbl TOATOTOBKM  MPOGCOI3HBIX
coOpanuif (B TOM  4YHCJI€  OTUYETHO- Jlo MUHOBaHHS HAaJIOOHOCTH
BBIOOPHBIX), 3acelaHui npodxoma,
CIPABKHU, aHAJTUTHYECKUE CIIPABKU U T.J.

7. | JJlokyMeHTBI u MaTepHualibl o Cpok nosHOMOYH
KOJUIEKTUBHBIM TE€PErOBOPaM, 3aKIIFOUEHUIO
Y KOHTPOJIIO 32 BBIIIOJHEHUEM KOJIJIOTOBOPA.

8. | JIoKkyMEeHTBl W MaTepHalibl IO BOMPOCAM CpoK MOITHOMOYHIA
NpaBoBOM  pabOThl U OOIIECTBEHHOTO
KOHTpouis 3a coontogenuem TK PO,

9. | JlokyMeHTHI 1 MaTepHasbl IO OXpaHe Tpyaa Cpok nosHOMOYU

10. | dokyMeHTsI W MaTepuanbl MO JPYrUM CpoK MOITHOMOYHIA
OCHOBHBIM  HAIpaBJICHUSIM TPO(HCOIO3HOM
paboThI

11. | Kypnan yuera wieHon [Ipodcoroza.

ITocTtossHHO

12. | Cmetbl, (pUHAHCOBBIE OTYETHI U JIPYTHE Jlo MUHOBaHUS HAJIOOHOCTH
(GbuHaHCOBBIE TOKYMEHTHI.

13. | CraTucTUYeCKUE OTUECTHI. [ToctosHHO

14. | Marepuansl KOHTPOJIbHO-PEBU3UOHHOU
KOMUCCHH. Cpok nosiHOMOYHi

15. | Marepuaisi paboThI KOMUCCHI Cpok nonHOMOYMI
po¢COI3HOTO KOMHUTETA.

16. | 3asBmenus  wienoB  [Ipodcoroza o
O€3HAIMYHON YIIJIaTe WIEHCKUX B3HOCOB. [TocTosiHHO

17. | Kypnan  peructpauuu  BXOAsUled U Cpoxk MoaHOMOYHIA
MCXOJAIIECH JOKYMEHTAINH.

18. | IluceMa, 3asBnenus uwieHoB [Ipodcoroza [TocTosIHHO

19. | 3asBrnenus o npueme B [Ipodcoro3 [TocTosiHHO

20. | AKTBI  YHUUYTOXXEHHUSA Ipo(COrO3HBIX [TocTossHHO
JIOKYMEHTOB MCKJIFOUEHHBIX U BBILIECANINX U3
[Tpodcoroza.

21. | IloctaHOBNE€HHUS, MHCTPYKTUBHbIE NHCHbMA, | [0 MUHOBaHUS HaJOOHOCTH

y4eOHbIC ¥ METOJMYECKUE MaTepHabl U Jp.
JIOKYMEHTBI BBIIIECTOSIINAX TMPOQCOIO3HBIX
OpraHoB.
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Ipumeuanue:
1. Ina opraHuzanuii, UMEIOIIUX CTaTyC IOPUIMYECKOTO JIUIA, CPOKH XPaHEHUS
(VMHAHCOBBIX JOKYMEHTOB YCTAHABIWBAIOTCSA B COOTBETCTBUM C HOMEHKJIATYPOM

OyxranTepum.
2. ITo Bcem ocTaiabHBIM MPO(COIO3HBIM JOKYMEHTAM MEPBUYHBIX MPOQCOIO3HBIX
OpraHM3alMii,  yKa3aHWE Ha CPOK XPAaHEHUS «CPOK NOJTHOMOYUI) O3HAYAET, YTO

II0CJIE 3TOr0 CPOKa IPOTOKOJIBI M JpP. AOKYMEHTHI OIPENCIAIOTCS Ha XpaHEHUE B
TEKYIIUA apXuB PO COI03HOM opraHu3aluu, B MPodCOI03HBIN WK FOCY1apCTBEHHBIN
ApXHB Ha JUINTEIBHOE XPAHEHWE, HO HAJMYME TAaKOM 3allUCU B HOMEHKJIATYpe el
npo(dcor03HOI OpraHu3anuy HE 03HAYAET, YTO MOCJIE CPOKA MOJTHOMOYUN MPOTOKOJIBI
HEMPEMEHHO JI0J)KHBI YHAUYTOKATHCH.

3. B ManouyuciaeHHBIX NEPBUYHBIX MPOPCOIO3HBIX OPraHU3aIUsiX, TJe HET
YCIIOBUM Il JUIMTEIIBHOIO TEKYIIEr0 XPaHEHHUS JOKYMEHTOB, OHHU MOTYT
YHUYTOXKATHCS TI0 UCTEUEHUN CPOKA TTOTHOMOYUN BEIOOPHOTO MPO(COI03HOTO OpTaHa.

7.2. IPUMEPHASI HOMEHKJIATYPA JEJI TEPPUTOPHUAJBLHOU
(MECTHOM) OPTAHU3AIIMU TPO®COIO3A

YTBepKIACHO

nocranosieHueM lIpesnanyma

pationHo# opranuzaiuu [Ipodcoroza
oT 20 1. No_

IHPUMEPHASA HOMEHKJUIATYPA AEJI
MecTHOM opranu3anuu Ilpodgcorsa

Ne HaumeHoBaHMe  [JOKyMeEHTa Cpoxu xpanenust

1. |VYcraB [Tpodcoroza PabOTHHUKOB HapOJHOTO [TocTosiHHO
oOpazoBanus u Hayku P®. OOmiee mnoioxeHHe O
TEPPUTOPHUAIIBHOU Opra’u3anuu [Ipodcoroza,
[Tonoxxenne o pakioHHOH (TOPOACKOM) TPOdCOI3HOMN
OpTaHM3aIlnH, PETHCTPAIMOHHBIC JIOKYMEHTHI,
pEerJIaMeHThl, WHCTPYKIIMK W WHBIC JIOKAJIBHBIE
HOpPMAaTHBHbIE aKTbl, TPUHATHIE B MECTHOM
opranuzanuu [Ipodcoro3a B COOTBETCTBUU C Y CTaBOM
[Tpodcoroza.

2. |IlocraHoBICHHS, HOPMATUBHBIE U METOJUYECKHEC Jlo MuUHOBaHWMSI
JIOKYMEHTHI BBIOOPHBIX OPTaHOB BBIIECTOSTITNX HAJ00HOCTH
opranuzanuii [Ipodcoroza u LIC Ipodcoroza.

3. |Ilmanbl paboThI paii (Top) KOMa, TOCTOSTHHBIX Cpok nonmHOMOYMH
KOMUCCHH.

4. |IIporokosnbl (CTEHOrpaMMbl) OTYETHO-BBIOOPHBIX Cpoxk MoaHOMOYHMIA
po(COIO3HBIX KOH(EPEHIIHH.
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[IpoTokoibl 3aceganuii paioHHOTO (TOPOCKOIO)
KoMuTeTa (coBera) opranuzaiuu [Ipodcorosa.

Cpok MoaHOMOYHIA

6. |IIpoTokomnsl 3acenaHuii Mpe3uaANYMa MECTHON Cpoxk MoIHOMOYHIA
opranuzanuu [Ipodcorosza.

7. |PacniopsbkeHus mpeficenaTesisi opraHu3aiuu Cpoxk MoITHOMOYHIA
[Tpodcoro3za.

JInunble Aena MTaTHBIX PAOOTHUKOB OpraHU3ALIMH. 75 nmer
Matepuaiibl o MOATrOTOBKE 3acenanuid MpoPcoro3HbiXx | CpoK MOTHOMOYUN
OpraHoB (CIpaBKH, MHPOPMALIUU U3 TEPBUYHBIX

opraHu3anui, TaOaulbl, aHATUTUIECKUE MaTEpHUAIIbI).

10. |[dokyMeHTBHl W MaTepHuayibl MEPEroBOpPOB 3akitoueHuto| Jlo MuHOBaHUsA
TEPPUTOPUAIBHOIO COIVIAIIEHUS M KOHTPOJIO 3a €ro HaJ00HOCTH
BBITIOJTHEHUEM.

11. |[dokyMeHTBI, OTpaxkarolue padoTty 1o Bornpocam Tpyaa| Cpok moHOMOYUn
1 3apabOTHOM TIaTHI.

12. |[lokymMeHTBl W Marepuaibl IO MpaBoBod padote,| Cpok moIHOMOUUN
JIOKYMEHTBI 110 KOHTPOJTIO 3a coOmtoienuemM TK POD.

13. |[loKyMeHTBI U MaTEpUaJIbI IO OXpaHe TPyAa. Cpoxk MoaHOMOYHIA

14. |HakonurenbHbie MaTepuabl o npyruM | Cpok MOJTHOMOYUN
HAIpPaBJICHUSAM JESITEIIbHOCTH PaliOHHON (TOPOICKOM)
opranuzauuu IIpodcoro3a nucxonst U3 ycTaBHbIX 3a1ad
(conmanbHble  BOMPOCHI,  OpraHu3alus  OT/AbIXa,

MIPOBE/ICHHE pa3IUYHBIX npodeccuoHaIbHBIX
KOHKYPCOB H JIp.)

15. |Paboune maTepuaisl MOCTOSHHBIX KOMUCcUM pait (rop)| Jlo MuHOBaHUs
koma IIpodcoroza. IlomoxkeHus O TMOCTOSHHBIX HaJJO0OHOCTH
KOMUCCHSX.

16. |loxymeHTsl 10 paboTe ¢ KaapaMH U aKTHBOM, [ToctosHHO
oOydeHune mpogcor3HOrO aKTUBA.

17. | JlokyMeHT®HI, OTpaXKaroIIme (hbUHAHCOBO- [TocTositHHO
XO35IUCTBEHHYIO  JIESITEIbHOCTh  (CMEThI, IITaTHOE
pacnucanue,  (UHAHCOBBIE  OTYETHI W TIp.).
byxrantepckue JOKyMeHTbI (OyXraiaTepckuil y4yer u
JEJIONPOU3BOACTBO B OyXraaTepuu BeAyTCi 110
OTJEIbHOM HOMEHKJIIAType JeN).

18. |Peectp nmepBUYHBIX MPOPCOIO3HBIX OPTAHU3AIIHN. ITocTositHHO

19. |Comcku 4ieHOB KOMHUTETa MeCTHOW opranuzanuu| Cpok moJTHOMOYUN
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[Ipodcoro3a (criucku HHOTO MPOGCO3HOTO AKTHUBA).

20.

Kypnansr:
BXOJISIIECH U UCXOIAIIEH TOKYMEHTAIMH;

BbI1aud 0JIaHKOB NPO(OUIETOB;
y4éra muceM-xajao0, 0OpalieHuil;

UHbBIC KYpHAJIbI.

Cpok nomHOMOYMH

21.

CBOI[HI)IG CTAaTUCTHYCCKHNC OTYCTHI.

Cpok notHOMOYHUH

22,

AKTBI Tepemayd JAel TpU  CMEHE Tpeacenaress
palioHHOH (TOPOACKOM) TPOQPCOIO3HON OpraHU3aIUH.

IlocTostHHO

23.

[lepenmucka ¢ BBIMIECTOSAIUMH  TPO(COIO3HBIMU
OpraHaMu W JPYTUMHU OpPTraHU3AIUSMHU IO BOIPOCAM
po¢cor03HOM PabOTHI.

J10o MMHOBaHUA
HaJ00HOCTH

24,

Marepuansl 10 HarpaxJaecHUIO

IlocTostHHO

25.

Ilepenncka ¢ opraHamMy BJIACTA W yIPaBJICHUS,
COLMAJIbHBIMU MTAPTHEPAMU.

IlocTostHHO

26.

[Tucema u 3asBieHust wieHoB [Ipodcoro3a, oTBeTH Ha
PacCMOTPEHHBIE BOIIPOCHI.

IlocTostHHO

217,

Nudopmanus 0 IIEPBUYHBIX pOo(hCOFO3HBIX
OpraHU3alMsIX:

OTYETHI U CBEJICHUS O paboTe MePBUYHBIX
po(COI03HBIX OpraHU3alMii (CIIpaBKH,

uH(pOpMAaIUK u 1p.);

KypHai peructpauuu [lonoxennii o

HNEPBUYHBIX MPOPCOIO3HBIX OPraHU3AIMSIX;

KypHAJI ~ y4era  KOJUIEKTUBHBIX  JIOTOBOPOB
NEePBUYHBIX MPO(COIO3HBIX OpraHU3AIINIA;

Ipyrue HaKONMUTENbHBbIE MaTepuanbl Mo padore
HEPBUYHBIX MPOPCOIO3HBIX OPraHU3aIHH.

J10 MMHOBaHUA
HaJIO00HOCTH

IIpumeyanmue:
1. Jlna opraHu3anmii, UMEIOIINX CTATyC OPJIMIA, CPOKU XpPaHEHHUS (PUHAHCOBBIX

JIOKYMEHTOB YCTaHABIUBAIOTCS 0CO00 10 HOMEHKJIAType OyXTanTepum.

IPO(COIO3HBIX OpraHU3AIHM,
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2. Ilo Bcem ocTanbHbIM MNPOQPCOIO3HBIM JIOKYMEHTaM TEPPUTOPHAIBHBIX
yKa3aHUE HA CPOK XPAHCHUS «CPOK HOTHOMOYUIL
03HA4aeT, YTO IOCJIE 3TOr0 CPOKA MPOTOKOJBI U Jp. JOKYMEHTBI ONpPEACISAIOTCS Ha
XpaHEHHE B TEKYyIIUWA apXuB MNPO(COIO3HOW OpraHuzanuu, B NPO(COIO3HBIN WU




TOCyJapCTBEHHBI ApXHB Ha ATUTEIBHOE XpaHEHHWE, HO HAJMYHe TaKOW 3ammucu B
HOMEHKJIaType Jell Npo(COI3HONW OpraHU3allud HE O3HA4aeT, YTO IIOClIe CpoKa
TIOJTHOMOYHIA TTPOTOKOJIBI HEITPEMEHHO JTOJDKHBI YHUUTOXKATHCS.

3. [IpuBeaéHHas BbIllIe HOMEHKJIATypa HOCUT NPUMEPHBIN XapakTep, a MOTOMY,
UCXOJl M3 CIIOKUBIICHCS NPAKTUKU U HEOOXOJUMOCTH OOeCreueHus] YCTaBHOMN
nestenbHocTh — opranmzauumu  IIpodcoroza,  pa3pabarbiBaeTcsi ~ KOHKpETHas
HOMEHKJIaTypa Jie] NPOQPCOI03HON OpraHU3auu.

I'JIABA 8.
MPUMEPHBIE OBPA3IIbI CJIYKEBHBIX IMCEM, 3ASIBJIEHUM,
AKTOB, IO KHOCTHBIX UTHCTPYKIHUU, ITPOTOKOJIOB " BBIIIMCOK

8.1. MIPUMEPHBIE OBPA3LbI O®OPMJIEHUSA ITUCEM

il ‘ i
| |
IMPO®COI03 PABOTHUKOB HAPOJHOI'O OBPA30BAHUS U HAYKHA POCCHUICKOM OEJIEPAIIUA

HEPBUYHAS ITPOPCOIO3HAA OPIAHU3ALUA ITKOJIBI Ne25
IHOJO0JIbCKOI'O PAMOHA MOCKOBCKOMU OBJIACTH

MMPO®COIO3HbI KOMUTET
265123, r. [logonsek, yi. IIpodcoro3nas, x.7a ten. (8-4962) 23-24-56; daxc (8-4962) 23-28-49

No

[Ipencenaremnto palioHHOM (TOPOACKOM)
opranuzauuu [Ipodcoroza
(©.1.0.)

3aro10BOK JOKYMEHTA .....

Bo wucnonHenue mnoctaHoBieHus IIpesumamyma TOpPOACKON —OpraHU3aliu
[Ipodcoroza ot « _ » r. «O.ooiiii. » TPOo(COIO3HBIM KOMHUTETOM
MIKOJIbI  pa3paboTaHbl M  OCYIIECTBJIEHbI MEpbl MO YCUJICHUIO MOTHBALUU
IpOQCOI03HOT0 YWICHCTBA.

OpranuzoBaHa pabora KPYXKa, Ha KOTOpOM u
{100 PP

C yBaxxeHueM,
[Ipenacenarens nepBUYHOU
po¢)CcOI03HOM OpraHu3aIuu
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8.2. IPUMEPHBIE ®OPMBbI 3ASIBJIEHUI

®opma 1

B nepBuunyto (TEppUTOPHATHHYIO)

PO CO3HYIO OPraHU3AIHIO
(maumenoBanue opranusanuu [Ipogdcorosa)

OT (®.11.0., TOJKHOCTD)

3ASIBJIEHUE
o Bcrymiienuu B [Ipodcoros
A,

(D.H.0., oorxcrocmo)
IpOITy IPUHATH MeHS B wieHbl [Ipodcoro3a pabOTHHKOB HAPOAHOTO 00pa3oOBaHUsS U
Hayku P®. OO0s3yrock BbINOMHATE YcraB IIpodcoroza, yriauumBaTh WICHCKUE
npo(coro3Hble B3HOCHI W NPUHUMATh YYacTHE B JEATEIbHOCTH OpraHu3aluu
[Tpodcoroza.

B coorBerctBun ¢ TpynoBeiM koaekcoM P® u PenepanbHbiM 3akoHOM «O
NEPCOHANBHBIX JAHHBIX» U C LEJIbI0 MPEACTABUTENHCTBA U 3aIIUTHl MOUX COIMATbHO-
TPYIOBBIX MpaB U MNPO(ECCHUOHATBHBIX HHTEPECOB, OpPTaHHU3alMKd  MPOQCOI3HOTO
yuéra Jar0 coryackue Ha oOpabOTKy MOMX NEPCOHAIbHBIX AaHHBIX (D.H.0., 200 u
oama pooicoeHust, o0bpazosanue, npogheccus, cemelunoe NoiodiceHue U 3apabomuast
niama) Ha Bech mnepuoJ Moero wieHctBa B Oo6miepoccuiickom IIpodcoroze
0o0pa3oBaHMsI M OCTaBJISIO 3a COOOM MPaBo MO MHUCbMEHHOMY TPeOOBaHHUIO OTO3BATh
3asiBJICHUE B JII0OOE BpeMs.

(0ama) ( noonucs)
[Tpumedanue: 3assBICHHUE XPAHUTCS B MIEPBUYHOM MPO(COI03HOM OpraHU3aIliH.
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®opma 2
Pyxosooumenio
00pa3z06amenbHO20 YUperHcOeHUs

(Haumenosanue obpazosamenvHo2o yupexncoeniis)

(D.U.0. pyxosooumens)

(D.U.0. wunena Ilpogcorosa)
3ASABJIIEHUE
0 0e3HAJIMYHOM MePeYrCJIeHNH YWICHCKOr0
NPo(Cco3HOro B3HOCA
A,

(®.1.0., donsrcrnocmo)

Ha ocHOBaHUM cT.28 DenepanpHOro 3akona «O MpodhecCHOHATBHBIX COI3aX, UX
npaBaX M TapaHTUAX JEATEIHLHOCTH» TMPOILY EKEMECSJYHO YACPKUBATh W3 MOCH
3apryiaThl  (CTUNIEHAMHM)  WICHCKUUW mpodcoro3nbiii B3HOC B pasmepe 1,0% wu
NEPEYHCIIATh €ro Ha cueT opranuzanuu [Ipodcorosa.

(oama) (noonucs)

Ilpumeuanue: opuruHan 3asBICHUS XPAHUTCS B OyXTalTEepUU YUPEKICHHS, KOIHUS
3asBIICHUS — B IPO(COI03HOM KOMHTETE.

®opma 3

B nepsuunyro npoghcoroszuyio opeanuzayuro
(raumenosanue opeanuzayuu Ilpogpcorosa)
om unena Ilpogcorosa (D.U.O., donxcrocms)

3ASIBJIEHUE
[Ipomry cuntath MeHst BbIObIBIIUM U3 [Ipodcoro3za mo coOCTBEHHOMY KEJaHUIO
B CBSI3U C
ITpodcoro3ublii OMIeT mpuIaraeTcs.

(0oama) (noonucw)
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dopma 4

Ilpeoceoamento
opeanusayuu Ilpogcorosa

(@.1.0.)
COI'VTIACHE
HAa 00pa00TKY NMepPCOHAIbHBIX TaHHBIX
wiena IIpogcoro3a, n36panHoro B cocraB npo¢)co03HOI0 OpraHa
A,

( D.H1.0., dondxicnocme, eblbopras npo@coioznas paboma)
C Uenblo o0ecredeHus peanu3aldd MOUX TIIOJTHOMOYMH B KauyecTBE YJIeHA
(HaumeHosaHue npogopeana) naro coriacue
Ha 00pabOTKy  MepCOHaIbHBIX JaHHBIX (D.M.O., 200 u Oama poodcoeHus,
obpazoeaHue, npogeccus, Homep menegona) Ha BECh MEPUOJ MOETO NMPeObIBAaHUS B
cocTaBe BBIOOPHOTO MPOGCOIO3HOTO OpraHa W  OCTaBIAK 3a COOOW MpaBo MO
MUCbMEHHOMY TPEOOBAHUIO OTO3BATh 3asBJICHUE B JIFOO0E BpEMH.

Unen IIpodcoroza

(0oama) (noonucy)

Ilpumeuanue: IlucpmenHoe coriacue Ha 00paOOTKY NMEPCOHANBHBIX JAHHBIX XPAHHUTCS B
BBIOOPHOM OpraHe cOOTBETCTBYIOILEH opranuzanuu [Ipodcoroza

®opma S
OBA3ATEJIBCTBO
0 HepasIJIallleHUH NEePCOHANBHBIX JaHHBIX INpeacesarTeaemM
opranusauum Ilpogcoroza
ﬂ)

( @.H1.0., npeocedamens opeanuzayuu IIpoghcorosa)
00s13y10Ch HE pa3riamarhk IepCOHalbHBIE AaHHble uineHoB [Ipodcoro3a wu
UCIIOJIb30BATh MX TOJIBKO C LEJIbI0 NPEACTABUTEIBCTBA M 3alIUThl COLIMAJIBHO-
TPYIOBBIX MpaB M MPOGECCHOHAIBHBIX HMHTEPECOB, OpPraHM3alldd  MPO(COI3HOr0
yaéra u, B ciydae u30paHuss B cocTaB MNPO(COI3HOIO0 OpraHa, OpraHU3alUH
JEeATEeIbHOCTH MPO)COI03HOI0 OpraHa B COOTBETCTBUU ¢ Y cTraBoM IIpodcoroza.

[Ipencenarens
opranuzanuu [Ipodcoroza

(moxmuce)

( 0oama)

Ilpumeuanue: IlucbmeHHOE 00S3aTENBCTBO XPAHUTCA B JIOKYMEHTax
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BBIOOPHOI'O OpraHa COOTBETCTBYMOIIEH opranuzanuu [Ipodcoro3a
8.3. ®POPMA KYPHAJIA PETUCTPAIIUU JOKYMEHTAIIUU

8.3.1. Bxoasimasi 1OKyMeHTalusi

No Jlama Dopma No Koppecn | Kpamrkoe | Pesonoyusn | Ilpumeuan
n/n | nocmynnenus nocmynjieHus | Rocmynuguie | OHOeHm | codepiicanue | pyKogooume ue
00Kymenma 00Kymenma 20 s
(nouma, paxc, | dokymenma u
e-mail u np.) oama ez20
omnpaeneHus

1
2

8.3.2.Mcxoasimas 10KyMeHTaIUsA

Ne | Jama omnpasku Kpamkoe codeporcanue Komy adpecosano Hcnonnumens
n/n

8.4. IPUMEPHBIE OBPA3LIbI AKTOB

[Ipodcoro3 paboTHUKOB HApOAHOTO 00pa3oBaHus U Hayku PD

(raumenosanue opeanuzayuu Ipogcorosa)

YTBEpKAECHO
MOCTaHOBJICHUEM MTPOPKOMa
oT 20 1. Ne

AKT
0 BBIJICJICHUH JOKYMEHTOB M /]I 1JIs1 YHHYTOKeHHU S

MECTO Jara

CocTaBieH KoMHucCcHeH ( d.1N.0. )

Komuccust mpodxkoMa Ha OCHOBAaHHMM CIHCKA, YTBEPKAECHHOTO MTOCTAaHOBIECHUEM
po(CcOr03HOTO KOMUTETA 0T 20 r.Ne_ ,yHuutoxuna () gen u
OTJIEJbHBIX JOKYMEHTOB B CBSI3M C UCTEUEHHEM CPOKOB XPaHEHHUSI U MUHOBaHUEM HX
HaJOOHOCTH (JaeTcsi MepedyeHb Ha3BaHWM JOKYMEHTOB W TOSCHEHHE (KpPaTKOe WX
COJICp)KaHHUE).

[Ipenacenarens koMuccHu
Ys1eHbl KOMUCCUH

48



[Tpodcoro3 paboTHUKOB HAPOAHOTO 0Opa3oBaHUs U HAYKH PO

(naumenosan e nepsuunoii opeanusayuu Ipoghcorosa)

YTBEPXJIEHO
MOCTaHOBJIEHHEM TTpoPKrOMa
oT 20 1. Ne

AKT
nepeaavu aes1 NePBUYHON NPOPCOO3HON OPraHU3aALMHU

MECTO Jara

Hacrosimuii akT cocTaBiaeH B MPUCYTCTBUU MpeacenaTens (WieHa) KOHTPOJIbHO-

PEBU3MOHHOM KOMUCCUU (UM MPEICTAaBUTENS pail (rop)koma mpodcoro3a) o TOM, YTO
(®.1.0.)

OBIBILIUM IIpejicenaTesaeM Ipodcoro3Hoi Opranu3anuu, NnepenarTces:
1./lena mepBuuHOI PO COI03HOM OPTaHU3AINH TI0 CIASAYIOMEMY CITUCKY:
1)
2)
3)
4)
2. Tleyats npodcoro3Hoi opraHu3anuu (Ipu HATUYKUK).

[lepenaromumit gena
[IpuHuMmaromuii gemna

[Ipencenarens (WieH) KOHTPOIBHO —
PEBU3UOHHOM KOMHCCHU
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8.5. OPOPMJIEHUE YBEJOMJIEHUA O HAYAJIE
KOJUVIEKTUBHBIX IIEPEI"'OBOPOB

[Ipodcoro3 paboTHUKOB HApOAHOTO 00pa3oBaHus U Hayku PD

(naumenosanue opeanuzayuu IIpogcoiosa)

ara

Jupekropy

(Haumenosanue yupexcoenus)

YBEJOMJUIEHHUE

[Ipodcoro3ubiit  komMuTeT yBemomssier Bac o0 HaMepeHWHM BCTYNUTh B
MIEPEroBOPHI MO 3aKIFOYEHUIO0 KOJUIEKTUBHOTO JoroBopa Ha 2014 — 2016 roapr.

B cootrBercTBum co ¢r.36 Tpynosoro kogekca PO npennmaraem B CEMHIHEBHBIN
CPOK M3aTh NMPHUKA3 O CPOKax pa3pabOTKU MPOEKTa M 3aKIIOUEHHS KOJJIEKTUBHOTO
JIOTOBOpa, COCTaBE€ KOMHUCCHUM JIJIsl TPOBEICHUSI NEPErOBOPOB, MOPSJKE U MECTE €€

paboTHI.

Co cBoell CTOpOHBI MpeJIaraeM MPOBECTH MEPETOBOPHI B TeueHue () nHew
Y 3aKJIFOYUTH KOJIJIEKTUBHBINA JOTOBOP 10 (4ncno, Mecsll, roxu).

WNHuTepeckl paOOTHUKOB Ha MEPETOBOpaxX MPECTaBIISIOT: (Iaércst crucoK

YJIEHOB KOMHCCHH CO CTOPOHBI PAOOTHHKOB).

3acenaHns KOMUCCUU TNPEIIIaraeM MPOBOANTH €KEHENEIBbHO 10 BTOPHUKAM HJIN
cpenaM B y00HOE CTOpOHE paboronaTelns Bpems. MecToM NeperoBOpoB ONpeIeIuTh
METOIUYECKHUI KaOMHET.

[Ipencenarens nepBUYHOM
npocoro3HOM OpraHu3auu
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8.6. TIPOTOKOJI MPO®COIO3HOI'O COBPAHUSA

[Tpodcoro3 pabOTHUKOB HAPOAHOTO 0OpPa30BAHUS
u Hayku Pocculickon @enepanuu

(raumenosanue opeanuzayuu Ipoghcorsa)

MPOPCOIO3HOE COGPAHUE
NMPOTOKON
No

Jara MCCTO

Bcero unenor Ilpodcoro3a, cocTosmuyx Ha y4eTe B MEPBUIHON PO COI03HOM
OpraHu3alnuu

KonndecTBo mpuCyTCTBYIOMKX HA COOpaAaHUU

®.1.0. useHoB pabouero npesuauyma (M30upaercst mpu HEOOXOTMMOCTH)

®.N.0O. cekperaps codpaHus (cocTaB ceKpeTrapuara)

INOBECTKA JIHA:

1. O coctrossHUU UHPOPMAITMOHHON PAOOTHI B .....(0OUEPEIHOCTh PACCMOTPEHUS
BONIPOCOB HA COOpaHWMM TpemiaraeTcsi MPOQPCOI3HBIM KOMHUTETOM U YTBEPKIAETCS
coOpaHueMm).

2. O BBITIOJIHCHAH ........

T'osocoBan: _ «3ay,  «OpoTHUBY», _ «BO3Aepxkaics» (B ciydae

BHECCHUS W3MCHCHHWM WM JOMOJHEHUH B TOBECTKY JIHSA BHECCHHBIC MPEIJIONKCHUS
BBIHOCSIT Ha TOJIOCOBAHUE M 3aHOCSIT B TIPOTOKOI).

1. CAYHWIAJIA: O coctosHuu HWHGOPMAIMOHHON PaOOTBI B ..cceeeen.eee.
(vkazvieaemess D.HM.O. ooknaduuka). Jloxnax (uHdopmarus) mnpwiaraercs (wiu
uznazaemcs 6 3anuct,).

Bonpocs k goxnamunky:1,2,3. (¢puxcupyromes éce eonpocw).

Boictymunmn: 1,23 (ykaszvieaemcs @.U.O. evicmynusuieco, OO0INCHOCHb,
KpPamKoe COO0epIHCaHue blCMYyNIeHUsl).

IMocTanoBUIM: (mexcm nNOCMAHOBICHUS BKIIOYACC 6 NPOMOKOL Ul

yKassleaemcs, 4mo Ha Jaucmax npuiaeaenics, yKasvleaenics eco HOMep).
TI'osnocoBanm: «3ay» CAUHOIJTIACHO UJU 6 ciydae pa3Hoa/zacuL7:
3Gar, «IIPOTHUB», «BO3ACPIKAICA»

2. CJOYHIAJIN: O BBINOTHECHUH ..............
Bomnpocs! k goxmagunky:1,2,3. ( puxcupyromes éce sonpocet).
Boictynuimm: 1,2,3  (yrxazvisaemcs @D.U.O. svicmynusuieco, O0AHCHOCHD,
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Kpamkoe co0epAuCcanie 8biCIYNIeHUSL).
IMocranoBusmM: (mexcm nocmanoGieHusi GKIIOYUAEMC 6 NPOMOKOL  UINU

yKasvleaenmc:, uno Ha Jaucmax npuiacaemcs, yKasovleaemcs €2o HO]l/lep).
TI'osnocoBaam: «3a» CAUHOIJIACHO UJu 6 ciydae pClS’HOZJZaCLHZ:
3Gar, «IIPOTHUB», «BO3ACPIKAICI»

[Ipencenarens nepBUYHON
pocor03HOM OpraHu3anuu

8.7. MPOTOKOJ 3ACEJIAHUSI MPO®COIO3HOIO KOMUTETA
(TPO®KOMA)

[Ipodcoro3 pabOTHMKOB HAPOIHOTO 0Opa30BaAHUS
n Hayku Poccuiickont denepannu

(raumenosanue nepsuurou opeanuszayuu Ilpogcorosa)

MNPO®COIO3HBIIA KOMUTET
MPOTOKOIN

Jara MECTO

N36pano B coctaB mpodroma () yen.
[IpucyrcTBoBasM Ha 3acenanuu () uend. (Jlucm npucymcmeus npunazaemcsi)
[Tpurnamenst:

(®.1.0.)
[IpeacenarenbCTBYIOMIAM

MNOBECTKA JIHA:

1. O cocrositHuu Tpo(CcOr03HOTO WICHCTBA.

2. O paccmoTtpenu# 3asBiaeHnid wieHoB [Ipodcoro3a Ha MaTepraTbHYIO TTIOMOIIIb.

TosocoBasu: _ «3ay,  «OpoTHUBY», _ «BO3Aepxkaics» (B ciydae
M3MEHEHUI MW JOMOJHEHUH B TIOBECTKY JHS 32 BHECCHHBIC MPEAIOKEHUS TOJIOCYIOT
U 3aHOCAT B IPOTOKOI)

1. CJYHWAJIM: O coctosauu npodco3HOr0 YICHCTRA.
C undopmaimeil BEICTYNHI NMpeAceaaTeslb KOMUCCUU 10 OPraHU3alMOHHO-MAacCOBOM
pabote npoproma (D.M.0.). (urdopmarus npuiaraercs).

Bomnpocs k goknanunky:1,2,3 (¢puxcupyromes ece éonpocul).

Boictynuimu: 1,2,3  (yxazvisaemcs @D.U.O. evicmynusuieco, O0IHCHOCHD,
Kpamkoe Co0epiuCcanue 8biCIYNIeHUsL).

MocranoBum: (mexcm nocmanoGieHUsi GKIIOYAEMCs 6 NPOMOKOL  ULU
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VKa3bl8aemcs, Ymo Ha JIUCMAx NPULa2aemcsl, yKasvleaemcs e20 HoMep).
TosocoBaIn:  «3a» €IUHOTIIACHO (6 cayuae paszHoenacuil YKa3vléaemcsl

Gay, «ITPOTHBY, «BO3JICPIKAICI» W VKA3bIBAIOMCSL (h.U.0, 2010COBABUIUX
npomus).

2. COIYIIAJIN: 3asenenue uneHa IIpodcorosa (®.1.0.) Ha
MaTepUaIbHYI0 TMOMOIIb. (3asenenus paccmampueaiomcs 8 OmMOEIbHOCMU, U 1O
KAACOOMY NPUHUMAEMC  NOCMAHOGIEHUE C YKAZAHUEM Pe3YIbmamos 2010C08AHU).

IIpeacenarens nepBUYHOM
po¢cOr03HOM OpraHu3aIuu

8.8. MPOTOKOJ 3ACEJAHUS KOMHTETA (IIPE3UJIHYMA)
MECTHOM OPTAHM3ALIMUU MTPO®COIO3A.

ITpodcoro3 pabOTHHKOB HAPOAHOTO 0Opa30BaAHUS
u Hayku Poccutickon ®@enepanuu

(raumenosanue mecmmuoii opeanuzayuu Ilpogcorosa)

KOMUTET (ITPE3UINYM)
NPOTOKON

Jara MECTO

N36pano B cocTtaB komurera (npesuauyma) () yer.
[IpucyrcrBoBano Ha 3aceganuu () 4en. (Jlucm npucymcmeus npuiaeaemcsi)

[TpuriareHsr: (¢h.u.o0., donscrocms)

IIpencenarenscTBOBAI

IHOBECTKA /IHA:

1. O xone OTU€THO-BHIOOPHOW KaMIaHUM B TMEPBUYHBIX MPO(COIO3HBIX
OpraHu3alusX.

2. O6 yrBepxkaeHnH 1iana padotsl Ha |l momyrogue 2014r.

I'osnocoBanu: _ @ay, «IIpOTUB», _ «BO3JEpXKajics» (B ciydae

W3MEHEHUN WX JIONIOJIHEHUH B MIOBECTKY JIHS 3@ BHECEHHBIC MPEJIOKEHUSI TOJIOCYIOT
Y 3aHOCAT B IPOTOKOI)

CJIYHAJIN: Ilpencenarenss OpraHM3allMOHHO-MACCOBOM KOMHUCCHHU pailkoMa
npodcoro3a (®.1.0.) o =xome OTYETHO-BHIOOPHOH KaMIIaHHH B
MEePBUYHBIX MPO(COO3HBIX OpraHu3anusx (urHgopmayus npuiacaemcs).

Bonpocs k goknamunky:1,2,3. (¢uxcupyromes éce 6onpoco).
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Boicrymuau: 1,2,3.4. (yrkaszvisaemcs ¢h.u.o. evicmynusuieco, OO0J’CHOCMb,
Kpamkoe coO0epuCanue 8blCIYNIAeHUsS. U NPEONONCEHUSL).

MocranoBuim: (Quxcupyemcsi peutenue no OAHHOMY 60NPOCY C YKA3AHUEM
Pe3VIbmamos 2010CO8AHUS).

3. CHYIIAJIN: Ilpencenatenss paiioHHoi opranusainuu [Ipodcorosza
(®.1.0.) o trane pabdotsl Ha |l monyromue 2014r. (nran npunacaemcs)

Bompocsr k moknaaunky:1,2 ( uxcupyromes éce 6onpocwt).

Boicrymuau: 1,2,3.4. (yrkasvisaemcs ¢h.u.o. evicmynusuie2o, OO0JN’CHOCMb,
Kpamkoe co0epicanie 8blCMyNIeHUs: U NPEON0NCEHUSL).

IMocTaHoBWIIM: meKcm NOCMAHOBNIEHUS GKIIOYAemCsl 8 NPOMOKONL  UlU

VKA3bI8AeMCsl, Ymo HA _ TUCMAX NPUiacaemcs, yKazvleaemcs e2o Homep).

TonocoBanu: «3a» eaMHOrIACHO (6 cayuae pasHo2iacull yKaAs3vleaemcs
GBa»,  «IpOTHUB»,  «BO3ACPKAICA» M YKA3BIBAIOMCA (P.U.0, 20710C08ABUIUX
npomuse).

IIpencenarens paiOHHOM
opranu3zanuu [Ipodcoroza

8.9. BBIIINCKA U3 ITIPOTOKOJIA

MPO®COI03 PABOTHUKOB HAPOJTHOT'O OBPA30BAHMS U HAYKH POCCHUMCKOM ®EJEPAIIAN
HEPBUYHAS ITPOPCOIO3HAA OPITAHU3ALUA ITKOJIBI Ne25
HOJOJbCKOI'O PAMOHA MOCKOBCKOMU OBJIACTH

MPO®COIO3HBIK KOMUTET

265123, r. [Tomonsek, yi. IIpodcorosnas, a.7a ten. (8-4962) 23-24-56; daxc (8-4962) 23-28-49
Ne
BBIIINCKA
H3 IPOTOKOJIA 3aCeJaHUA HpO(l)COIO3HOF0 KOMMUTETA
OT «__» 20 r.Ne

N36pano B coctaB mpodroma: () yern.
[IpucyrcrBoBasio: () yen.
[TpencemnarenscTBOBAI
CJIYHIAJIN: TIpeacenarens npodCco03HON OpraHu3aIuu (b.n.0.)o
NPE/ICTaBIICHUU K HarpaxaeHuto 3uakoM [Ipodcorosa «3a akTHBHYIO padoTy».

IMocTanoBuin: XomaraiicTBOBaTh nepes ropojackuM komurerom [Ipodceoroza o
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Ope/CTaBIIEHU K HarpaxjaeHuto 3HakoM IIpodcoroza «3a akTuBHYIO paboOTy»
(¢.1.0., TOMKHOCTH MO MITATHOMY PACIHCAHUIO W TOJHOEC HAMMEHOBaHUE

YUPEKICHHS ), npeacenaTens  MOCTOSHHOW  KOMHCCHU — NpodroMa o
OpraHU3alMOHHOMN padoTe.
l'onocosanu: «3ay, «NpOmMuBy, «8030epPIAHCATICAN.

IIpeacenarens nepBUYHOM
poCOr3HOM OpraHu3aIuu

8.10. MIPUMEPHASA JOJI/KHOCTHAS HUHCTPYKHUSA T'JIABHOI'O
CIIEIMAJINCTA OPTAHU3AIIMOHHOI'O OTAEJIA  AIIITAPATA
TEPPUTOPUAJIBHON OPTAHU3ALIMU TPO®COIO3A

IIpodcoro3 padbOTHUKOB HAPOJAHOT0 00PA30BAHMS M HAYKH
Poccuiickoit @enepauuu

(HaMeHOBaHME TEPPUTOPHANBHON opraHu3auyu [Ipodceorosa)

YT1BepxkacHa

pacnopspkeHueM

npeacenarens TEPPUTOPUATIBHON
opranu3zanuu [Ipodcoroza

OT «__» 20 1. Ne

IHPUMEPHASA JOJI’KHOCTHAA UHCTPYKLUA
I''TABHOI'O CIIEUAJIMCTA OPTAHU3AIIMOHHOI'O OTAEJIA
ATIITAPATA TEPPUTOPUAJIBHON
OPT'TAHU3BAIIUU TPOPCOIO3A
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JOJKHOCTHASA UHCTPYKIUA

1. O61mue noJio:keHUst

1.1. JomxHOCTHasT WHCTPYKIUS SIBJISETCS BHYTPEHHUM OPTraHW3alMOHHO-
pacnopsAIMTEIbHBIM JOKYMEHTOM TeppUTOpuaibHOM opranusanuu I[Ipodcorosa,
coZiepKalllUM KOHKPETHBIM TMepeyYeHb OJDKHOCTHBIX OOSI3aHHOCTEM pabOTHUKA C
y4e€TOM OCOOCHHOCTEH JesATeNbHOCTH TeppUTOpUanbHoil opranuzammu [Ipodcoroza u
€€ BEIOOPHBIX KOJUIETUAJIBHBIX OPTraHOB, a TAKKE €ro MpaBa U OTBETCTBEHHOCTb.

JIomKHOCTHASE HHCTPYKITUS MOXKET OBITh IPIJIOKEHHEM K TPYJAOBOMY JOTOBODPY.

1.2. TpynoBas ¢GyHKUMS TJIABHOTO CIEIMAIMCTAa OPraHU3aLMOHHOTO OT/ela
ammapata TeppUTOpHanbHOW opranu3anuu lIpodcoroza ompeaeneHa ucxons us3
HAaUMEHOBAHUS JOJPKHOCTH MO IITATHOMY PACHUCAHUIO aliapara TePPUTOPUATHHON
opranuzanuu [Ipodcoro3a 1 KOHKpETU3UPOBaHA B TAHHOM JTOJKHOCTHOW MHCTPYKITUU.

1.3.  T'maBHBII  cHeUMAJIMCT  OPraHUW3AlMOHHOIO  OTJEeNa  ammapara
TeppUuTOpUabHOM opranu3zanuu [Ipodcoroza HazHayaeTcs M OCBOOOXKIAETCA OT
JTOJDKHOCTU  pacnopsbkeHueM  [lpeacepatenst  TeppuTOpUAIbHOM — OpraHU3aluu
[Tpodcoroza paboTHHKOB HapoaHOro oOpa3zoBanus M Hayku Poccuiickoit denepaiuu
(mamee Ilpencenarens) 1O MPEACTABICHUIO 3aBEAYIOIIETO OpPraHU3AIMOHHBIM
OTJIETIOM.

1.4, T'maBHBI  cHenMaJMCT  OPraHU3AIMOHHOIO  OTHAENa  anmnapara
TeppuTOpHabHONW  opraHu3amuu [Ipodcoroza B ciiydyae TPOU3BOJCTBEHHOU
HEOOXOJIMMOCTH, MOXKET B cOOTBeTCTBUM ¢ TpynoBeiM Komekcom PD Ha ocHoBanuu
MOpYYEHHUsI PYKOBOJICTBA TeppUTOpHUaIbHON opranuzainuu [Ipodcoro3a u oprotaena,
BPEMEHHO UCTIOIHATH 00SI3aHHOCTH IPYTUX paOOTHUKOB OProT/IEia.

1.5. C rnaBHbIM CHEHHUATUCTOM OPraHU3alMOHHOIO OT/eNla amnmnapara
TeppuTOopUanbHOi opranuzanuu Ilpodcoroza, mnpu mnpueme ero Ha padoTy,
TeppuTopuanbHas opranuzaius [Ipodcoroza 3akimouaeT Tpya0BOH JOTOBOP.

1.6. Ha [0OMKHOCTH TIJIABHOIO CIELUUAIUCTa OPraHU3ALMOHHOIO OTAelNa
amnmapara TeppuTopuanbHoi opranuzainuu [Ipodcoro3a HazHavaeTcs JUI0, UMEIOIIEee
BBICIIIEE 0Opa30BaHUE U OIBIT OOIIECTBEHHOM pabOThl HE MEHee 3-X JIeT.

1.7. T'maBHBIM  CHENMAJIMCT  OpPraHMW3alMOHHOIO  OTJEna  armapara
TepputopuanbHo  opranusanuu [Ipodcoroza paboraer TOH  PYKOBOJICTBOM
3aBEYIOLIET0 OPraHU3aIMOHHBIM OT/IEJIOM afiapara TePPUTOPUATBLHON OpraHu3aIuu
[Tpodcorosza, BemomnHseT nopydeHus [Ipencenarens u ero 3aMecTUTEI .

2. JI0JI’)KHOCTHBIE 00SI3AaHHOCTH TJIABHOI0 CHENMAJIMCTA OPraHU3ANUOHHOI0
0T/eJIa annapara TeppuropuaabHoii opranuzanun [Ipodgcoroza

2.1. OcHOBHOM 11(S15%) NS TeIbHOCTH IJIaBHOT'O CIIEIUATUCTA
OpraHM3allMOHHOI0 OTJ/CNIa aIapara TePPUTOPHAIBHON opranu3amuu IIpodcorosa
ABJISIETCS.  O0€CIeUeHHEe MOPYYEHHOTO €My HaIlpaBJIeHUs JESITeIbHOCTH M 3ajad,
BO3JIOKEHHBIX Ha OpraHU3allMOHHBIN OTIET.

2.2. K TOKHOCTHBIM 00S3aHHOCTSM TJIAaBHOTO CITEIIMAJIUCTA OPraHU3aIiOHHOTO
OT/ieJIa OTHOCSITCS:
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y4acTHE B OPraHU3alMOHHO-TEXHUYECKOM 00€eCredeHUr padoThl PYKOBOIAIINX
opraHoB TepputopuanbHoii opranuzanuu [Ipodcoroza (Komurer, IIpesuamym,
[Ipencenarens, KoutponsHo-peBu3nonHas komuccus [Ipodcoro3a) B cOOTBETCTBUU €
JOJDKHOCTHBIMU OOSI3aHHOCTSIMU M PACIOPSDKEHUSAMU PYKOBOJICTBA TEPPUTOPUAIBHON
opranmzatmu  [Ipodcoroza u  OpraHuzanuoHHoro  otzaena  (perucrpanus,
pa3MHOXEHUE, o0ecriedeHne pabouuMH TOKYMEHTaMU U Ip.);

OpPraHU3alMOHHO-TEXHUYECKOE 0OecrieueHre MOCTOSIHHBIX Komuccuii Komurera
TeppuTopuanbHol opranuzanuu [Ipodcorosa;

KypUpOBaHHE  paboThl  TeppUTOpUalbHBIX  opranmzaimui  [Ipodcorosa,
UHPOPMUPOBAHNE PYKOBOJCTBA OTJAENA O COCTOSHUU OINEPATUBHOM OOCTAaHOBKH B
KYPUPYEMBIX TEPPUTOPHUSIX;

MeTonu4Yeckass paboTa ¢ MEPBUYHBIMU U TEPPUTOPUAIBHBIMU OPTaHU3ALUSIMHU
[Ipodcoroza Ha MyHHUIMIAIBFHOM YpPOBHE, W3Y4YEHHE U aHAJIU3 MPAKTUKH PaOOThHI
BBIOOPHBIX MPO(]PCOIO3HBIX OPraHOB MECTHBIX opraHuzauuii [Ipodcorosza;

BOINIPOCHI YKPEIUIEHUsI MPOQCOI3HOIO0 WIEHCTBA, CO3/IaHUA W JIMKBUIALMH
MECTHBIX MTPO(COIO3HBIX OpPraHu3aIui;

OCYUIIECTBJICHUE KOHTPOJS 3a HCIOJHEHHEM KYypUPYEMBIMH NEPBUYHBIMU U
TEPPUTOPHATIbHBIME opranuzauusmMu Ilpodcoro3a MOCTAHOBICHHUM BBIIIECTOAIIUX
PO COIO3HBIX OPraHOB MO BHYTPUCOKO3HBIM OPTraHU3aIlMOHHO-YCTaBHBIM BOIPOCaM;

y4acTH€ B U3YYEHUH BHYTPHUCOIO3HOW padOThl KypUPYEMBIX TEPPUTOPHAIBHBIX
opranm3anuii [Ipodcoro3a M MOATOTOBKE BOIPOCOB K 3acenaHuio Komwurera wmimm
[Ipe3unuyma TepputopuanbHoil opranuzauuu [Ipodcorosa;

OCYLIECTBJICHUE ONEPATHUBHOIO B3aUMOJEHCTBUS C TEPPUTOPUATIBHBIMU U
nepBUYHbIMU opranuzanusmu [Ipodcorosza no Bonpocam MoTUBAIMU MPOGCOI3HOTO
YJICHCTBA,

ydacThe B pa3pabOTKe HOPMATHUBHBIX JOKYMEHTOB U y4e€OHO-METOJUYECKUX
MaTepHalioB TEPPUTOPHATIBHON opranu3anuu I[Ipodcorosa;

ydqactie B O0Oy4deHHMM TPO(PCOIO3HBIX KaJgpOB M AaKTHBAa, B KYpPCOBOM
NepenoAroToBKe npeacenareneit opranuzanuii [Ipodcorosa;

OCYULIECTBJICHUE ONEPATHUBHOIO B3aUMOJEHCTBUS C TEPPUTOPUATBHBIMU U
nepBUYHBIMUA  opranm3anusimMu  [Ipodcoroza, cObop u aHanu3z wuHbOpMALMA H
CTaTUCTUYECKUX JaHHBIX MO utoram Bcepoccuiickux akuuii [Ipodcoroza u apyrux
KOJIJICKTUBHBIX JICHCTBHU;

OCYUIECTBJIEHUE cOOpa U aHaIM3a HEOOXOAMMOW MHGPOPMALMU O COCTOSHHUU
yrcneHHocTH opranu3auuii [Ipodcoro3a n oprannzatopckoid paboThl Ha MecTax IO
MOTHBAIUU TPO(COIO3HOTO WICHCTBA;

OCYUIECTBJIECHUE METOAMYECKON pabOThI 1O BOMPOCAM JEATENbHOCTH BHIOOPHBIX
opranoB opranmzaimii [Ipodcoroza, MoTuBammMu MpPO(COIO3HOTO  YIEHCTBA,
BoBieueHus B [Ipodcoros;

(opMHpOBaHME B COOTBETCTBMM C HOMEHKIATYpOM Jeil HapaOOTaHHBIX
JOKYMEHTOB Il XPaHEHHUs B PEKUME TEKYILETO apXHBa arapara TEPPUTOPUATBLHON
opranuzanuu [Ipodcorosa;

BBIMOJTHEHUE JPYTHX 00SA3aHHOCTEH B COOTBETCTBUU C TEKYIIMMHU MOPYUECHUSIMU
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3aBEAYIOIIETr0 OPraHU3aMOHHBIM OTAEIIOM U (QYHKUUAMH OPraHU3alMOHHOTO OTEINa
amnmapaTa TeppuTopuanbHoi opranuzauuu [Ipogcorosa.

2.3. T'maBHBIM  CHENMAIWCT  OPraHU3alMOHHOIO  OTHEia  armapara
TeppuTOpHabHOIl oprannzanuu [Ipodcorosa obs3an:

BJIaJIeTh M PYKOBOJICTBOBAThCA B CBOECH JeATenbHOCTH YcTaBoM [Ipodcorosa,
O6mwmmu  IlomokeHUsIMU O TEPPUTOPHAIBHOM U TMEPBHUYHOM  OpraHU3aLMIX
[Ipodcoroza, Tlomoxkenunem o0 TeppuropuaibHOW opranmzanuu [Ipodcorosa,
NOCTAHOBJIEHUSMH  BBIOOPHBIX  KOJUIETHANbHBIX  opraHoB  [lpodcoro3a wu
TEepPUTOPHATbHON opranu3auuu [Ipodcoro3a, COOTBETCTBYIOIIMMHU JIOKATbHBIMU
aKTaMu TeppuTOpHalibHOW opranmzanuu I[Ipodcoroza, Hacrosmen WMucTpykiuei,
JENUCTBYIOIIUM 3aKOHOAATEIHCTBOM O TPOPCOI03aX U OOIIECTBEHHBIX 00bEANHEHUSX;

10/ PYKOBOJICTBOM 3aB. OTZEJIOM B COOTBETCTBHUM C JECHCTBYIOIIMMU Y CTaBOM,
NIPaBOBBIMH W HOPMAaTUBHBIMM AaKTaMH OCYILECTBJIATH PEATU3ALMIO ITOJIHOMOYHUM
OpPTraHU3alMOHHOTO OT/IeIa B 00JIaCTH OPYUYEHHOT'0 €My HaIlpaBJICHUS JESTEIbHOCTH;

B COOTBETCTBMM C IJJTaHOM  pa0OThl  HM3ydaTh MPAKTHUKy  PabOTHI
TEPPUTOPHUATIBHBIX M NEPBUYHBIX opraHu3auuii [Ipodcoro3a, roToBUTH HEOOXOAUMBIE
CIPAaBKHU U MPOEKTHI JOKYMEHTOB, TP HEOOXOJUMOCTH BHOCUTH UX HA PACCMOTpPEHHUE
BBIOOPHBIX OPraHoOB;

aHAJIU3UPOBATH, B PaMKax IOPYYEHHOIO €My HalpaBJICHUs, OPTaHU3ALUOHHO-
YCTaBHYIO JIESITEIbHOCTh TEPPUTOPUATIBHBIX U MEPBUYHBIX opranuzanuit [Ipodcorosa;
BBISIBJISITh MUCTOYHUKHM HEI(PPEKTUBHOU IEATEIBHOCTH MPOQPCOIO3HBIX OpraHu3alui;
pa3pabaThiBaTh MEpHl IO MOBBIIIECHUIO 3()PEKTUBHOCTA OPTraHU3AIMOHHO-YCTaBHOM
nesitenbHocTU opranuzanuu [Ipodcoro3a, uX BBIOOPHBIX OpPraHOB U MPO(COIO3HBIX
KaJIpOB, MIPEACTABIATh UX PYKOBOJICTBY OT/EIIA;

rpaMoTHO ¥ J3()QPEeKTUBHO TPUMEHATH B CBOeW paboTe 3IEKTPOHHO-
BBIYHCIIUTENBHYIO TEXHUKY, COBPEMEHHBIE NH(POPMALIMOHHBIE TEXHOJIOTUH;

3aHMMAThCS CaMOOOpPa30BAHUEM, PETYJSPHO TMOBBIIATE YPOBEHb CBOEH
KBaTM(UKAIUY;

BECTH  JIEJIONPOMU3BOACTBO B  COOTBETCTBUM C  HOMEHKJIATypOW  J€7l
OpPraHU3allMOHHOTr O OT/Iea, B TOM YHUCJIE U B 3JIEKTPOHHOU (hopme;

BBINIOJIHATh TMpaBUja IO OXpaHe TpyAa M MOXKapHOW O€30MacHOCTH B
MOMEIIIEHUSIX arnapaTa TeppuTopuanbHoil opranuzanuu [Ipodcorosa.

3. [IpaBa TrJaBHOI0 CHENMAJNCTA OPraHU3ANUOHHOIO OT/Ae/]a anmapara
TeppuTopuaJbHoi opranusauuu IIpodceorosa.

3.1.  T'maBHBIM  CHEONMAJIHCT  OPraHW3alMOHHOIO  OTHENa  armapara
TeppuTOprabHON opranu3anuu [Ipodcorosza nmeer npaso:

3alpalnBaTh OT KypUPYEMbBIX TEPPUTOPUATIBHBIX W NEPBUYHBIX OpPraHU3aLIHM
[Tpodcoroza HEOOXOaUMYIO OINEpPaTUBHYIO HWH(POPMAIMIO TIO BCEM HAIPaBICHUSIM
BHYTPHUCOIO3HOM AEATEIbHOCTH;

B COOTBETCTBMM C IUIAHOM pa0OThl BbIE3XKaTh B KOMAHAMPOBKU WU HU3y4YaTh
NPAaKTUKYy BHYTPHUCOIO3HOM pPaOOThl TEPPUTOPHAIBHBIX W TMEPBUYHBIX OpraHU3aluil
[Ipodcorosa;
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BBICTYIIaTh ~ HA  3aCelaHMsIX  BBIOOPHBIX  KOJUICTHAJIBHBIX  OPTaHOB
TeppuTOpuaibHONM  opranm3anuu [Ipodcoroza B KayecTBe JOKIATYMKA  TI0
paccMaTprUBaeMOMY BOIIPOCY MOBECTKHU JIHS, BHOCUMOMY OPTraHHU3aIlMOHHBIM OTJICJIOM
ammapara TeppuTopuanbHoi opranu3zaiuu [Ipodcorosa;

BHOCUTh TMPEJIOKEHUS W TNPUHUMATh HEMOCPEACTBEHHOE ydYacTHE B
OOCY)XIICHMM  BOMPOCOB  OPTaHWU3AIMMOHHOTO  YKPEIUICHUS  TEePPHUTOPHATBHOU
opranuzanuu [Ipodcorosa, moBeieHus 3PHEKTUBHOCTH IEATETLHOCTH MTPO(COI03HBIX
KaJ[pOB W aKTUBAa 1O peajiu3ali yCTaBHBI 3aJlady, OpraHU3alMK OOYyYCHUS
Ipo(COIO3HBIX KAIPOB U JIP. BOMPOCAM, BXOJISAIIUM B KPYT 00sI3aHHOCTEH;

OpUHUMATh  y4acThe B pa3pabOTKe  HOPMATUBHBIX  JIOKYMEHTOB
TeppUTOpHaIbHOW  opraHm3aruu  [Ipodcoroza 1o  BompocamM  MOTHBAIUH
IPo¢COIO3HOTO WICHCTBA;

BHOCUTh TIPEIJIOKCHHS I10 COBEPIICHCTBOBAHHWIO pPalbOTHl  OpraHWU3aIHMA
[Tpodcoroza mo noseiteHuto 3 pexTuBHOCTH PaboThI 10 Tpremy B [Ipodcoros;

U3y4aTh MPAKTUKY BHYTPUCOIO3HOW pabOThl TEPPUTOPUATBHBIX U TEPBUYHBIX
opranuzanuii [Ipodcorosa;

BHOCUTh TIPENJIOKEHHSI TIO COBEPIICHCTBOBAHUIO BHYTPHUCOIO3HOW pPabOTHI
TEPPUTOPUATILHBIX U MEPBUYHBIX opranu3anuii [Ipodcorosa;

3HAKOMHUTBCSI C TPOEKTaMU PEIIEHUH PYKOBOJCTBA  TEPPUTOPHATBHON
opranuzauuu [Ipodcoro3a, kacarouuMucs ero 1esTeIbHOCTH;

3ampanmBaTh JIMYHO WM 110 TOPYYEHUI0 PYKOBOJCTBA TEPPUTOPHATBHON
opranmzanuu  [Ipodcoro3a, pykoBoauTeneid  OpraHU3alMOHHOTO  OTHena Y
CIEIMAIMCTOB aIapara TeppUTOpHaTbHON opranu3aiu [Ipodcoro3a nadopmaruro u
JIOKYMEHTBI, HEOOXOIMMBIC JJISI BHITTOJTHEHHUSI JIOJDKHOCTHBIX 00s13aHHOCTEH;

HCIOJIb30BaTh CHCTEMbl CBS3M MU KOMMYHHUKAIIUM OpraHU3allid, B TOM YHUCIE
NurepHer;

MPUBJICKATh K PEIICHUI0 BO3JIOKEHHBIX HAa HEr0 3a7a4 CHEIHAINCTOB JIPYruX
CTPYKTYPHBIX TIOJpa3IeICHHUI arapaTa TeppuTopuansHoi opraram3aiuu [Ipodcorosza
C COTJIacHsi COOTBETCTBYIONIUX PYKOBOAUTEICH;

OpUHUMATh Yy4yacTHE€ B KOH(EPEeHIMSX M COBEIIAHMUAX, Ha KOTOPBIX
paccMaTpUBaIOTCS BOMPOCHI, CBA3aHHBIE C €r0 PaboTOMH;

MOBBINIATH CBOIO KBATU(HUKAIIHIO.

['maBHBIN CHICIIUAIMCT TOJIB3YETCS BCEMH TPYIOBBIMH IPAaBaMH B COOTBETCTBHH
¢ TpynoBsim kogekcoM Poccutickon deaepanuu.

4. OTBETCTBEHHOCTh IJIABHOI0 CIHENHAJUCTA OPraHU3ALMOHHOIO OT/eJia
anmapara reppuropuajabHoii opranusauuu Ilpodceorosa.

4.1. B nopszike, ycTaHOBIEHHOM 3aKoHOAaTeNbcTBOM PD, YcTaBoMm [Ipodcoroza
U HOpMAaTUBHBIMU akTamu [Ipodcoro3a, TIaBHBIA CHIENHAIUCT OPTaHU3AIIMOHHOTO
oT/leNa  amnmapara  TeppuTopuaibHoM  opranmzanmuu  [Ipodcoroza  Hecer
OTBETCTBEHHOCTb 34!

OCYIIIECTBJIICHUE BO3JIOKEHHBIX HA HETO JIOJDKHOCTHBIX 00S3aHHOCTEH;
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OpraHu3aIui0 CBOeH paboThl, CBOEBPEMEHHOE U KBAIU(PUIIUPOBAHHOE
BBITIOJIHEHUE PACHOPSKEHUM M TMOPYYEHUM PYKOBOACTBA, HOPMATUBHBIX MPABOBBIX
aKTOB 110 CBOEH JIESITEIIbHOCTH;

COOJTI0/IEHNE TIPABUII BHYTPEHHETO TPYAOBOTO PACTIOPSIKA, IMPOTUBOIIOKAPHOU
0€30MMacCHOCTH U TEXHUKU O€30MMacHOCTH Ha pabovyeM MECTE;

HAJUJIC)KAIEE BEJICHUE JOKYMEHTAIMU, MPEIYCMOTPEHHON JOJKHOCTHBIMHU
00513aHHOCTSIMH;

MPENOCTABJIEHUE B YCTAHOBIECHHOM IIOPAJKE CTATUCTUYECKOM U WHOM
uH(GOPMAITNH TT0 CBOCH JCATEIIBHOCTH.

3a HapylleHUE 3aKOHOAATENbHBIX W HHBIX HOPMATHMBHBIX IPABOBBIX aKTOB
TJIaBHBIN CHENUATUCT MOXET OBITh MPHUBIEUEH B COOTBETCTBUU C JICUCTBYIOLIUM
3aKOHOJATEIBCTBOM B 3aBUCHUMOCTH OT TSDKECTH NPOCTyNKAa K JAUCHUIUIMHAPHOW,
MaTEPUAIIBHOU U UHOW OTBETCTBEHHOCTH.

O3HakoMIIEeH Jara
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I''TABA 9. ®OPMbI ITPOPCOIO3HBIX BJIAHKOB

9.1.NPUMEPHBIE ®OPMbI BJIAHKOB IOCTAHOBJIEHUI
HPOP®COIO3HbIX OPI'AHOB
;!7‘_-‘.1 , JJ

[IPO®COIO3 PABOTHUKOB HAPOJHOT'O OBPA3OBAHMS M HAYKM POCCHUMCKOM ®EJEPALINA
CAMAPCKAS OBJIACTHAS OPTAHU3ALIIUSA [TPOPCOIO3A

KOH®EPEHIIUS
NMOCTAHOBJIEHUE

20 r..Camapa Ne

(L J
[TPO®COI03 PABOTHUKOB HAPOJIHOT'O OBPA3OBAHUS M HAYKH POCCUICKOWM ®EJIEPALIUN
CAMAPCKAS OBJACTHAS OPTAHU3BALIUA ITPOPCOIO3A

KOMUTET OBJIACTHOW OPTAHU3ALIMU IPO®COIO3A
MOCTAHOBJIEHMUE

20 1. r. Camapa Ne

1\7‘7 vl‘
[MPO®COIO3 PABOTHUKOB HAPOJIHOI'O OBPA3OBAHMA 1 HAYKU POCCUMCKON DOEJIEPALIN
CAMAPCKAS OBJIACTHAS OPTAHU3ALIAS ITPODPCOIO3A

MPE3UINYM OBJIACTHOI OPTAHU3ALIMH ITPOPCOIO3A
NMOCTAHOBJEHMUE

20 1. r. Camapa Ne
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[MPOD®COI03 PABOTHUKOB HAPOJIHOI'O OBPA3SOBAHUMSA U HAYKU POCCHUUCKON DOENEPALINN

BOJIKCKASI TOPOJACKAS OPTAHU3ALIAA MTPO®COIO3A
CAPATOBCKOMU OBJIACTH

KOH®EPEHIIAS
NMOCTAHOBJIEHUE

20 T r. Bommkck Ne

N
| y
1\7‘77 | . JI
[IPO®COIO3 PABOTHUKOB HAPOJHOT'O OBPA3OBAHMS M HAYKM POCCUMCKOM ®EJEPALINA
BOJI’KCKASA I'OPOJACKASA OPTAHU3ALUA ITIPOD®COIO3A

CAPATQBCKOﬁ OBJIACTU
KOMUTET I'OPOACKOU OPTAHU3AIIUA ITPOD®COIO3A
NMOCTAHOBJIEHUME
20 1. r. Bomkck No

O

1L i

IMPO®COKO3 PABOTHUKOB HAPOJIHOI'O OBPA30OBAHIUA U HAYKHU POCCHUICKOM OEJIEPALINU
BOJIZKCKAS IT'OPOACKAS OPTAHU3AIUA [TPO®COIO3A

CAPATOBCKOW OBJIACTH
NPE3UANUYM I'OPOACKOU OPI'TAHU3ALIUU
NMNOCTAHOBJNEHME
20 . r. Bommkck No
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[IPO®COI03 PABOTHUKOB HAPOHOI'O OBPA3BOBAHUS 1 HAYKU POCCUNMCKOM OENEPAITAN

HNEPBUYHAS [TPO®COIO3HAS OPTAHU3AIIA PABOTHHUKOB
CUBHUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA

KOH®EPEHIIMSA
NMOCTAHOBIJIEHUE

20 T r. KpacHosipck No

[IPO®COIO3 PABOTHUKOB HAPOJHOT'O OBPA3OBAHHS U HAYKYM POCCUMCKOM ®EJEPALINA
INEPBUYHAS ITPOP®COIO3HASA OPTAHU3ALIUS CTYAEHTOB
CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA

MMPO®COIO3HBI KOMUTET
NMOCTAHOBINEHME

20 T r. KpacHosipck Ne

‘ v
1\7‘77 ! . _L
[IPO®COIO3 PABOTHUKOB HAPOJHOT'O OBPA3OBAHMS U HAYKY POCCUMCKOM ®EJEPALINA
IMEPBUYHAS ITPO®COIO3HAS OPTAHU3ALUS CTYJEHTOB

CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA
MPE3AJINYM NMEPBUYHON OPTAHU3AIIMA ITPO®COIO3A

NMOCTAHOBJIEHUE

20 r. r. Kpacnosipck Ne
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TTPO®COI03 PABOTHMKOB HAPOJ/IHOI'O OBFPA3SOBAHUSA 1 HAYKHA POCCHUUCKOM OEJJEPALIN

HEPBUYHAS MIPO®COIO3HASI OPTAHU3AIIUSA CPEJHEN OBIIIEOBPA3OBATEJILHOM
IKOJbI Ne5 CEBEPHOI'O PAMMOHA APXAHTEJILCKOM OBJIACTH

COBPAHUE
NMOCTAHOBJIEHUE

20 r. . CeBepHoe No

ITPO®COIO3 PABOTHUKOB HAPOJIHOI'O OBPA30OBAHMA 1 HAYKH POCCHUMCKOM ®EJEPAIIN .
HEPBUYHASA ITPOP®COIO3HASA OPITAHU3ALIUA CPEJJHEU OBIIIEOBPA3OBATEJIBHOU
IIKOJIbI Ne5 CEBEPHOT'O PAHOHA APXAHTEJIBCKOM OBJIACTH

IMPO®COIO3HBIU KOMUTET
NMOCTAHOBINEHME

20 T c. CesepHoe No

9.2. IPUMEPHBIE ®OPMBbI BJIAHKOB PACHOPS)KEHUM

" ~ - "

R
|

H’" ,L

[IPO®COIO3 PABOTHUKOB HAPOJHOT'O OBPA3OBAHHS U HAYKH POCCUIMCKOM OEJEPALINA

CAMAPCKASA OBJIACTHASA OPTAHU3ALIUSA ITPOPCOIO3A
NPEJICEJATEJIb OBJIACTHOM OPTAHU3AIIMA ITPO®COIO3A

PACMOPAXEHME

20 r. r. Camapa No
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[IPO®COI03 PABOTHUKOB HAPOIHOI'O OBPA30OBAHISA Y HAYKH POCCUMCKOM ®EJEPALIMNA
HATUT'OPCKAS 'OPOJACKAS OPTAHU3SALIUSA [TPODPCOIO3A

CTABPOIIOJIBCKOI'O KPASI
NMPEJCEJATEJb TOPOJACKON OPTAHU3AILIAU ITPO®COIO3A
PACNOPAXEHME
20 T r. [Iaruropck Ne

[IPO®COIO3 PABOTHUKOB HAPOHOI'O OBPA3OBAHNMS X HAYKH POCCUMCKOM ®EEPALINA
HEPBUYHAS ITPOPCOIO3HAA OPTAHU3ALIUA PABOTHHUKOB
CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA
MPEJCEJATEJb IEPBUYHOM OPTAHU3AIIMU ITIPO®COIO3A

PACNMOPAXEHME

20 T r. KpacHosipck Ne

9.3. IPUMEPHBIE ®OPMbI BJIAHKOB JTJOKYMEHTOB KOHTPOJIbBHO-
PEBU3MOHHBIX KOMUCCHI

[IPO®COI03 PABOTHUKOB HAPOHOI'O OBPA3OBAHMS M HAYKM POCCUMCKOM ®EJEPALINA
OMCKASA OBJIACTHASA OPTAHU3ALIUS ITPOPCOIO3A

KOHTPOJIBHO-PEBU3NOHHAS KOMUCCUS
644024, r. Omck, npocnekt K. Mapkca, 4, ka6. 337
daxc (381 2) 31-84-11, 31-79-48
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru
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[MPO®COIO3 PABOTHUKOB HAPOJ/IHOI'O OFPASOBAHIUA 1 HAYKU POCCHUINCKOMN OEAEPALINUN
YEXOBCKASI TOPOJICKASI OPTAHU3BALIUSI TPO®COIO3A
MOCKOBCKOM OBJIACTH

KOHTPOJIBHO-PEBU3NOHHAS KOMUCCUA
234546 Mockogckast 00:1., . Yexos, yin.Jlomonocosa .15
Ten. (4962) 44-87-78 akc (4962) 44-15-25
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru

[MPO®COI03 PABOTHUKOB HAPOJTHOT'O OBPA30BAHUS 1 HAYKH POCCUMCKOM ®EIEPALINA
HEPBUYHASA TPOP®COIO3HAA OPTAHUM3AIIUA CTYAEHTOB CUBUPCKOI'O
OEJTEPAJIBHOI'O YHUBEPCUTETA

KOHTPOJIBHO-PEBU3UOHHAS KOMUCCHUA
660049, r. Kpacnosipck, yn.K.Mapkca 1. 93
Ten. (3912 44-87-78 , (akc (3912) 44-15-25
E-mail: eduprof@spectrnet.ru http://www.ed-union.ru

[IPO®COIO3 PABOTHUKOB HAPOHOI'O OBPA30OBAHMS M HAYKM POCCUMCKOM ®EJEPALINA
HNEPBUYHAS IPO®COIO3HASA OPTAHUBANNSA ITKOJIBI Ne S
COJIHEYHOI'O PAMOHA MOCKOBCKOH OBJIACTH

KOHTPOJIbBHO-PEBU3UOHHASI KOMUCCHS
123435, MockoBckas 0611., n.ConHeunsii, yn.JlepmoHToBa, 41
Ten. (4962) 44-87-78 akc (4962) 44-15-25
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru
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9.4. OBPA3LBI ®OPM YIJIOBBIX BJIAHKOB ITPO®COK3HbIX
JOKYMEHTOB

K ..
r‘ y'
[IPO®COIO3 PABOTHUKOB

HAPOJIHOI'O OBPA30OBAHMS 11 HAYKH
POCCUNCKOI ®EAEPALIMN

PAMEHCKASA I'OPOJACKASA
OPTAHU3ALIUA ITPOPCOIO3A
MOCKOBCKOM OBJACTH

KOMUTET I'OPOJCKOM

OPI'AHM3ALINA
r. Opén, 419319, yn. loctoeBckoro, 42
tei. (4452) 38-87-67 daxc (4452) 38-68-55

Ne
Ha Ne oT

K . i
|
[IPOD®COIO3 PABOTHUKOB

HAPOJIHOT'O OBPA30OBAHUSI 1 HAYKI
POCCUICKON OEJEPALIAN

OBBEJIVHEHHASA TEPBUYHAS
MMPOP®COIO3HAS OPTAHU3 AU
MOCKOBCKOI'O TOCYJAPCTBEHHOI'O
YHUBEPCUTETA UMEHU
M.B.IOMOHOCOBA

MPO®COIO3HBIK KOMUTET

119991, r. MockBa, BopoObEBBI TOpBI, TJ1. KOPIL.
ten. (8-495) 274-25-46;  ¢akc (8-493) 274-22-44
E-mail: MQu@spectrnet.ru

No
Ha No oT
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MMPO®COIO3 PABOTHHUKOB
HAPOZTHOT'O OBPASOBAHI 1 HAYKH
POCCHUUCKOUN ®EJNEPAIINN

IMEPBUYHAS [TIPOPCOIO3HASA
OPI'AHM3AIIUA CTYJAEHTOB
MYPMAHCKOTI'O IIEJATOI'HYECKOI'O
YHUBEPCUTETA
MPO®COIO3HBIA KOMUTET

235000, r. MypmaHCK, yi1. YHUBEpCUTETCKas, 1.5
Ten. (8-5832) 64-24-42;  daxkc (8-5832) 55-25-33
E-mail: ekar@spectrnet.ru

Ne
Ha Ne oT

l

[MPO®COIO3 PABOTHUKOB
HAPOIIHOFOvOEPAv’SOBAHI/I}{ N HAYKU
POCCUNCKOU OENEPALINN
MEPBUYHAS IPO®COIO3HAS
OPTAHM3AIIMS CPEJHEN
OBIIEOBPA3OBATEJIbHOM IIKOJIBI Ne5
OCTPOBCKOI'O PAMOHA
MCKOBCKOM OBJIACTH

MPO®COIO3HbIA KOMUTET

235000, IckoBckas 0611, ¢. OctpoBckoe, yiu. [Tobensr, 1.7
ten. (8-4542) 44-22-34;  dakc (8-4542) 45-25-55
E-mail: ekar@spectrnet.ru

No
Ha Ne oT
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D |
TTPO®COIO3 PABOTHHUKOB

HAPOJIHOT'O OBPA30BAHUSA U HAYKH
POCCHUICKOI1 ®EAEPALIU

TIOMEHCKAS MEKPEI'MOHAJIBHASI
OPI'AHMU3ALINA

NHNPEJACEIATEJIb
r. Tromens, 129319, yn. Oyyexka, 42
tei. (345) 238-82-72  daxc (395) 235-45-15
E-mail: eduprof@spectrnet.ru
http://www.ed-union.ru

Ne
Ha Ne oT

D |
TTPOD®COIO3 PABOTHHMKOB

HAPOJIHOI'O OBPA3OBAHMSI 1 HAVKH
POCCHICKOU OEJIEPALIN

TOBOJIBCKASI TOPOACKAS
OPTAHM3ALINA TIOMEHCKOM
OBJIACTH
IHNPEACEIATEJIb
r. ToGonbck, 234119, yn. CracoBoit,41
ten. (565) 238-83-77 daxc (565) 238-68-15
F-mail: edunrof@snectrnet.ru

Ne
Ha Ne oT
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’r
TTPODPCOIO3 PABOTHUKOB

HAPOJIHOI'O OBPA3OBAHNA 1 HAYKU
POCCHUMCKOU ®EAEPAIIMN

HNEPBUYHAS TIPO®COIO3HASA
OPI'AHM3AIUA PSI3BAHCKOM
PAJJMOTEXHUYECKOM AKAJTEMUHA
INPEJACEIATEJIb
r. Psa3zans, 234219, yn. 'arapuna, 42
ten. (578) 245-86-78 daxc (578) 245-55-15
E-mail: eduprof@spectrnet.ru

Ne
Ha Ne oT

1S ’ = M
N
[TPO®COI03 PABOTHUKOB

HAPOJIHOI'O OBPA3OBAHMSI 1 HAVKU
POCCHUNCKOUN ®EJEPAIINN

IMEPBUYHASA ITPOPCOIO3HAA
OPTAHM3AILIUSA T'MMHA3HUUA Ne8
MNOJ0JBbCKOI'O PAMOHA
MOCKOBCKOM OBJIACTH
IHNPEJACEIATEJIb
[Monmonbckmii pation, MockoBckas 001.,
234219, yn. Ilymikuna, 42
tein. (5782) 44-87-78 daxc (5782) 44-15-25
E-mail: eduprof@spectrnet.ru

Ne
Ha Ne oT
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9.5. IPUMEPHBIE ®OPMbI 'OPU30OHTAJIbBHBIX BJIAHKOB
INPOPCOIO3HBIX JOKYMEHTOB

| yJ.

ITPOPCOIO3 PABOTHUKOB HAPOJIHOI'O OFPA3BOBAHUS 1 HAYKI POCCHUICKOI OEJIEPALINU
MEZKPEI'NOHAJIBHASI OPITAHU3ANIUSA ITIPO®COKO3A C-IIETEPBYPI'A U
JIEHI/IHFPAI[CKOﬁ OBJIACTH
KOMUTET MEXPETHOHAJIBHOM OPI'AHM3BAIINUA ITPOD®COIO3A

235000, . C-TlerepOypr, yiu. [Ipodcoro3nas, n.7a ten. (8-812) 274-25-46; daxc (8-812) 274-23-45
E-mail : anskok@spectrnet.ru http://WWW.ed-union.ru

[TPO®COIO3 PABOTHUKOB HAPOJIHOI'O OBPA30OBAHMS M HAVKH POCCUINCKOM OEJIEPALIUA
BOJIOTOACKASA OBJACTHAS OPI'AHU3ALIUA
KOMUTET OBJIACTHOU OPI'AHM3AIINA ITPO®COIO3A
245034, r. Bosnorna, yim. larapuna, 1.8a ten. (8-4872) 64-24-56; daxc (8-4872) 55-15-34

E-mail : Skok@spectr.ru http://WWW.ed-unio.ru

Il |
1\77 "'
[TPODCOIO3 PABOTHUKOB HAPOHOI'O OBPA3OBAHMS M HAVKU POCCUMCKOM GEJEPALTAN

APTEMOBCKAS PAMOHHASI OPTAHU3AIIUSA XABAPOBCKOI'O KPASI

KOMMUTET PAHOHHOM OPTAHU3AIIMU TPO®COIO3A
214234, r. AptémoBck, yi. Mopckas, 1.3 ten. (8-5672) 23-32-54; taxc (8-5672) 23-44-55

E-mail : anok@spect..ru http://WWw.ed-union.ru
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NG

ITPO®COIO3 PABOTHUKOB HAPOJITHOI'O OBPA3OBAHMS U HAYKHM POCCUIMCKOM ®EJIEPALINN
HEPBUYHASA NTPOP®COIO3HASA OPTTAHU3ALIUA JAJIBHEBOCTOYHOI'O
OEJIEPAJIBHOI'O YHUBEPCUTETA
MPO®COKO3HbIU KOMUTET
426060, r. Bnagusoctok, yi. [Ipodcorosnas, 1.7a ten. (8-4342) 56-25-56; dakc (8-434) 56-24-49

E-mail : askok@spectt.ru http://WWW.ed-uni.ru

NG

ITPO®COKO3 PABFOTHHUKOB HAPOJIHOI'O OFPA3OBAHUA U HAYKU POCCUMCKOH OEJNEPALINU
NEPBUYHAS ITPOP®COIO3HASA OPI'AHU3ANUSA INKOJIBI Ne25
NOJ0JbCKOI'O PAMOHA MOCKOBCKOM OBJIACTH
MNMPO®COKO3HbIMU KOMUTET
265123, r. [Tomonbek, yi. [podeorosnas, 1.7a tei. (8-4962) 23-24-56; daxc (8-4962) 23-28-49
-mail : askok@spectt.ru http://WWW.ed-uni.ru
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HNPUJIOKEHUA

Ipunoxenue Nel

MMPOPCOI03 PABOTHHUKOB HAPO/IHOTI'O OBPA3OBAHUA 1 HAYKH

POCCHIICKOM ®EJEPALIMA
(OBll[EPOCCI/II7ICKI/II7[ MMPO®COI03 OBPA30OBAHUSI)

WCIIOJTHUTEJIbHBIA KOMUTET MIPO®COIO3A
INOCTAHOBJIEHUE

7 urous 2012 r. r. MockBa Nel0O

OO0 yrBepxkaennu IIpaBu 1o BegeHUI0
JAeJIONPOM3BOJACTBA B OPraHU3aAIMAX
IHpodcorosa

B uensx manmpHeimiero yiaydiieHus paboThl ¢ JOKYMEHTaMU B OpPTaHM3aIMsIX
[Ipodcoroza, Ucnonnurtenbusblii komuteT [Ipogcoroza IOCTAHOBJISIET:

YTBepauts mnpwiaraemeie [lpaBuna mo BeAeHUIO — JEIONPOU3BOACTBA B
opranmzanusx [Ipodcorosa.

Komureram (coBeramM) MeEXpETHOHANBHBIX, PErHOHAIBHBIX, MECTHBIX H
nepBUYHbIX opranuzarui [Ipodcorosa B Teuenue 2012 roxa:

NPOBECTH HEOOXOIMMYIO  OPraHMU3aTOPCKYI0 paboTy 1O MPHUBEACHUIO
JIeNIONpPON3BOICTBa B opranuzauusax [Ipodcoroza B cOOTBETCTBHE C HACTOALIUMU
[IpaBunamu;

YTBEPAUTHh HA 3aCEMAHMSIX KOJUICTHAIBHBIX HCIIOTHUTENIBHBIX MPOQCOI3HBIX
opraHoB MHCTpyKIMU MO JEIONPOU3BOACTBY MEXKPErHOHANIbHBIX, PErMOHAIbHBIX,
MECTHBIX U MEePBUUHBIX opranu3aiuii [Ipodcorosa.

KonTpons 3a  BBIMOJHEHHWEM [OCTAHOBJICHHS  BO3JOXKWUTh Ha  OTHEIN
opraHu3alMoHHON padoTsl anmnapara I[Ipodcorosza.

-

I
o, —
[Ipencenarens  Ilpodcoroza . J/‘f’é%ﬁ I''". MepkynoBa

73



[Ipunoxenue
K IOCTAHOBJICHUIO
Hcnonkoma IIpodcoroza
ot 7 utonst 2012 r. Nel0
ITPABUJIA
110 BeJICHUIO 1eJIONPOon3BoACcTBA B opranu3zauusx IIpogcoro3a padboTHNKOB
HApPOAHOTro oO0pa3oBanusi M Hayku Poccuiickoii @enepanuu

I. O0mme nosoxeHus

1.1. IlpaBuia mo BeAEHUIO NEIONPOM3BOJACTBAa B opranmzanusx [Ipodcorosza
pabOTHUKOB HApOJHOTO OOpa3oBaHUs W Hayku Poccwiickoit Denepanmm (manee -
[IpaBuna) pazpaboTaHbl B LENSAX YCTAHOBJICHHS €IMHBIX TPEOOBAHMM K IMOATOTOBKE,
00paboTKe, XpaHEHUIO U MCIOJIb30BAHUIO B JAesATeNbHOCTU opranuzamnuil [Ipodcoro3a
pabOTHUKOB HApOTHOTO OOpa3oBaHUs W Hayku Poccwiickoit Denepanum (manee -
[Ipodcoro3) TOKYMEHTOB, COBEPIIEHCTBOBAHMS JIEIONMPOM3BOJCTBA B OpraHU3alUIX
[Tpodcoroza.

1.2. Hacrosmue [IpaBuia pa3paboTaHbl B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii @eaepaunu B chepe nHGOpMaIMK, JOKYMEHTAUUA U apXUBHOTO Jejia U
YcraBom [Ipodcorosa.

1.3. OcHOBHBIE OHATHUS, TPUMEHsieMbI€ B [IpaBunax:

AOKYMEHTHPOBaHHUe - (pukcauus MHPOPMALIMM HA MATEpUATIbHBIX HOCUTENSAX B
YCTaHOBJIEHHOM TOPSIJIKE;

AeJONPOM3BOACTBO -  JEATEIbHOCTb,  OOecleuuBaromiasi  CO3/IaHUE
opuIMaNbHBIX JOKYMEHTOB W OpraHu3aiyio paboThl C HUMH B OPTraHU3alUAX
[Ipodcoroza;

AOKYMEHT - o(QuIMaIbHBIA  JOKyMEHT, co3aaHHbld  I[Ipodcorozom,
opranuzanueir [Ipodcoroza, rocynapcTBEHHbIM OpPraHOM, OpPraHOM MECTHOTO
cCaMOYIIpaBJ€HUs, IOPUAMYECKUM WIM (PUIMYECKUM JUIOM, O(OPMIICHHBIA B
YCTAaHOBJICHHOM TMOPSIIKE W BKJIIOYEHHBIH B JIOKYMEHTOOOOPOT OpraHu3aluu
[Ipodcoroza;

3JIEKTPOHHBIA JOKYMEHT - JOKYMEHT, B KOTOPOM MH(OpManusi npeicTaBiIeHa
B AJIEKTPOHHO-1IpOBOH hopme;

BUJ JIOKYMEHTa - MPUHAJIEKHOCTh JOKYMEHTa K OIPEACICHHON TIpymie
JOKYMEHTOB I10 IPU3HAKaM COJIEp>KaHUs U LIEJIEBOI0 Ha3HAUYCHMS;

odopMiieHMe JOKYMEHTa - IIPOCTaBIICHHE HEOOXOIUMBIX PEKBHU3UTOB,
YCTAHOBJICHHBIX MPaBUJIaMU JOKYMEHTHUPOBAaHHUS;

PEKBHM3HT JOKYMEHTA - 00s13aTENIbHBIN 371eMEHT 0(OPMIIEHUS JOKYMEHTA;

0J1aHK JOKYMeHTa - HaOOp pPEKBHU3UTOB, WACHTHU(PUUUPYIOMIMX (PU3NYECKOE
WIH FOPUINYECKOE JIULIO0, CO3AaBUIEE MMCbMEHHBIN TOKYMEHT;

0s1aHK PO COI03HOI0 JOKYMEHTA - (opMa YTBEPKAECHHOTO B YCTAaHOBICHHOM
nopsjike 0JlaHKa ¢ oTpakeHueM opuuraabHOi cuMBOJIUKH [Ipodcoro3a u pekBU3NTOB
po(cor03HOI OpraHu3aIuu;
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NOVIMHHUK JOKYMEHTA - TICPBbII WM €IMHCTBEHHBIN SK3EMILISP TOKYMEHTA;

KOIHUS JOKYMEHTA - JOKYMEHT, IIOJHOCThIO BOCIIPOM3BOIALIMI HMH(pOpMALIUIO
NO/UTMHHUKA JOKYMEHTa W €ro BHEIIHWE MPU3HAKH, HE UMEIONINHA IOPUINYECKOU
CHJTBL;

3aBepeHHAasl KOMMA - KOMHUS JOKYMEHTa, Ha KOTOPOM B COOTBETCTBUU C
YCTaHOBJICHHBIM TOPSKOM MPOCTABISIOT HEOOXOAUMBIE PEKBU3UTHI, MPUAAIONINE €
IOPUINYECKYIO CUITY;

oopamenue wieHa IIpodcoro3a - HanpaBiieHHbIE B TUCBbMEHHOM BHUJIE€ WJIU B
ANEKTPOHHO-TT(POBOIM opMme B opranuzanuio [Ipodcorosa npennoxkenne, 3asBiIeHNe
Wik Kanoba, a TakkKe YCTHOe oOpalleHue pabOTHHKA, SIBISIONIEIOCS YICHOM
[Ipodcorosa, B mpod)cor03HYI0 OpraHU3aIMIo;

AOKYMEHTO000pPOT - JIBIKEHHE JOKYMEHTOB C MOMEHTAa HMX CO3JaHUs WIH
TIOJTYyYEHUS /10 3aBEPIICHUS UCTIOTHEHHMSI, TOMEIIEHHUS B A0 U (MJIN) OTIIPABKY;

perucTpanusi J0KYMeHTAa - TPUCBOEHHE JOKYMEHTY pPETrUCTPallMOHHOIO
HOMEpa U 3aMKCh B YCTAHOBJIECHHOM MOPSIKE CBEICHUN O JIOKYMEHTE;

HOMEHKJIATYypa JeJ - CUCTEMaTH3WPOBAHHBIM NEPEYEHb HAUMEHOBAHUM JIEd,
dopmupyemsbix B opranuzanuu [Ipodcorosa, ¢ ykazaHuem cpokoB UX XpaHEHHUS;

IKCMEPTU3A IEHHOCTH JTOKYMEHTOB - M3yY€HHE JOKYMEHTOB Ha OCHOBAHHHU
KPUTEPUEB UX IIEHHOCTH B IIENSAX OIpPENETCHUs] CPOKOB XpaHEHHUS JOKYMEHTOB H
oTOOpa uX ISl BKIIOYEHUsI B cocTaB ApxuBHOro ¢onna Poccuiickoit ®denepanuu u
JIPYTUX apXHUBOB;

JeJ10 - COBOKYIHOCTb JJOKYMEHTOB WJIM OTJEJIbHBIN TOKYMEHT, OTHOCSIIHNECS K
OJTHOMY BOTIPOCY WJIM YYaCTKY JAesTelbHoCTH opranu3zamuu [Ipodcorosa;

¢opMupoBaHHNe Jesia - TPYNIHUPOBKA HCIOJIHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUH C HOMEHKJIATypOH e,

JJIeKTPOHHBIH JOKYMEHTO000POT - JOKYMEHTOOOOPOT C NpPUMEHEHHEM
UH(POPMAIIMOHHBIX CUCTEM.

1.4. Opranmzamuu Ilpodcoro3a, Ha ocHoBe [lpaBun ¢ ydeTrom ycloBUH U
CHenu(UKN CBOCH JEATENbHOCTH pa3padaTsiBaloT MHCTpYKIMH, yTBEp>KAaeMble
opranuzanuein Ilpodcoro3a, MO COrIacoBaHUIO C BBIMIECTOSIIUM MPOQPCOIO3HBIM
OpraHoM.

1.5. TpeboBanus IlpaBun k pabore ¢ OyXraaTepckoll W Jpyrou crenuasIbHON
JOKYMEHTAIEeH paclpOCTPaHSIOTCS JIMIb B YacTH OONIMX MPUHIUIIOB PabOTHI C
JOKYMEHTaMH, a Tak)Ke MOATOTOBKH JTIOKYMEHTOB K Ilepe/jaue Ha apXUBHOE XpaHEHUE.

1. JoxkymenToo6opot B opranuszauusx Ilpodcorosa

2.1. B nokymentroobopote opranuzainuu [Ipodcoroza BeaenstoTcs:
a) MOCTYMAIOIIME JOKYMEHTHI (BXOASAIIAast JOKYMEHTAIIUS );
0) oTnpaBiisieMble JOKYMEHTHI (MCXOAIIAs JOKYMEHTAIINS );
B) BHYTPEHHHUE JIOKYMEHTHI.

2.2. B opranmzamusx [Ipodcoro3a momydeHue W OTHOpaBKa JOKYMEHTOB
OCYUIIECTBIISIIOTCSA CPEACTBAMHU MTOUTOBOM U 3JIEKTPOHHOM CBSI3U.

2.3. B opranmsauusx IIpodcorsa ycrtanaBpinBaercs cJeayOIUi MOPSA0K

padoThI ¢ BXOAsIIEH JOKYMEHTAIlue:
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2.3.1. Perucrtpamus TOCTYNMUBIINX JOKYMEHTOB OCYIICCTBISIETCS B JICHb
MOCTYTUICHUS.

2.3.2. Iloctynatouiue B opranuzanuio [Ipodcorosa 10KyMeHTbI perucTpupyroTCs
B OKypHaJ€ pErucTpald BXOMSIICH JOKYMEHTAallUd W  pPacCcMaTPHUBAIOTCS
npencenatenem opranuzanuu [Ipodcoro3a ninm ero 3amMmectTuresnem.

XKypHan peructpari BXOAAIICH TOKyMEHTAIIMN, KaK MPaBWIIO, UMEEeT Tpadsl,
B KOTOPBIX OTPa)KaeTCs BXOJAIINI HOMEP U JaTa MOCTYIUICHUS IOKYMEHTa, OTKyAa
MOCTYNHIJ JOKYMEHT M €ro HOMep, KpaTKoe COolepiKaHHhe JOKyMEHTa, OTMETKa 00
UCIIOJIHEHNUH, HOMED JIeNa M0 HOMEHKJIIATYpE.

2.3.3. B opranumzamnusx IIpodcoroza B 3aBUCUMOCTH OT NPUHITON CHUCTEMBI
ydeTra W KOHTPOJS MOXKET MPUMEHSThCS KaK JKypHaJIbHas, TaK W KapTouHas (opma
pEerucTpaluy MoCTYyMarIMX JOKYMEHTOB.

2.3.4. Ha Bcex mocrynuBmux B opranuzammio IIpodcoro3a gokymeHTtax u
NPWIOKEHUSIX K HUM B TPAaBOM HIDKHEM YIJIy MEPBOTO JIMCTa MPOCTABISAIOTCS JaTa
NOCTYIUICHUSI M PEruCTPAllMOHHBI HOMEp MO >KypHaly # (WIM) KapTOYKe
pPETHCTpaIiy TOCTYIAOIINX JOKYMEHTOB.

2.3.5. Hymepauus mocrynatomux B opranm3aiuio IIpodcoro3a mokyMeHTOB
BEJIETCS B MIpe/ieNiaX KajJeHAapHOro rojia, HauuHas ¢ epBOro HoMepa.

2.3.6. BHyTpeHHSST OOKyMEHTallMsi CTATUCTHUYECKOIO U HMH()OPMAIIOHHOTO
XapakTepa, MOCTYMaIias B MPOQPCOIO3HBI OpraH OT IOCTOSHHBIX KOMHUCCHIA,
npodCcorO3HBIX O10po, Npodrpynn Uad TPOPCOIO3HBIX AKTHUBUCTOB MOXKET HE
PETHCTPUPOBATHCSI.

2.3.7. Ilucemennble W  ycTHble oOpamieHuss wieHoB  [Ipodcoroza
PETUCTPUPYIOTCS OTAEIBHO OT IPYTUX MOCTYMHAIOIINX JOKYMEHTOB.

2.3.8. 3a CBOEBpPEMEHHOE pPACCMOTPEHHE JOKYMEHTOB, IIOCTYNUBIIUX B
opranuzauuio [Ipodcoroza, orBeuaer npeaceaarens opranuzauuu IIpodcoroza u ero
3aMEeCTUTEb.

2.3.9. Hagamom cpoka pacCMOTpEHHUS TMOCTYIHUBIIETO TOKYMEHTAa CUHUTACTCS
JICHb €T0 PETUCTPALIUH.

2.3.10. B opranmzammsax Ilpodcoro3a ycTaHaBiIuBaIOTCs CIEAYIONIUE CPOKU
PacCMOTPEHHUS MOCTYMHUBIIINX JOKYMEHTOB:

He Ooniee 10 KaleHTAPHBIX JHEW — JIsl TMCEM BBIMIECTOSIINX MPOGCOIO3HBIX
OpPTaHOB M WHBIX OpraHW3allMi, €CIU HWHOM CPOK HE YCTAaHOBJEH BBIMIECTOSIINM
po(COIO3HBIM OPTaHOM;

He Oosiee 15 kajmeHAapHBIX JHEWM — ISl TPEJIOKEHUN, 3asBJICHUN U Kaloo
yieHoB [Ipodcoro3a;

He Oonee 30 KaneHAApHBIX AHEH — JJIT JOKYMEHTOB, TPEOYIOMUX U3YUCHUS U
IPOBEPKH, MOATOTOBKM CIPaBOK M OOOCHOBAaHMM, a TakKKe pPACCMOTPEHUs U
OOCYXXIeHHsI WX Ha COOpaHWM WM 3aCelaHWd COOTBETCTBYIOIIEIO BBIOOPHOTO
npo(dcoro3HOro oprana.

2.3.11. IlocTtynuBmIMi JOKYMEHT CYHMTAE€TCS PACCMOTPEHHBIM  IOCIE
HaIpaBJICHHs] OTBETA MO CYIIECTBY oOpamenus dieHa [Ipodcoro3a, B BbIecToAIUN
po(COIO3HBIN OpraH Ui UHYIO OpraHU3alHUIo.
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2.3.12. Tlpu pemieHuun B OINepaTHBHOM TMoOpsiake (B JUYHON Oecenme, IO
TesneOoHy, Ha COBEUIaHMM) BOIIPOCOB, IMOCTaBJIEHHBIX B JOKYMEHTE, B KypHale
perucTpanuu BXOASIIEH JOKYMEHTAIUH (xapTOouKe) JieNaeTcsi OTMETKa O
pPacCMOTPEHHH C YKa3aHMEM JaTbl W TIOANUCH OTBETCTBEHHOIO HWCIIOJIHMUTENS
(mpencenarens opranuzanuu [Ipodcorosa).

2.3.13. ExxeromHo Ha 3acelaHWd KOJUIETHMAILHOTO BBIOOPHOTO TMPO(COI03HOTO
opraHa paccMmatpuBaeTcsi HHpopMmaius no padbore ¢ JOKyMEHTaMu, IOCTYNUBIIUMU Ha
paccMoTpenue B opranuzaiuto [Ipodcorosa.

2.4. B opranm3anusx IIpodcoro3a ycranapiuBaercs cJeIyHOLIUil MOPAIOK
padoThI ¢ HCXOAS e JOKYMeHTALIUE:

2.4.1. OtnpapmisieMble JTOKYMEHTHI, MOANMCAHHBIC TpeAceaaTeNieM (3aMeCTUTENeM
npencenarens) opranmzauu [Ipodcoroza, perucTpupyrorcss B JKypHalI€ PEruCTpalyu
VCXOIAIIEN IOKYMEHTALINH.

KypHan perucrpanyi HCXO/SIIIEH TOKYMEHTAIMH, KaK MPaBUIO, COAEPKUT rpadsbl:
UCXOJSAIIMIA HOMEp, J1aTa, HAUMEHOBAaHUE ajjpecaTa, KpaTkoe CoAepykaHue JOKYMEHTa U €ro
HOMEp, HOMEP JIeJ1a IO HOMEHKJIATYpeE.

2.4.2. Peructpanusi OTHpPaBiIsS€MbIX JOKYMEHTOB OCYIIECTBIISIETCS B JI€Hb HX
nojanucanus (yTBEpKJIEHUS) WU Ha CIEAYIOIINI pabounii 1EHb.

2.4.3. Komus OTHIpaBiseMOro JOKYMEHTa 3aBEpsieTCs COOTBETCTBYIOILEH
OTMETKOM 00 MCIIOJIHEHUH, TTOAUCHIO JTUIA, OTBETCTBEHHOTO 32 OTIPABKY UCXOSIIEH
JOKYMEHTAIlM M XPAaHUTCS BMECTE C IMOCTYMHUBIIUM JOKYMEHTOM, Ha KOTODPBIA
JaBajics OTBET.

2.5. PeructpanimoHHbI HOMEP JOKYMEHTA U JlaTa pEerucTpaluy yKa3blBaloTCs Ha
NOJ/UIMHHUKE JTOKyMEHTa B PEKBHU3MTax OJlaHKa M Ha KOMMH, OCTAIOIIEHCS B Jele
opranuzanuu [Ipodcoroza.

2.6. OtBersi Ha oOpamenus wieHoB [Ipodcorosa UMEIOT TOT K€
PErucCTpallMOHHBIA HOMEpP, KOTOPbII ObLT MPUCBOEH 3asBJIECHUIO IIPU MOCTYIUICHUU.

2.7. B opranmszammsax IIpodcoro3a, umeromux TmpaBa TEPPUTOPHATBHOU
opranmzarmu IIpodcoro3a, Kk JOKymMeHTaMm, NepeAaBacMbIM [JIsi PAaCCMOTPEHHUS B
CTPYKTYpPHBIE 3BEHbSI WJIM B KOMHUCCHM TPO(COI03HOrO KOMHTETa, NpodOropo u
npo(rpymnel, Kak NpaBUiI0, COCTABIISETCS CIIUCOK HAa PACCHUIKY.

I11. A3roToBjieHue, y4eT, HCNOJIb30BAHNE U XPAaHEHNUE NeYaTel, ITAMIIOB U
01aHKOB TOKyMeHTOB oprauu3zauui Ilpodgcorosa

3.1. Opranumzanuu Ilpodcoroza B coorBerctBuu ¢ YcraBom I[Ipodcoroza u
pelIeHUsIMU pYKOBOsAIMX opraHoB [Ipodcoro3a, MpUMEHSIOT B CBOEH AESTEIbHOCTH
. 1

neyaTH, ITaMIIbl U OJIaHKU ¢ u3o0paxkeHuem oduimanbHoi cuMmBosnku [Ipodceoroza.

! [ocranosnenne LK Ilpodcoroza ot 27.02.2008 1. Ne 4 «O0 yTBEep)KAEHHHM CHMBOJIMKH-3MOJIeMbl U (ara

IIpodcoro3a paboTHUKOB HapoaHOTO oOpasoBaHusi U Hayku P®y, [Tocranosnenue 1K Ilpodcoroza ot 13.11.1998 1. Ne
19 «O6 oOpa3max OTTHCKOB IeYaTe TEPPUTOPHANBHBIX W TEPBHYHBIX opraHm3amuii [Ipodcoroza», [locraHoBieHne
Ipesumuyma 1K Ipodcoroza ot 21.04.2009 r. Ne 20 «O6 yrBepxacuuu Gopm OmankoB [Ipodcorosay, PacnopsokeHue
Ipencenarens [Ipodcoroza ot 27.04.2009 r. Ne 46 «O peanmzanun nocranoBieHus [Ipesuanyma LK IIpodceoroza ot
21.04.2009 r. Ne 20 «O6 yrBepxkacnun popm OnankoB [Ipodcorozany, Pacnopsikenue I[pencenarens IIpodceorosa ot
30.11.2009 1. Ne 111 «O06 yTBep»KIEHUH MNPHUMEPHBIX (OPM OJAHKOB JOKYMEHTOB TEPPHTOPUAIBHBIX, MEPBHYHBIX
opraumzaruii IIpodcorozay, Paciopsbkenue Ilpencenarens [Ipodceoroza ot 12.04.2010 1. Ne 18 «O6 m3meHeHnu dopm
6nankoB [Ipodcorozay.
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3.2. Pemenne 0 HEOOXOIWMOCTH M3TOTOBJICHUS TI€YaTe ©  IITaMIIOB
opranuzanuu [Ipodcoro3a, ux KoaudecTBe MPUHUMAET MpeCceaaTeNb OpraHu3aIluu
[Ipodcoroza.

3.3. Ileuatpro opranmsamuu IIpodcoro3a 3aBepsArOTCS MOANMUCH IPEACEaaTels,
€ro 3aMECTHUTENA, a TaKKe JIPYTuX JIHIl, KOTOPHIM COOTBETCTBYIOUIUMHU PEUICHUSIMU
BBIOOpHOr0 opraHa opranuzauuu IIpodcoro3a mnm TOBEPEHHOCTBHIO MPENOCTABIIECHBI
COOTBETCTBYIOIINE TOJIHOMOYUSI.

3.4. Orruck mneyatu opranuzanuu lIpodcoro3a noiKeH 3axBaThIBaTh 4YacThb
HAMMEHOBAHUS JIOJBKHOCTH U MOJIIKUCH.

3.5. OTBETCTBEHHOCTh 32 3aKOHHOCThH MCIOJIb30BAHMS M HAJIEKHOCTh XPaHEHUS
neyated W 1mTamnoB opranusamnuu Ilpodcoro3a Boznaraercs Ha TpelcenaTens
opranuzanuu [Ipodcoroza.

3.6. Ilopsimox xpaHeHUs, yd4eTa, HWCIOIb30BaHUS U TMeEpeladd Medare u
mramrnoB opranusanuii  [Ipodcoroza (mpu ©X HATWYUH)  YCTAHABJIMBACTCS
HNuctpykuusamu opranuzamnuii [Ipodcoroza.

V. Odopmiienne maTtepuaoB NpohcorO3HBIX cOOpaHuiil, KOHGepeHIHI U
3acegaHuil IPO¢)CO3HOr0 KOMHUTETA

4.1. TIpoToKos OTYETHO-BBIOOPHOTO TIPO(COI03HOT0 coOpanus (KoHGEpEeHIInN),
3acellaHdsl KOHTPOJIbHO-PEBU3MOHHOW KOMUCCUU O(OpMIIIETCS B COOTBETCTBUU C
HOPSAKOM, OMPEIENsieMbIM BBIOOPHBIM MPO(COIO3HBIM OPraHOM COOTBETCTBYIOIICH
opranuzanueit [Ipodcoroza.

4.2. OdopmieHne TPOTOKOIOB 3aceJaHUil  MPO(COIO3HOTO  KOMHTETA
(mpesunuyma) opranuzanuu [Ipodcorosza ocyiecTBisieTcsi o yCTaHOBJICHHOU (hopme
(mpumnoxenue Ne 1).

4.3. TloctaHoBneHUs BBIOOPHOTO KOJUIETHAIBHOIO OpraHa OpraHHU3aluH
[Ipodcoroza ohopmitsitoTcss B BUJIE OTACIBHOIO TOKYMEHTa, KOTOPBIM Mpuiaraercsa K
npoTokouy (npunoxkenue Ne 2).

4.4. TlpoekTbl TOCTAaHOBJIEHWU  BBHIOOPHBIX  KOJUIETHAIBHBIX  OPraHOB
opranmzanuii IIpodcoroza, mo KOTOpHIM B XOJ€ OOCYXJAEHUS Ha COOpaHUM WIH
3acejaHuM TMPO(PCOIO3HOIO0 KOMHUTETa ObUIM BBICKa3aHbl ~ 3aMEyaHUsl, BHECEHBI
JIOTIOTHEHUS] WJIM U3MEHEHUs, 10pabaThIBAlOTCS WieHaMU MPO(COI03HOr0 KOMUTETA B
3-ZTHEBHBIN CPOK WIJIH B CPOK, YCTAHOBJIEHHBIN MPO(COIO3HBIM KOMHTETOM.

4.5. TlocraHoBieHUS] BBIOOPHOTO KOJUIETHAIBHOTO HCIIOJHHUTEIBHOIO OpraHa
opranuzauuu [Ipodcoroza mo BompocaM HarpakKJAeHUs, YTBEPKIACHUS MpOorpamm
CEMHHApOB M HMHBIM BONPOCaM OIEPAaTHUBHOI'O XapakTepa, NpPUHUMAIOTCA 0e3 ux
00CY)XJIEHHsI Ha 3acelaHMsIX, IIyTeM BU3UPOBAHUS JIOKYMEHTa 4JeHaMu BBIOOPHOTO
KOJUTETHAIbHOTO UCTIOJHUTEIBHOr0 oprana opranuzanuu I[Ipodcorosa.

4.6. TlepeyeHb BOIPOCOB, O KOTOPHIM MOTYT OBITh MPUHSATHI TOCTAHOBJICHHUSI,
YCTAaHABJIMBAETCS PELICHUEM BBIOOPHOTO KOJUIETMAbHOTO OpraHa OpraHu3aluu
[Tpodcoro3a (KOMUTET WK IPE3UTAYM ).

[TocTaHoBIEHUSIM, IPUHATHIM MEXITY 3acelaHUsIMU BBIOOPHOTO
KOJUIETHAIBHOTO ~ opraHa opranuzauuu [lpodcoroza  (KOMUTET, TPE3UTUYM),
IIPUCBAMBACTCSl OYEPEIHOW IMOPANKOBBIA HOMEp IIpOTOKOoia. B artom ciyuae
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OTJENbHBIN MPOTOKON HE oopmiIsieTcs, a MOATUHHUKN TTOCTAHOBIICHUI U MaTepHaIbl
K HUM BKJIIOYAIOTCS] B OYEPEAHON MPOTOKOII.

4.7. Hymepanus npoToKoioB codpanuii (KoHpepeHuit), 3ace1aHnil BBIOOPHBIX
KOJJIETHAIbHBIX OpraHoB opraHu3auuu [Ipodcoro3a Bemercs B TEUEHHE CpOKa
HOJTHOMOYMIA ITUX OPTaHOB.

4.8. Tlo oTAenbHBIM BOIIPOCaM, pacCMaTPUBAEMBIM Ha 3aCEJaHUSX BBIOOPHBIX
KOJIJIETHaIbHBIX OpraHoB opranuzauuu [Ipodcorosza, MOoryT opopmisiTbCst BBITUCKU U3
npoTtokouna (nmpunoxenue Ne 3).

4.9. ExeromHo MPOTOKOJNBI 3aceIaHWi BBIOOPHOTO KOJJIETHATBHOIO OpraHa
opranuzauuu IIpodcoroza ¢opmupyrorcs B OT/ENbHbBIE JI€1a, IPU 3TOM MOPSAIKOBbIE
HOMEpa MHPOTOKOJIOB 3aceJaHHil BHIOOPHOrO KOJJIETHAIbHOTO OpraHa OpraHM3alun
[Ipodcoroza mpucBanBarOTCs B TEYEHHE CpPOKAa IOJHOMOYHUI COOTBETCTBYIOLIETO
npo(dcor3HOro oprasa.

[TpunoxkeHus: K MPOTOKOJIAM 3acelaHuil BHIOOPHOTO KOJUIETHMaJbHOTO OpraHa
opranuzanuu IIpodcoro3a 0 GpUHAHCOBO-X03MCTBEHHOM NEATEIbHOCTH OpraHU3aluu
[Ipodcoro3a (pa3nuyuHble aKThl, 3adBJICHHUS HAa MATEPHUAIbHYIO IOMOILb W JIpyrue
aHAJIOTUYHbIE MaTepHalibl) B MPOTOKOJ HE BKIIOYAIOTCS, a BMECT€ C KOIueH
MIOCTAHOBJICHUSI XpaHATCA B Jenax opranusauuu [Ipodcoroza B COOTBETCTBUH C
HOMEHKJIATYpPOU Jedl.

V. lokymeHTaJbHbIH (pona opranusaunu Ipodcoroza.
Benenne HoMeHKIATYpPbI M (POPMUPOBAHME €T

5.1. ®opmupoBaHue IOKyMEHTalIbHOro ¢oHAa opraHuzanuu IIpodcoroza
OCYILIECTBIISICTCSl IyTEM COCTABJICHWS HOMEHKJIATyphl Jel, (OPMUPOBAaHUS W
oopmieHus aein, 00ecreyeHus: UX COXPAHHOCTH, y4eTa U Iepelayu €] B apXUB.

5.2. Jlena popmMupyroTcsi B COOTBETCTBUM C HOMEHKIJIATYPOW JIE, a TakkKe C
COOJIIOJICHUEM TMPUHIMUIIOB CHUCTEMAaTU3allMi JOKYMEHTOB U HX paclpeeneHus
(TpynnupoOBKH) 1O BHJIaM TOKYMEHTOB Ha JieJia MOCTOSIHHOr0, BpeMeHHOro (cBaime 10
JIeT) XpaHEeHUs], B TOM YHCIIe Ha Jiea 10 TUYHOMY COCTaBy, U Ha JieJa BpEMEHHOro (10
10 7eT BKIIOYUTENBHO) XPAHEHHUS.

5.3. Komurer (coBer) opranuzamum I[Ipodcoroza exerogno mao 15 nexabps
COCTABJISIET MEPEUYEHb JIeJI 0 YCTAHOBICHHOMN BBIIIECTOAIIUM NMPOPCOIO3HBIM OPraHOM
dopme u yTBepKAaeT HOMEHKJIATYpPY JeM, KOTOpast BBOAUTCSA ¢ 1 SHBaps CIEIYIOIIETO
roja.

5.4. Tlpu cocTaBieHUM HOMEHKJIATYPHI JieJ HEOOXOJMMO PYKOBOJCTBOBATHCS
OpUMEpPHBIM  TEPEYHEM  JOKYMEHTaJbHBIX  MaTepuajioB, OOpa3yloUMxcsi B
nestenbHocTh  opranmzauuii  IIpodcoro3a, pPEeKOMEHIOBAHHBIX — BBIIIECTOSAIUMU
BBIOOPHBIMH MPOPCOIO3HBIMH OPTraHaMH.

5.5. Kaxxnoe neno, BKIIOYEHHOE B HOMEHKJATypy opranuzauuu IIpodcoroza,
JOJDKHO HMMETh HWHJIEKC (HOoMep), cocrosuuid u3 1udpoBoro 0003HAYEHUS,
HAIPABJICHUS IEITEILHOCTH U MOPSAAKOBOIO HOMEPA JIena.

5.6. Ilo oxoHwanum roja B HOMEHKJaType Aen opranuzanuu IIpodcoroza

IMpumep: Ne 3-4 (3 - opranusaronHas paboTa, 4 - HOPSAAKOBBIN HOMEp Jea B HOMEHKIIATYpE).
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JIeJIaeTCsl UTOrOBasl 3allUCh O KOJIUYECTBE JI€T, 0Opa30BaBLIMXCS B JIESITEILHOCTH 32
IIPOILEAIINN TO.

B ogHom nene hopMupyroTCsl JOKYMEHTBI OJTHOTO CpOKa XpaHeHUs. JJOKyMeHThI
MOCTOSTHHOT'O ¥ BPEMEHHOI'0 CPOKOB XpaHEHHs POPMUPYIOTCS Pa3AETbHO.

B nensx npaBWIbHOrO ¥ Ka4€CTBEHHOI'O 0TOOpA IOKYMEHTOB IS JaIbHEHUIIIEero
XpaHEHHs] WIM YHHUYTOXKEHHs opraHuzauusa IIpodcoro3a mOpoBOAUT 3KCHIEPTU3Y
LEHHOCTH JIOKYMEHTOB.

5.7. Axtr Ha gokymeHThl opranuzanuu I[lpodcoroza, moanmexanye
YHUUYTOXKEHUIO, YTBEp)KIaeTcss mpezacenareneMm opranusauuu llpodcoro3a mocie
COrJacoBaHUsi €ro C TpelcenareineM  KOHTPOJIbHO-PEBU3UOHHOM  KOMHCCUU
opranuzanuu [Ipodcoroza.

5.8. [Ipu nepeusOpanum npeacenarens opranusamnuu [Ipodcoroza cocrapiusercs
aKkT Npuema-mnepenayu Jen u30paHHoMy mpexacenarento opranuzanuu Ilpodceoroza B
TPEX SK3EMIUIIpaxX, OAWUH M3 KOTOPBIX BMECTE€ C AKTOM KOHTPOJIbHO-PEBH3MOHHOU
Komuccuu opranuzanuu [Ipodcoro3a HampaBisercss B BBIMIECTOAIUN MPOGCOIO3HBIN
opras.

V1. OcodeHHOCTH PadOThI € JIEKTPOHHBIMHY IOKYMEHTAMH B
opranu3anusx Ilpogcoroza

6.1. Pabora ¢ 31IeKTpOHHBIMH JOKyMEHTaMH B opranuzanuu IIpodcorosza
OCYHIECTBIISIETCSl B COOTBeTCTBUU ¢ Y cTaBoM [Ipodcorosza, Hactosmmmu [IpaBunamu u
UMHCTpYKIME opranuzanuu [Ipodcorosa.

6.2. DJEKTPOHHBIN JOKYMEHT JOJKEH OBITh O(OPMIICH IO OOIIUM IpaBUIIaM
JIEJIONPOU3BOJICTBA M HMMETh PEKBU3HUTHI, YCTAHOBJIEHHBIE JUIsl AHAJOTMYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE, 32 UCKITIOUCHUEM OTTHCKA TIEYaTH.

6.3. Ilpuem u oTIpaBKa 3JEKTPOHHBIX JTOKYMEHTOB OCYHIECTBIISIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 OOCIYKMBAHME >JIEKTPOHHOIO KaHaja CBSI3M OpraHu3aluu
IIpodcoroza (OTBETCTBEHHBIM 3a aJIMUHUCTPUPOBAHHME CHUCTEMBI 3JIEKTPOHHOIO
MTOYTOBOI'0 OOMEHA).

6.4. DNEKTpOHHBIE JOKYMEHTBI CO3JAl0TCsl, 00padaThIBAlOTCSI B CHUCTEME
AJIEKTPOHHOT0 JOKYMEHTO00opoTa opranusaiuu [Ipodcorosa.

6.5. EnuHunnei ydera SJIEKTPOHHOIO JOKYMEHTA SBISETCA DJIEKTPOHHBIN
JOKYMEHT, 3aperuCTpUpPOBaHHBIA B CHUCTEME JJIEKTPOHHOI'O JIOKYMEHTO0OOpOTa
opranmzanuu I[Ipodcoro3a. DIEKTPOHHBIA JOKYMEHT, HMMEIOMHUN MPUIIOKEHUS,
perucTpupyercs Kak OHH JTOKYMEHT.

6.6. DOIEKTpOHHbIE JIOKYMEHThl (KOMUM JJIEKTPOHHBIX JOKYMEHTOB Ha
OyMa)XHOM HOcUTeIe) GOPMHUPYIOTCS B Jiea B COOTBETCTBUM C HOMEHKIIATYpOU 1€l U
UHAEKCUPYIOTCSl B IOPSAKE, YCTAHOBJIEHHOM B OTHOLUEHUM JI€J, COCTABJIEHHBIX W3
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

6.7. Cpoku XpaHEHHMs DJIEKTPOHHBIX JOKYMEHTOB (KOMWWA 3JIEKTPOHHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE€) COOTBETCTBYIOT CPOKAaM XpaHEHHS JOKYMEHTOB,
YCTaHOBJICHHBIX 3aKOHOJATCIIbHBIMA M WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit @eaeparuu 1151 aHAJTOTHYHBIX JJOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIC.

6.8. Mecto XpaHEHUSI DJJIEKTPOHHBIX JOKYMEHTOB (KOMMH AJIEKTPOHHBIX
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JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE) /10 UX Mepefadd B apXuB, BUJ HOCUTENEH, Ha
KOTOPBIX OHM XpaHSATCS, a Takke (OopMaThl UX MOCTOSHHOIO U JUIMTEIBHOI'O CPOKOB
XpaHeHUsl onpeenstorcs opranuzanueit [Ipodcoroza ¢ yuérom QyHKIIMOHUPYIOUTUX B
opranmzarmu [Ipodcoro3a mporpaMMHO-TEXHUYECKUX CPEACTB U HOPMATHUBHBIX U
METOJNYECKHUX JOKYMEHTOB.

6.9. DkcnepTu3a UEHHOCTH 3JEKTPOHHBIX JTOKYMEHTOB (KOMHI 3JE€KTPOHHBIX
JIOKyMEHTOB Ha OyMa)XKHOM HOCHUTEJIE) OCYIIECTBIsACTCS B 0OmEeM TOpsIKe,
YCTaHOBJICHHOM B OTHOIIEHWH JOKYMEHTOB Ha OyMaxxHoMm Hocurene. I[locme
UCTEUEHUS] CPOKA, YCTAHOBJIEHHOTO IS XPaHEHUS 3JIEKTPOHHBIX JTOKYMEHTOB (KOMHIA
AJIEKTPOHHBIX JOKYMEHTOB Ha OyMa)XHOM HOCUTENE), Ha OCHOBaHUM akTa o
BBIICTICHUH WX K YHUYTOXEHHIO, YTBEPKAAEMOTO MpeAceaaTeieM OpraHu3aliu
[Ipodcoroza, ykazaHHbIE 3JIEKTPOHHBIE IOKYMEHTHI (KOMU 3JIEKTPOHHBIX JOKYMEHTOB
Ha OYMa)XHOM HOCHTEJIE) MOJUIeKAT YHUUTOXKEHHUIO.

VIl. 3akao4uTenbHbIE M0JI0KEHUS

7.1. lenonpousBocTBO B opranuzanusx [Ipodcoro3a Benercs caMoCcToATEIbHO
OT JIEJIONPOU3BOJICTBA 00Pa30BaTEIBHOIO YUPEKACHHS (OpraHM3alM) WU OpraHa,
OCYIIECTBIISIONIEIO yImpaBieHue B cdepe o0pa3oBaHuUs, W BKIIOYAET B ce0s
PETUCTPALINIO BXOJSIICH M HCXONAIIEH AOKYMEHTAIMH, KOHTPOJb 3a HCIIOJHEHUEM
JOKYMEHTOB, BEJCHHE MPOTOKOJOB MPOQCOIO3HBIX coOpaHuil (KoH(DepeHIHi),
3acelaHuil BBIOOPHBIX KOJUIETHMAIbHBIX IPO(PCOIO3HBIX OPraHoB, (OpPMHUpPOBAHUE
JOKYMEHTOB B Jeja, oOOecleuyeHHe WX COXPAHHOCTH WM YHHYTOXKEHUE B
COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM.

7.2. BeneHue enonpon3BO/ICTBA MTOPYYAETCsl OMHOMY M3 paOOTHUKOB ammapara
opranuzanuu [Ipodcoro3a uim ogHOMY U3 YJICHOB BHIOOPHOTO MPOGCOIO3HOTO OpraHa
opranuzauuu [Ipodcoroza.

7.3.  OTBeTCTBEHHOCTb 3a  OpraHM3alUi0 W  MPaBWIbHOE  BEJCHHE
JIeTIONPOU3BOACTBA B COOTBETCTBUM ¢ YcTaBoM IIpodcoroza Bosnmaraercss Ha
npezacenarens opranuzamnuu [Ipodcorosa.

IIpodcoro3 pabOTHUKOB HAPOAHOT0 00PA30BAHUA U HAYKH
Poccuiickont ®deaepauuu

(HanMeHOBaHME PO(PCOIO3HON OpPraHU3aLUN)
IMPOTOKOJI
3aceqaHus NPO(PCO3HOI0 KoMuUTeTa (Mpe3uaANyma) 3

Jlarta Mecto No

3 [lo maHHOH CXeMe OCYIICCTRISICTCS 3AMMCh 10 BCEM BOMPOCAM TIOBECTKH JIHS («CITyILIATI,
<«BBICTYITWIN, «TIOCTAHOBUIIID).

B npotokonax mpodcoro3HbIX coOpaHuii, KOHpepeHIMH M 3acedaHuil KOJUIETHaJIbHOIO
po(CcO03HOro OpraHa B IMOCJIEI0BATEIBHOCTH, YCTAHOBICHHOH MOBECTKON JTHS, 110 KaXKOMY BOIIPOCY
BKJTIOUYAIOTCS MJIM TPWJIATAIOTCS K MPOTOKOJTY TEKCTHI JIOKJIA/I0B, CIIPABOK, BBICTYIUIEHUH M MPUHSTHIE
MoCTaHOBNEeHHS.  JIOKyMEHTBI K  TPOTOKONaM  (OPMHPYIOTCST B TIOCIEIOBATEILHOCTH,
COOTBETCTBYIOILIEH PUHATHIM MTOCTAHOBJICHHSM.
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[MpencenarenscTByOMUN (¢h.u.0.)

[IpucyrcrBOBaN:
Usnensl npodcoro3HOro komuTeTa (Mpe3uanyma) (p.u.0.)
[IpurnamieHHsie: (¢.u.o., Oonscrocmo)

(ecu bonee 10, ykasamo: cnucok npunazaemcsi)

IloBecTka IHA:

1. (Haumenosanue eonpoca, 6e3 ykazanus OOKIAOUUKA)

1. CAYIAJIU: (P.u.o0., Oorxcnocmo u naumenosanue e6onpoca). TEKCT
JoKIana, WHPOPMAIIMHA, COOOIICHHS BKIIOYAETCS B MPOTOKOJ WMJIM YKa3bIBAETCS, YTO
npujaraeTcs Ha _ JIACTaX

BBICTYIIUJIN:

(.11.0., HOJDKHOCTB) (Kpamikoe codepaicanie 8bichynaenus, npednoxcenuii)’

IHOCTAHOBMUWJIM: (TEKCT MNOCTAHOBJIEHUS BKIIOYAETCA B MPOTOKOJ WU
yKa3bIBACTCS, 9TO HA _ JIHCTAaX [PHIIATacTcs) .

[Ipencenarens
opranuzaiuu [Ipodcorosa

IIpodcoro3 pabOTHUKOB HAPOAHOI0 00PA30BAHUA U HAYKH
Poccuiickoit @egepauuu

(HanMeHOBaHME PO(PCOIO3HON OpraHU3alUU U IPOPCOIO3HOTO OpraHa)

NMOCTAHOBJEHMUE®
[lata Mecto Ne

3aroJioBok
TexcT mocTaHoOBJIEHUSA

..............................................................

[Ipencenarens
opranuzauuu [Ipodcoroza

* Ecnm mokiman, uH(pOpMALHs, COOBIICHHE HE TPeOYeT JOMONHEHUH U pasbiCHEHMI MM

paccMmatpuBaeTcst 6e3 00CyXIeHus, pa3ael MPoToKoa «BeicTymm» He 0hopMITsIeTCs.
[locne romocoBaHWs TOCTAaHOBIEHHE TPUHATO (MPU pPa3HOTIACHSIX B TOJOCOBAHUU

YKa3bIBa€TCA KOJINUYCCTBO JIUIL, IT'OJIOCOBABIIUX «3a», «KIIPOTUBY, ((BOSI[GP)KaBIHI/ICCﬂ»).

® Tocranosienue npodcoro3Horo cobpanusi (KoH(MepeHIH), BBIOOPHOTO MPOGCOI3HOTO
OpraHa TMOAINKCHIBAETCS MpenceaareneM opranusanun [Ipodceorosa.

[lo Bompocam, TNPUHATHIM COBMECTHO C COIHAIBbHBIMH TapTHEpaMH OQOPMIIIOTCS
«PEIIEHNW .

Iloanucu conuanbHBIX HapTHéPOB pacIiiojararoTcsd Ha OJHOM YPOBHE.
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IIpogcoro3 padOTHMKOB HAPOAHOI0 00PA30BAHUSA U HAYKH
Poccuiickoun ®enepanuu

(HanmmeHoBaHUE MPOGCOIO3HON OpraHU3alMU WU MPOGCOI3HOTO OpraHa)

BBIIINCKA U3 ITPOTOKOJIA
coOpaHus (3aceaHusi) KoMmuTeTa (Mpe3UaANyMa) !
Jara Mecto Ne

CIAYHIAJIM: (haumenosanue éonpoca)
BBICTYIIUWJIUN: (mexcm svicmynienuii 0aemcs npu HeoOX0OUMOCHu).
IMOCTAHOBWJIN: (npusooumcsi mexcm nocmanoeieHust N0 KOHKPEmHOMY 60

sonpocy).

[Ipencenarens
opranm3anuu IIpodcorosa

"OhopMIICHHBIE TPOTOKOIBI COCTABISIOTCS B HEOOXOIMMOM KOJIMYECTBE IK3EMILLIPOB. lepBbiit
9K3EMIUISIP MPOTOKOJIA M MaTepUanioB K HEMY OQOPMIISIETCS B JIEJI0 M XPAaHUTCS B YCTaHOBICHHOM
nopsiake. BTopoit 3K3eMIUISIp MOXET HCIOJBb30BAThCS ISl TEKYIIEH paObOThl YICHOB IMOCTOSIHHBIX
KOMHCCHUH, MPO(COIO3HOr0 aKTHBAa W HAMPABISETCS B BBIIIECTOALIUN MPO(COrO3HBI opraH (Ipu
HEOOXOIUMOCTH).
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Ipunoxkenue Ne2

IIpodcoro3 paGOTHHKOB HAPOAHOIO o0pa3oBaHUA ¥ HayKH
Poccuiickoit @eacpanyu

UEHTPAJBHHHN KOMUTET
NPE3UAUYM

ITOCTAHOBJIEHHUE

wolfm LLLA 1997r. r.Mocksa N: o7

0 BBEelEHHWH eOHHOH (POopMbl y4eTHOH
KapTOykH uyneHa Illpodcow3a

B cBazu c BBeneHHeM B [lpodcon3e enuHOro NpodCon3HOr0 6MeTa HOBO-
ro obpasua ¥ B LeJfX YNOPSINOYEHUS y4YeTa YJEHOB [Ipodcon3za Mpesuauym LK
llpogcowsa NOCTAHOBNSAET:

1. YTBEpIUTb HOBYO GOpPMY Y4eTHOM KapTouku 4nena [lpodcowsa (npuna-
raercs).

2. [lpeinoXuTb BHOOPHHM OpPraHaM TepPUTOPUAaJbHBIX oprasuaauunt [pog-

-003a8 OCYUWeCTBMTb MOCTENEHHb NMepexol Ha HOBYK (OPMY YYeTHOM KapTOYKH
yjeHa [lpogconaa.

//npencenaTenb [Ipocow3a 6%5%27%%3”' B. M. fixoBneB



YTBEpKAECHO
MOCTAHOBJIEHUEM
[Tpesuaunyma LK ITpodcoroza
21 mas 1999r. Ne 23

YUYETHASA KAPTOUYKA YIEHA TPO®COIO3A

Ddamumnus
Nwmsa OT1uecTBO
lox poxnenuns I'ox Becrymnenus B [Ipodcoros

3aHrMaeMas JOJKHOCTh
VYuacrtue B npodcoro3Hoi paboTe
[Tpodcoro3nbie HarpaabI

JlaTa moCTaHOBKH HA MPOQPCOIO3HBIN yUeT
dopma yImiaThl 4IEHCKOro Mpodcor3HOro B3HOCA
Caepnenus 00 ymiate B3HOCOB (I10 TOJ1aM)

JlomamHuit agpec :

Unen [Ipodcorosza

[Ipencenarens mpodcor3HOM opraHu3auu

Ilpumeuanue:

1. Vuer unenoB Ilpodcoro3a mo ydeTHbIM KapTOUKaM BEIETCS B OCHOBHOM B
KPYIHBIX TEPBUYHBIX MPOQPCOIO3HBIX OpraHU3aIusAX, HacuuThiBaromux Oonee 100
YeJIOBEK.

VYuyernas kaprouka uneHa IIpodcorosa, cHsBmierocs ¢ mpoQcor03HOrO yd4era,
ocTaercs B TMEPBUYHOM TPO(COIO3HOW OpraHu3allud ¢  YHUUYTOXKAETCS B
YCTAaHOBJIEHHOM NOPSAJIKE 110 UCTE€YeHUH | roja.

2. B mepBUYHBIX MPOQCOIO3HBIX OpPraHU3alUAX, HacUUTHIBarommx meHee 100
yineHoB [Ipodcorosa, yuer unenoB IIpodcorosa Begercs win mo y4€THbIM KapTOYKaM
Wi B XypHanbHOU (opme. Heobxomumeiii o6bem cBenenuit o uieHe [Ipodceorosa,
3aHOCHMBIX B JKypHaJI, TIOMUMO JIaHHBIX, CO/IepKaluxcs B hOpMe YUETHOM KapTOUKH,
onpenensercs IpoPCco3HBIM KOMUTETOM.

85



86

Ipunoxenune Ne3

YTBEpKAECHO
[IOCTAaHOBJIEHUEM
[Ipesuauyma LK ITpodcoroza
ot 5 ampens 1996 ronga Ne7



Ipunoxenune Ned

[Tpodcoros paboTHukoB HapoaHOTO 0Opa30BaHUS U HAYKU
Poccuiickoii ®eaepaunu

IHHEHTPAJIbBHBIHA KOMUTET
[MPE3UIIUYM

MNMOCTAHOBJIEHHE

«AB» pe 2Tl 1994°r. r.MockBa Ne 457

06 obpa3zuax OTTHCKOB
neyareil TeppUTOPHANIBHBIX H
MEepBUYHBIX OopraHu3aiuu
[Tpodcoro3a

C uenpio npuBeAeHHSs OTTHUCKOB mMedarell opranuszaumii I[Ipodcoroza B
coorBercTBHE ¢ nonoxeHusMu c¢1.48 I'K P® u VYcerasa Ilpodceoroza npesuanym
LIK I'lpodcoroza [IOCTAHOBJISIET:

1. Yreepautsk npunaraembie oOpasibl ne4aTed TeppUTOPHANBHBIX M

nepBuYHBIX opranu3auui [Ipodceorosa.

2. TeppuTopHalbHbIM KOMHTeTaM rpodcoio3a mnpuBecTH (Mo Mepe

HEOOXOAMMOCTH) MevaTH MPO(COK3HBIX OpPraHU3auMii B COOTBETCTBHE C

YTBepKAeHHBIMH 00pa3Lamu.

/ lipencenatens Npodcowsa W B. M. lkoBneB
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OBPA3LbI
odopmiieHus neyaten opranuzanuii [Ipodcoroza pabOTHUKOB HAPOTHOTO
oOpa3oBanus u Hayku Poccutickoit deneparm

1. HEPBUYHBIE ITIPOPCOIO3HBIE OPTAHU3ALIUU
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2. TEPPUTOPHUAJIBHBIE OPI'TAHU3AIIUU [TPOPCOIO3A

B - o - . " AL

BAKIPCIAS AITANCKARA MYPMAHCKA
Oy : AN B OLAACTIIAN

PECOYGLAUKRAICIIAY KPALBAS op'rAmlL\w-lﬂ

OPTAHIIIALLLGZ OPTANIIZALLI

ANANO-HEHELIKALL PLIBICKAS K“pono-tmm:ul{:\ﬂ\
_OKPVIREIAL TOPOACKAH PATIOHTIASL |
OPCAHIIALII OPTAHIIZALI OPEAIITIALUIA :
TIOMESNICKOTT ]{HPOBCKon |

OLJACTI

OLJACTI
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Ipunoxenue NeS

CUMBOJIMKA ITPO®COIO3A
YTBepxKICHO
[Toctanosnenuem LK ITpodcoroza
ot 27 despains 2008 r. Ne 4,
3apErUCTPUPOBAHO
pacnopsixenrneM Pocperuncrpannu
ot 03.04.2008 roma Ne 318

N30BPAKEHUE
3MOJiembl U ¢uiara Ilpogcoro3a paboOTHHKOB HAPOAHOTO
o0pa3oBaHus U HayKu P®

1. UBOBPAYKEHUE DMBJIEMbI
[Tpodcoroza pabOTHUKOB HAPOAHOT'O 0Opa3oBaHus U Hayku PO

MHOrouBeTHbI BAPUAHT OnHOIBETHBIN BapHaHT

2.N130BPAKEHUE ®JIAT A
[Tpodcoroza pabOTHUKOB HAPOAHOTO 0Opa3oBaHus U HayKu PD
(O61epoccutickoro ITpodcoro3za oOpazoBaHus)

OBUWEPOCCHACKMA NPOSCOIO3 OGPA3S0OBAHMA

8
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Ipunoxenune Ne6

JTOTr'OBOP
MEXJIY KPACHOSIPCKOM KPAEBOM OPTAHU3AIIUEN
MMPO®COIO3A U TOCYJIAPCTBEHHBIM APXUBOM
KPACHOSIPCKOI'O KPASL

JIOI'OBOP Ne 2

2, —
r. KpacHosipck " U 27774 2012 Ttoaa

Kpacuosipckass TepputopuanbHasi (kpaeBas) opranuzauus Ilpodcorosa paboTHHKOB
HapoHoro obpaszoBanus U Hayku Poccuiickoii ®eaepaluu, HMEHYEMOE B JaTbHeIIEM
"Opranmzaims”. B 1uue npeaceaarenst KocapsiHueBoi Jlioamuiiel BacuiabeBHbL ¢ 0IHOI
CTOPOHBL. U

KpaeBOe TOCYJapCcTBEHHOE Ka3eHHoe yupeskaeHume "l'ocynapcTBeHHBIN — apxuB
Kpacnosipckoro kpas" (nanee - KI'KY "I'AKK") B nuue nupekropa Baacooii Mapuusl
AHapeeBHBL.  JelicTBylolleif  Ha  OCHOBaHMM  YCTaBa.  3aperHCTPUPOBAHHOIO
MeskpaiionHo#i nHcnekimeit @enepaipHoii HamoroBoit cayx06s1 Ne23 ot 19.05.2011r.. ¢
ApYroil CTOPOHBI 3aKTFOUHIIN HACTOSALIKI JIOTOBOp O HIKECIE Ay IOIEeM:

1. IIpeamer JloroBopa

Hacrosiuii JloroBop peryimpyer otHomeHus mexay Opranusaumeit n KI'KY
"TAKK" no oOecrie4yeHHIO COXPAaHHOCTH, Y4YeTy, XPaHEHMIO, KOMILICKTOBaHHIO H
HCIIOTBb30BAHUIO JIOKYMEHTOB ApxuBHoro (onna Poccuiickoit ®enepauuu. a Takke
JOKYMEHTOB 1O JIMYHOMY COCTaBy, 06pa3oBaanxc;1 B IIponecce aesaTc/1bHOCTH
Opranusanny.

2. Ob6sizatenscTBa CTOPOH

2.1. Opranuzanms:

2.1.1. OOecrieynBaeT COXPAHHOCTh, YYET [AOKYMEHTOB ApxXuBHOro ¢GoHaa
Poccuiickoii denepanun., a TakKe JOKyMEHTOB 110 THYHOMY COCTaBy. 00pa30BaBIINXCS B
nponecce aesteabHocTd OpraHusanuu B Tedenue 10 jeT 10 nepesaun HX Ha XpaHCHHE B
KI'KY "I'TAKK" B yCTaHOBIIEHHOM 3aKOHOIaTEIECTBOM TMOPSIKE.

2.1.2. OcymecTBiseT CO3/JaHHE CIPABOYHO-MOUCKOBBIX CPEICTB  (HaYUHO-
CIpaBOYHOIO ammapara) K JoKyMeHTam ApxuBHoro (onaa Poccuiickoii deepaunn. a
TaK/Ke K JOKYMEHTaM 110 JIMYHOMY COCTaBy.

2.1.3.  OcylecTBaseT HUCMOJB30BAHUE JAOKYMEHTOB ApxXHBHOIO  (oOHIa
Poccuiickoii ®eaepauun. a Takke A0KYMEHTOB 10 JIMUHOMY COCTaBY B COOTBETCTBHH C
(benepalbHBIMM 3aKOHAMM, MHBIMH HOPMaTHBHBIMH TNpaBOBbIMHU akTaMu Poccuiickoii
Derepanuu.

2.1.4. OcymecTtBigeT o0TOOp, [OATOTOBKY, YMOPAAOYEHHE W  Mepelauy
JOKYMeHTOB ApxuBHOro ¢oHza Poccuiickoit ®egepauyy, a TakkKe TOKYMEHTOB 10
JIHYHOMY COCTaBY B yCTAHOBJIEHHOM 3aKOHO/IaTe1bCTBOM Nopsake Ha XpaHenue B KI'KY
"TAKK".

JlokymeHTsl ApxuBHOro ¢onua Poccuiickoit ®@eagepaunu nepenarorcs B KIKY
"'AKK" mo omnucsiM Ha OyMa)kKHOM M DJICKTPOHHOM HOCHUTEIAX M B CIHELHAIbHBIX
apXUBHBIX KOPOOKax.

[Tepenaua ykazaHHBIX JOKYMEHTOB ODOPMISISTCS aKTOM MpUeMa-lepe1aun.

2.1.5. Tororwut u npeacrasiaseT B KIKY "TAKK":

OIMCH J1e71 MOCTOSHHOTO XPaHEHHUs;

OTUCH e MO IMYHOMY COCTaBy:

akThl 00 yTpaTe JOKYMEHTOB [IOCTOSHHOTO XPaHEHHUS U I10 INYHOMY COCTaBy:



aKThl 0 HeOOHAPY/KEHUH I, MyTH PO3bICKAa KOTOPHIX HCUEPIIaHBbl;

aKTBI 0 HEHCMPABHMEIX MOBPEKACHUAX [JOKYMEHTOB;

HOMEHKIATypHl J1e/1, 00pasyromuxcs B e€ AeATeIbHOCTH.

2.1.6.Pa3pabateiBaeT u npezcrasiser Ha cornacoBanue KI'KY «"AKK» npoekts
HHCTPYKUHH [0 AET0TIPOH3BOACTRY, NONOKEHHIT H IKCIIEpTHOH KoMHCcCHN Oprasu3alii.

2.1.7.Exeroqno mnpencraiser B KIKY «I'’AKK» cBeaeHus o6 o0beme
10kyMeHTOB ApxuBHOro Gonaa Poccuiickoit ®emepanmmu ® 10 JIMYHOMY COCTaBy,
xpapsupxes B Oprasmusanuy  (IacmopT apxuBa OpraHu3almy- npuwioxkeHue 4 K
PerinameHTy rocyzapcTBEHHOro yuera IOKYMEHTOB ApXuBHOro donma Poccuiickoii
@enepauun, yreepkaeHnoro [Tpukasom Pocapxusa ot 11.03.1997r. Ne 11).

2.1.8.CoespemenHo unpopmupyer KIKY «['AKK» 06 u3meHenum azapeca.
NepeMEHOBaHHH, PeopraHu3aluy, JUKBUAalMu OpraHusanuy, a Takke 00 M3MEHEHUH
MECTa XpAHEHUS JOKYMEHTOB.

2.1.9.B ciayyae NUMKBMAIMM BKIFOYAET B COCTaB JIMKBUAALMOHHONH KOMMCCHH
npeacraBurens KI'KY «"AKK».

2.2. KTKY «'AKK» :

2.2.1.IlpusnmaeTr Ha XpaHeHMe JOKyMeHTHl ApxuBHoro ¢onza Poccuiickoi
@enepanmu, a TakKe B YCTAHOBICHHOM 3aKOHONATENBCTBOM CIy4asX JAOKYMEHTBI IO
JMYHOMY COCTaBY B YCTQHOBJIEHHOM IOPSJIKE.

2.2.2.0ka3pIBaéT COAEMCTBHE B YCTAHOBIGHHOM TIOpPSAKE B [POBEICHHH
IKCIEPTU3BI LIEHHOCTH JOKYMEHTOB.

2.2.3.PxaspiBaeT ApxuBHOH ciayx6e OpraHusali KOHCYJIbTALMOHHYKD H
METOANYECKYIO MOMOILL B 061aCTH apXUBHOTIO Jea.

2.2.4.VyacTByeT B MpoBepkax COOMIOJEHUS MNPaBUI OPraHW3alMM XpaHEHHS,
KOMILUIEKTOBAHHA, y4€Ta W HCMONp30BaHUS AOKyMeHToB Opranusanun. B ciydae
BBISBJICHHS TPyOBIX, JTMTENBHO JOMyCKaeMBIX HApYyLICHWH, NMpH HaIMYMH OCHOBAHHH,
npeaCTaBAseT apXuBHOMY areHTcTBy KpacHOApCKOro Kpas MaTepHaisl MPOBEPOK I
peteis BOIPOCa 0 COCTOSHIH IPOTOKOoNa 00 aAMMHHCTPAaTHBHOM NPaBOHAPYIIEHHH.

2.2.5MectoM XpaHEeHHs JOKyMeHTOB ApxuBHOro @onma Poccuiickoi
®enepannd, NPHHATHIX OT OpraHu3amuy, ssiasercs Mecronaxoxaenne KI'KY «'AKK». B
ciayuae usmenenns Mmecta xpaneHus KI'KY «I'AKK» obs3yercs coobmmrs 00 3TOM
Oprauuszanus.

3.0TBETCTBEHHOCTH CTOPOH
3.1.Croponsl BmpaBe TpeboBarh Apyr OT Apyra Haulekallero HChoJIHEHHs
TIPHHATHIX Ha ce0s mo HacTosmemy Jloropopy 00sA3aTenbCTB.
3.2.3a mapymeHHe OpHHATHIX Ha ceds ro HacrosmeMy [lorosopy o0s3aTensCTB,
CTOpPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUH € ASHCTBYIOMINM 3aKOHOAATENBCTBOM.

4.Cpox peiictsua Jlorosopa

4.1 .Hacrosmmit 10roBop BCTyMaeT B CUIY CO JHS MOANMMCAHUS CTOPOHAMH M JIeHC
TByeT 1o 31 nexabps 2012 roza.
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4.2. Hacrosuuii /[oroBop cuuraercs MPOMIEHHBIM Ha TeX ke ycaoBugx mo 31
Zexaldps KakI0ro roja BKIIOYHTETBHO B CiIydae, ecnu HU ofHa u3 CTOpOH He Mo3aHee,
geM 3a 30 auedt 10 ucreyeHns cpoka geitcraua Jorosopa He 3agBUT 00 OTKase MPOITHTH
Jorogop.

5. V3meHenue u pactopkenue Jlorosopa

5.1 Mismenenue ycnoBnit HacTosero J{ororopa BO3MOKHO M0 COrTaieHHFO
CTOpOH, cocTaBIEHHOMY B MMCEMEHHOM (opme U noanucaHHoMy CTOpOHAMH HACTOSIIETO
Jlorosopa.

5.2. Pa3Hornacus, cB3aHHBIE C HCTIOJHEHME HACTOAMIEro J[oroBopa, eciu OHU He
yperyaupoBasbl CTOPOHaMH IyTEM MEPEroBOPOB, pa3peliaroTcs B CyaeOHOM mopsiike B
COOTBETCTBHH C ACHCTBYIONIMM 3aKOHOATENBCTBOM Poccuiickoi deaepaliuy.

5.3. B ocranbHOM, YTO HE NpPELYCMOTPEHO HACTOSLMIUM J[OrOBOPOM, MOUIEKHUT
IIPUMEHEHHIO JeHCTBYIOIEee 3aKoHOoKaTenbeTBO Poccuiickoi Peneparmn.

5.4. HacTosiuuii 10roBOp COCTABJICH B ABYX 9K3EMIUIAPAX, [0 OJHOMY Uil KaKIOH
CTOPOHBI.

53.5. Bce n3MeHEHUs U IOMOIHEeHus K HacTosieMy J{oroBopy AefCTBHTEIBHBI THIIb
B TOM Ciyd4ae, €CAM OHH COBEpIIEHHl B NUCBMEHHOH ¢opMe H NOAMUCAHBI
VIIOTHOMOYEHHBIMH NpezicTaBuTeNI MU CTOPOH.

5.6. JloroBop MOKeT OBITh PACTOPrHYT:

-110 B3aUMHOMY cornamenuio CTopoH;

-B ciydae uckmoueHns OpraHmW3alliy W3 CIMCKA MCTOYHMKOB KomruiektoBanma KIKVY
«"AKK» ;

-B HHBIX Clly4asX, IPeayCMOTPEHHbBIX 3aK0HOAAaTeILCTBOM Poccuiickoii ®enepaimu.

Agnpeca u pexBH3uThl CTOPOH:

Oprauumsanus: KI'KY «"TAKK»:

KpacHosipckas TeppuTopuaibHas KpaeBoii rocyjapcTBEHHOE Ka3eHHOE
(kpaeBas) opranusauus [Ipodcorosa yupesxaeHue «I ocyaapcTBEHHBIH apXuB
pabOTHHKOB HApOJAHOI'0 00pa3oBaHHs Kpacnosipckoro kpasi»

n HaykH Poccwuiickoii Denepaiuu 660021,r.Kpacuospck yi.Pobecnsepa.4

660049, r.KpacHospcK,
y1.K.Mapkca, 93
[Tpexacenatens-
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